
Now including Community Schools and Student Services information.

EVERY STUDENT THRIVES!



Dear Families:

Welcome to the 2017-18 school year in Oakland Unified School District (OUSD)! For those of you 
who are entering OUSD for the first time - thank you for entrusting your children to our care. It is 
an awesome responsibility and one we do not take lightly. To those families who are already a part 
of OUSD, I am grateful for your continued trust and collaboration as we strive to build a Full Service 
Community District that prepares every student for college, career, and community success.

This school year will be my first as Superintendent, but I am no stranger to the city of Oakland or 
the District. I was born and raised in East Oakland, attended Montclair Elementary and Montera 
Middle schools, and have developed as an educator working in OUSD. I began as a teacher, worked 
as an assistant principal and principal, and then served in a variety of administrative roles including 
Network Superintendent and most recently, Interim Deputy Superintendent. I am honored to have the 
opportunity to lead OUSD educators in service of young people right here in my hometown.

I know we have work to do before every student across the District reaches their full potential. 
As an Oakland native, I have seen firsthand the strength of this community and the dedication of our 
educators. The time is now to turn our good intentions into strong results. Together, we can transform 
OUSD from a school district showing areas of improvement and pockets of success to one that is 
known for consistent excellence and equity, transparent and honest communication, and quality 
schools in every neighborhood.

It truly does take us all working together to provide the academic, emotional and social support that 
every student deserves. This year, I encourage you to get more involved with your child’s education - 
whether it’s homework support afterschool, volunteering in the classroom, or participating in 
district-level meetings.  

Please visit our website at www.ousd.org for more information and connect with us on social media 
@OUSDNews. Here’s to a great school year!

Respectfully,

Kyla Johnson-Trammell, Superintendent
Oakland Unified School District
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FINANCIAL OUTLOOK
The 2017-18 school year continues the restoration of funding to school districts throughout California after the 
Great Recession. The new model of funding for K-12 education - Local Control Funding Formula (LCFF) – has 
increased the per-student funding over the last few years. Additional funding is awarded to school districts 
based on the number of students who are either low-income, English Language Learners (ELLs), or Foster Youth. 
Along with the funding formula, each school district is required to develop a Local Control Accountability Plan 
(LCAP) that sets goals and directs expenditures to actions that will improve outcomes for students. (See LCFF & 
LCAP section below). 

OUSD greatly benefits from LCFF based on the large number of students who are represented by the funding 
categories. Currently, approximately 77 percent of our students qualify. To ensure that our funding is maximized, 
it is imperative that parents, guardians, and caregivers partner with us to do the following:

1) Enroll and register students in our schools; more students in OUSD schools means more funding for 
     OUSD schools.
2) Complete and submit the Free & Reduced Price Lunch Application form or the LCFF form. These  
     forms qualify OUSD to receive the additional funding.
3) Make sure your child is in school every day. Daily attendance is used to calculate state funding.

The Oakland School Board has passed Board Policy 3150 on budgeting that requires: 
1) the allocation and expenditure of OUSD financial resources be aligned to the achievement of 
     continuous improvement in school quality and student outcomes; 
2) the allocation of OUSD financial resources to schools shall be maximized; 
3) the distribution of OUSD financial resources to schools shall account for varying student needs and 
     neighborhood conditions; 
4) school governance teams shall be empowered to budget and expend OUSD financial resources to 
     schools; and, 
5) the general public shall have timely access to accurate, comprehensive, and easily comprehensible 
     OUSD financial management information at the school, department, and District-wide levels. 

Finally, our Superintendent has established a District Budget Advisory Committee (DBAC) to support all 
stakeholders in understanding and informing the implementation of the new policy on budgeting. To view all 
school budgets for the 2016-17 school year and historical financial documents, please visit 
www.ousd.org/fiscaltransparency. 

LCFF and LCAP
In June of 2013 a new law regarding school finance was signed by Governor Jerry Brown, providing for a new 
funding model known as the Local Control Funding Formula (LCFF). The LCFF significantly changes the funding 
formula for school districts; it is an equity based formula.

The LCFF identifies three groups of students who districts will receive additional funding for: 1) students who 
qualify for free or reduced priced meals, 2) students who are English Learners, and 3) Foster Youth. 
Additionally, the State Board of Education has approved the development of a new state accountability system 
that complements the LCFF state priorities, and focuses on a broader set of multiple measures than the single 
Academic Performance Index used in the past. These measures include indicators for Academics, English learner 
progress, chronic absence, suspensions, graduation, and college and career readiness. The transition to the 
new state accountability system is a long-term process, with new state dashboards published in March 2017 for 
Academics, English learner progress, suspensions, and graduation. The LCAP is the narrative about how we will 
address our student outcome gaps.
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As part of the LCFF, school districts, county offices of education and charter schools are required to develop, 
adopt, and annually update a three-year Local Control and Accountability Plan (LCAP), beginning on July 1, 
2014, using a template adopted by the California State Board of Education (SBE), and created with substantial 
community input. 

The LCAP is required to identify annual goals, specific actions/services tied to expenditures, and measure 
progress for student subgroups across multiple performance indicators, including student academic 
achievement, school climate, student access to a broad curriculum, and parent engagement. School districts and 
charter schools are required to obtain parent and public input in developing, revising and updating LCAPs. 
For more information, please visit www.ousd.org/LCAP.

CORE Waiver
For over a decade, every state and school district was subject to the sanctions of the federal law and its 
accountability system known as No Child Left Behind (NCLB). During the 2013-2014 school year, OUSD and seven 
other California school districts -- all member districts of CORE (California Organization to Reform Education) 
--  were granted a federal NCLB waiver by the U.S. Department of Education to implement an alternative 
accountability system that was called the CORE School Quality Improvement System. This system embodied a 
holistic, multiple measures approach to continuous school improvement designed to better prepare all students 
for college and career. 

With the federal government’s adoption of the Every Student Succeeds Act (ESSA), the federal waiver to NCLB 
is sunsetting for the six districts still covered by the CORE waiver (Oakland, San Francisco, Los Angeles, Fresno, 
Santa Ana, and Long Beach). Under ESSA, California is adopting its own multiple measures accountability system 
for all publicly funded schools in the state -- district-run or charter. This new California system is aligned to the 
Local Control Funding Formula and is aimed at closing achievement gaps and improving educational outcomes 
for all students. Starting in the 2017-18 school year, OUSD and the five other California districts that continued 
under the federal CORE NCLB waiver will be included in the new state accountability system.

FOCUS ON COLLEGE, CAREER, AND COMMUNITY READINESS
At OUSD we are committed to providing the instruction, curricula, experiences, and support necessary to 
prepare every child to be college, career, and community ready. To make that goal a reality, we are using 
strategies to ensure students reach certain proficiencies. A few examples of these strategies are listed in this 
handbook, along with ways you can help at home. To find out what other steps your school is taking to help 
students meet these goals, speak with your principal, teacher, counselor or other staff member at your student’s 
school. For descriptions of the knowledge, skills, and concepts students are expected to master at each grade 
level, review the California content standards at www.cde.ca.gov/be/st/ss.
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FAMILY RESOURCES
To ensure your children receive a great education, 
you need some information—like how to enroll 
them in schools that are right for them, how 
to support their learning from the first day of 
kindergarten to the last day of high school, how to 
participate in decision making at school that affects 
their learning, and even how to shape policies 
and priorities for the District. These pages contain 
resources and strategies to help you at each step 
along the way. Additionally, all Board policies and 
administrative regulations can be viewed online at 
www.ousd.org.

ENROLLMENT AND REGISTRATION
All families want their children to attend schools 
where they will thrive, both academically and 
personally. To encourage you to find the right school 
for your child, OUSD allows any student to apply 
to any school in the District. At the same time, 
parents should be aware that enrollment decisions 
are based on law and OUSD’s Board policies which 
include giving enrollment priority to siblings of 
children already attending a school, and to children 
living within a defined neighborhood boundary 
for each school. The goal of this open enrollment 
practice is to ensure all families have equitable 
access to high-performing schools across the city.

Evaluating Your Choices
Many resources are available to help you learn 
about and compare the District’s schools, including: 
the Oakland School Finder, the School Performance 
Framework and the Options Enrollment Guide, all 
of which can be accessed at www.ousd.org/enroll. 
Attending Options Fairs, open houses and going on 
campus tours are also great ways to get a feel for 
different learning communities.

School Accountability Report Card
The purpose of the state and federally required 
School Accountability Report Card (SARC) is to 
provide parents and the community with specific 
information about each public school. Although 
the design of the SARC varies from school to 
school, each one starts with a profile that provides 
background information about the school, its 
students, and the school’s mission, goals, and 
accomplishments. For schools with 15 percent or 
more students of the same language other than 
English, the SARC must be  translated into that 
language. 

Every SARC is required to contain the following: 
• demographic data 
• information about school safety and learning 
   climate 
• pupil achievement data 
• progress toward reducing dropout rates
• class sizes 
• teacher credential and assignment 
   information 
• textbook and instructional material 
   descriptions, including quality currency and 
   availability of sufficient materials for each 
   pupil 
• postsecondary preparation information 
• estimated fiscal and per pupil expenditure 
   data 
• graduation rates (at the secondary level) 
• suspension and expulsion rates 
• percentage of graduates who qualify to attend 
   the UC and Cal State systems 
• number of advanced placement courses 
   offered by subject 
• contact info for organized opportunities for 
   parental involvement 

View SARCs for OUSD schools online at 
www.ousd.org/sarc. Parents can receive a copy of a 
SARC upon request at the school site.
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Measuring School Quality
The School Performance Framework (SPF), available 
at OaklandSPF.org, is OUSD’s way of measuring 
how well each school is performing on a yearly 
basis. The SPF is like a report card for each school, 
helping to focus on strengths and areas for targeted 
improvement. It shows:
• how schools serve the whole child using 
   multiple academic and culture/climate 
   measures
• impact of each school in terms of growth from 
   prior year for every measure
• equity of outcomes by highlighting 
   performance of historically underserved 
   student groups
• whether students are on track to being 
   successful in college, career, and community

In addition to sharing information on student 
progress on English Language Arts and Math 
assessments, it also includes information on 
suspensions; attendance; the social emotional 
learning of students; how students, parents, and 
staff feel about the school community, and much 
more. Check it out at OaklandSPF.org.

Parents’ Right to Know
Parents have a right to request and be provided with 
the following information regarding qualifications of 
their child’s classroom teachers: 
1. Whether the teacher has met State 
     qualification and licensing criteria for the 
     grade levels and subject areas in which the 
     teacher provides instruction. 
2. Whether the teacher is teaching under 
     emergency or other provisional status 
     through which State qualification or licensing 
     criteria have been waived. 
3. The baccalaureate degree major of the 
     teacher and any other graduate certification 
     or degree held by the teacher, and the field 
     of discipline of the certification or degree. 
4. Whether the child is provided services by 
     paraprofessionals and, if so, their 
     qualifications. 

Parents must also be provided: 
1. Information on the level of achievement of 
     the parent’s child in each of the State 
     academic assessments required under 34 
     Code of Federal Regulations Section 200.2.

Whenever a student is attending a low achieving 
school on the Open Enrollment List, as identified 
by the Superintendent of Public Instruction, he/she 
may apply to transfer to another school within or 
outside of the district, if the school to which he/she 
is transferring has a higher Academic Performance 
Index. Districts with a school on the List must notify 
the parents/guardians at that school on or before 
the first day of the school year of their option to 
transfer to another public school. Information 
regarding the application process and deadlines 
can be obtained by contacting a Student Welcome 
Center at enroll@ousd.org or by visiting 
www.ousd.org/enroll. 
EDUCATION CODE 48350-48361.

Key Months for Enrollment 
August: Registration  
December–January: Open enrollment period
March: Notification of new school assignments 
              by mail 
March-April: Families confirm new assignment 
                        with their school sites. 
Check www.ousd.org/enroll for specific dates 
or changes.

The Application Process
During the open enrollment period, all entering 
transitional kindergarten, kindergarten, transitioning 
middle and high school students, must submit an 
application to attend a school in the fall, even if 
it’s the school in their neighborhood. The open 
enrollment period begins in December and usually 
ends in late January (visit www.ousd.org/enroll for 
specific dates). 

Requests for transfer to other OUSD schools in the 
fall are also accepted during the open enrollment 
period. Students already enrolled at a school do not 
need to reapply each year to continue attending that 
school.
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Kindergarten, Middle, and High 
School Enrollment
During Open Enrollment, applications for all children 
can be made using our online application system. 
In addition, print copies of application materials 
for kindergarten can be picked up from any OUSD 
school or from an OUSD Student Welcome Center 
and returned to either location with the required 
documents. Fifth and eighth graders who attended 
OUSD schools for the previous year will be given 
personalized applications for selecting their middle 
and high schools, respectively. Families should 
return the completed forms to their current schools 
if they choose not to use the online application.

New Enrollees and 
Transfer Students
OUSD Student Welcome Centers can help you 
through the entire enrollment process, whether 
your child is brand new to OUSD; returning to OUSD 
from a charter school, private school, or school in 
another city; or transitioning from another OUSD 
school. Offices are located at 746 Grand Avenue 
and 1125 69th Avenue. Placement specialists are 
available from 8 a.m. to 2 p.m. Monday through 
Friday, or by appointment. Language testing for 
students whose primary language is not English may 
also be provided. No student will be discouraged 
from or denied enrollment on the basis of actual or 
perceived citizenship or immigration status of the 
student or parent/guardian.  For more information 
or to make an appointment, contact the Student 
Welcome Centers at 273-1600, or email enroll@
ousd.org.

Parents of new enrollees and students from charter, 
private, or out-of District schools should bring the 
following when enrolling their students: 
1. Verification of residence: Students must have 
     three of the following documents with their 
     parents’, guardians’ or caregivers’ names and 
     addresses: 
    • A utility bill dated within 45 days: 
      (e.g. PG&E, EBMUD, cable, etc.). 
    • Both automobile registration and 
       automobile insurance statements with 
       address clearly printed. These documents 

       must be provided together. 
    • Homeowner’s / renter’s insurance policy. 
    • Lease agreement with owner’s 
       documentation. 
    • Property tax statement: Current property 
       tax bill from Alameda County Tax Collectors’ 
       Office.
    • Official letter from a social services / 
       government agency within 45 days with 
       address clearly printed. 
    • Transitional families only: Transitional 
       families are families residing at a non-
       permanent address such as a motel/hotel,
       friend’s or relative’s home, shelter, car, or 
       who are otherwise in transition between
       permanent residences. Transitional families 
       who are unable to establish proof of a 
       permanent residence can go to the 
       Transitional Students and Families Program 
       located at 746 Grand Ave., for residency 
       verification and assistance.
2. Age verification documentation (new 
    students): Families may provide a Birth 
    Certificate (preferred) to verify the student’s 
    age. Other forms of age verification are: 
    baptismal certificate, passport, immigration 
    certificate, hospital record of birth, Bible 
    record, or affidavit from the parent/guardian. 
    These documents will be used solely for 
    confirming age for purposes of enrollment.
3. Grade level verification (Grades 2-12): 
    Families need to provide a transcript, 
    promotion certificate, or the child’s most 
    recent report card to verify grade level.
4. Verification of ID: parent’s, guardian’s or 
    caregiver’s California driver’s license or 
    official California ID Card from the 
    Department of Motor Vehicles (DMV) or a 
    Passport, in conjunction with documents in 
    form of Birth Certificate, guardianship 
    papers or court documents must be used for 
    verification of custody. 

The District reserves the right to request any 
additional proofs of residency as necessary. 
Transfers from school to school within OUSD 
during the school year are limited to documented 
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health and safety concerns and to families who 
move a significant distance from their current 
school assignment. Transfer requests resulting 
from complaints or issues at the school site will be 
reviewed by the Network Superintendent or the 
Deputy Network Superintendent and by school site 
administrators. At the middle and high school levels, 
transfers due to a change of address are highly 
limited, and typically only permitted at the semester 
break if space is available. 
EDUCATION CODE SECTIONS 48980 (H), 48980 (I); 
ADMINISTRATIVE REGULATION 5111.1, 5116.1; 
BOARD POLICY 5116.1, BP 5117. SEE THE APPENDIX FOR THE 
FULL TEXT OF THESE POLICIES.

Interdistrict Transfers
State law requires students first be released by 
their home school district before they can apply to 
be admitted to another city’s public school district. 
Transfers may be permitted due to employment, 
childcare, or continuing in same school even though 
the student does not live in that school’s city. 

Families wishing to enter OUSD should bring their 
approved transfer permit from their district of 
residence along with documentation supporting 
their request. Families wishing to exit OUSD for 
another school district must bring documentation 
supporting their request (for example, a pay stub 
for an employment-based request) to a Student 
Welcome Center. 

If OUSD is the District of residence, transfers shall be 
permitted to another district if the child of a parent 
with full time active duty military status receives 
approval of the transfer application from the district 
of proposed enrollment. 
EDUCATION CODE SECTION 46600.

Transfer requests will take an average of 15 days to 
review and notify the family of a decision. Decisions 
involving employment status may be considered 
immediately.

Admissions and Appeals
Students are admitted to the schools of their choice 
if space is available. If there are more applicants 
than spaces, a series of priorities based on OUSD 
Board of Education policy and state and federal laws 
is used to determine admissions. 

The Board reviews this policy yearly—please check 
www.ousd.org/enroll for updated criteria. 

Late applications are processed in the order 
received, and students are assigned on a space-
available basis after consideration of space, grade 
level, siblings, and residence. If we are unable to 
accommodate your child at any of your school 
choices, or if you don’t submit an application 
for your child, he or she will be assigned to the 
school closest to home that has space. Assignment 
decisions may be appealed to a Student Welcome 
Center. We try our best to accommodate 
preferences and will work with you to find the best 
possible match for your child within the available 
possibilities. 

Please contact a Student Welcome Center at 273-
1600 if you have any questions about admissions 
policies. The offices are located at 746 Grand 
Avenue and 1125 69th Avenue. 
BOARD POLICIES 5116.1, 5117, 
ADMINISTRATIVE REGULATION 5116.1

Registration
You must confirm AND register your student at 
the assigned school to retain his or her placement. 
Families of all assigned students should contact 
their assigned school site to confirm their placement 
and reserve their seat once they receive their 
assignment letter. Please note the deadline for 
confirmation in the letter; failure to confirm by the 
deadline may result in your child losing his or her 
assignment. All confirmations happen in March or 
as noted in the letter of assignment. Elementary, 
Middle and High schools usually hold registrations 
and orientations in August. Your assignment letter 
contains the school’s contact information

EARLY CHILDHOOD EDUCATION 
(ECE)
The OUSD Early Childhood Education (ECE) 
Department provides high-quality early education 
programs that prepare children for success in 
kindergarten and beyond by providing students 
with curriculum that is developmentally, culturally, 
and linguistically appropriate. The curriculum, 
includes instruction in early literacy, math, science, 
art, physical development, and social/emotional 
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development and is rooted in the California 
Preschool Learning Foundations. It is our goal to 
provide each child with individual attention that 
is essential during the early years, an engaging 
curriculum and a safe, nurturing environment in 
which students thrive. 

ECE has proudly been serving families for 
generations, operating in accordance with local, 
State and Federal requirements, including but not 
limited to California Code of Regulations Titles 5 and  
22  and California Education Code, as applicable.  

ECE is excited to announce a full tuition option in 
Preschool Classrooms and School Age Programs 
as a new option for families this school year. If you 
would like more information please contact the ECE 
Enrollment Center at 273-1590.   

OUSD Preschool and School-Age 
Programs 
There are currently 29 Preschool and School Age 
Locations throughout OUSD: 
• 26 Full Day preschool classrooms 
• 29 Half-Day preschool classrooms 
   (AM sessions) 
• 27 Half-Day preschool classrooms 
   (PM sessions) 
• 10 School-Age classrooms 

Preschool Program (PreK)
Our Full Day and Three-Hour preschool programs 
are designed to support each child’s optimal early 
learning and development through experiential 
learning and exploration. The OUSD Early Childhood 
Education preschool program is thoughtfully 
designed to offer students and families a 
seamless transition from preschool to Transitional 
Kindergarten or Kindergarten by implementing 
developmentally appropriate instructional practice 
that meets the needs of our earliest learners 
on a differentiated and individualized basis. Our 
prekindergarten curriculum, Big Day for PreK, 
is aligned to the California Preschool Learning 
Foundations. Big Day for PreK was developed 
with the expertise and experience of nationally 
recognized researchers and practitioners. 

This preschool curriculum reflects the very best 
research and teacher practice on how young 
children learn and grow. 

School-Age Program 
Our school-age students receive engaging, hands-
on experiences that are presented in a structured 
and nurturing after-school environment, with 
the intention of complementing the traditional 
hours of their school-day instruction. Our after-
school program helps children gain self-confidence 
and improves their success in school. We strive 
to increase academic achievement by aligning 
standards, curriculum, instruction, and assessment 
to meet the District’s goals for all children to read, 
write, communicate, and compute on grade level by 
the end of third grade. 

For more information about OUSD School-Age 
programs and to learn more about the application 
process, please contact our Preschool Eligibility and 
Enrollment Office at 273-1590. 

Transitional Kindergarten (TK)
Transitional Kindergarten (TK) is another option of 
Early Childhood programming that students and 
families can access in OUSD. TK is available to all 
students who turn 5 between September 2 and 
December 2 during the regular school year. TK is a 
full day class taught by a multiple-subject, California 
credentialed teacher and offers a developmentally 
responsive, inquiry- based curriculum that is 
designed to support the social, emotional, physical, 
cognitive, and academic needs of four and five-year-
olds. The only qualification for TK is that students 
meet the age requirement of turning 5 between 
September 2 and December 2.

OUSD offers TK programs at the following 44 
elementary schools:

ACORN Woodland, Allendale, Bella Vista, Bridges 
Academy, Brookfield, Burckhalter, Carl B. Munck, 
Community United, East Oakland Pride, Emerson, 
Encompass, Esperanza, Franklin, Fred T. Korematsu, 
Fruitvale, Futures, Garfield, Glenview, Global 
Family, Grass Valley, Greenleaf, Hoover, Horace 
Mann, Howard, La Escuelita, Lafayette, Laurel, 
Lincoln, Madison Park Lower Campus, Manzanita 
Community, Manzanita SEED, Markham, Martin 
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Luther King Jr., Melrose, Montclair, New Highland 
Academy, Parker, PLACE @ Prescott, Reach Academy, 
RISE Community School, Sankofa Academy, Sequoia, 
Thornhill.

*For the 2017-2018 school year, Expanded 
Transitional Kindergarten will be offered at the 
following schools for students who turn 5 between 
December 2 and March 2: PLACE @ Prescott, La 
Escuelita, Reach Academy and Carl B. Munck. 

For more information about the OUSD transitional 
kindergarten program and the application process, 
please visit www.ousd.org/tk or contact a Student 
Welcome Center at 273-1600.

PARTNERING FOR SUCCESS 
(HOW YOU CAN BE INVOLVED)
Research shows that students do better in school—
and schools perform better overall—when families 
are engaged in their children’s education. By being 
actively involved, you can have a positive influence 
on your own child’s learning and also help your 
school increase the academic achievement of all 
students. 

Parent involvement takes many forms, ranging from 
understanding what your child is learning so you 
can help at home, to volunteering at the school, 
to collaborating with school or District personnel 
on large-scale improvements. It has the greatest 
effect on raising achievement when it is focused on 
student learning, though other forms of involvement 
are invaluable for creating positive school climates, 
greater efficiency in the school office, and many 
other benefits. Ultimately, we want parents and 
other caregivers to have co-ownership of our 
schools so that together we can help all the children 
become successful and healthy adults. 

Support Your Child’s Learning 
Being involved starts with knowing what your 
child is supposed to learn. When you understand 
what’s expected and are in regular contact with the 
teacher, you can help monitor and support your 
child’s progress—and seek additional help if it’s 
needed. 

Parent guides on the Common Core state standards 
are available at www.corestandards.org/what-

parents-should-know/ and backpack activities for 
K-5 are available at www.ousdfamilytoolkit.org/.

Attend Back-to-School Night 
Each school has at least one Back-to-School Night 
early in the school year for parents to meet their 
child’s teachers and classmates’ parents, learn 
about the curriculum and classroom expectations, 
and hear how parents can help. This is a great 
opportunity for parents to visit the school, 
get teacher contact information, and receive 
information about the grade-level standards that 
your child is expected to achieve in each subject. 

Participate in Parent-Teacher 
Conferences 
Take advantage of the regularly scheduled parent-
teacher conferences during the school year to 
review your child’s work; discuss his or her academic 
achievement, individual needs, and personal goals 
for the year; and talk about how to support your 
child’s learning at home. 

Talk to the Teacher Regularly 
You don’t have to wait for a parent-teacher 
conference or until a report card comes out before 
talking to a teacher. Staying in frequent contact 
can alert you to potential problem areas before 
they grow. Any time your child’s grades drop, ask 
for a meeting to discuss possible reasons and ways 
that you, your child, and the teacher can work 
together to raise the grades. Teachers often can also 
recommend books your child might enjoy reading or 
additional study aids. 

Participate in Home Visits 
At some schools, teachers make visits to students’ 
homes to develop connections and relationships 
of trust with families. If you are interested, contact 
your principal about participating in your school’s 
program or about creating one. 

Talk to Your Child Regularly 
Show that you value learning by making a habit of 
talking about school: Ask what your child is doing in 
school, what he or she is learning, what’s difficult, 
and what your child likes and doesn’t like. 
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Visit the School 
We encourage parents to visit the school to get 
a better idea of their child’s learning experience. 
To ensure the safety of our students, all visitors— 
including parents—must first obtain a visitor’s pass 
from the principal’s office. Visitors are welcome as 
long as they don’t disrupt the school environment. 
A principal or designee may direct a visitor to leave 
the school and not return for seven days or more if 
it is determined that the visitor has interfered with 
the good order or peaceful conduct of the school. 

Visit Your School’s Website / Read 
Your School’s Newsletter 
Many schools now have websites and newsletters, 
with information about upcoming events, volunteer 
opportunities, District deadlines, and other 
information. Each school has its own approach. 
Check with your principal or your school’s parent-
teacher group for details.

Phone and Email Messages 
from OUSD 
OUSD uses SchoolMessenger, a recorded telephone 
and/or email message system, to contact families 
about events in individual school communities 
and across the entire District. In the event of an 
emergency, SchoolMessenger is also used to provide 
timely information to parents and caregivers.

Families will receive pre-recorded phone messages 
at the number listed on the child’s enrollment forms. 
Please listen carefully when you receive one of these 
calls, as they include important information about 
your child’s education. 

You can help your school and the District 
communicate effectively by ensuring that the school 
office has a current email address and telephone 
number for your family.

Stay Connected with OUSD
Visit www.ousd.org for recent news and to subscribe 
to District newsletters and press releases. OUSD is 
also active on social media. Find us on facebook, 
twitter, instagram and youtube at @ousdnews! 

Advocate for School Improvement 
Every school can always improve, and there are 
many opportunities for parents to work with 
teachers, staff, students, and community members 
on a range of issues and projects. Whether you 
are working as a school community to improve the 
achievement of a particular group of students, or 
you are advocating to improve facilities, begin an 
afterschool program, or create a school garden, start 
by speaking to your school principal, or another 
parent leader involved in the PTSA, School Site 
Council, Parent Leadership Team, or other group.

The School Performance Framework (SPF), available 
at OaklandSPF.org, is an excellent place to start to 
learn more about how schools are performing on 
many different measures and for many different 
student groups. By examining a school’s strengths 
and weaknesses, you can better target your 
efforts to have the biggest impact. Learn more at 
OaklandSPF.org. 

SCHOOL COMMITTEES 
Broad parent participation on committees that 
determine school direction and funding is critical 
to ensure that the needs of all students are 
represented. Here are few examples of advocacy 
and/or accountability groups that you can get 
involved with at your school: 

• School Site Council (SSC) A School Site 
   Council must be established at all schools that 
   receive federal or state funding for program 
   improvement and targeted student groups. 
   The elected members of the SSC represent 
   parents, students, community members, and 
   school staff in school governance. By state law, 
   the SSC must oversee the site based budgeting 
   of categorical funds and the development 
   and monitoring of the Single Plan for Student 
   Achievement (SPSA). 
   Contact your principal to get involved with your 
   school’s SSC. 

• School Site English Language Learner 
   Subcommittee (SELLS)
   A Site English Language Learner Sub-
   Committee or SELLS must be established at 
   schools with more than 20 English Language 
   Learners (ELL’s) to ensure that the parents 
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   and guardians of those students can advise 
   the School Site Council and the entire school 
   community on how to best support their 
   unique needs, particularly through the 
   development of the Single Plan for Student 
   Achievement (SPSA). A majority of sub-
   committee members must be parent or 
   guardians of English Language Learners who 
   are elected by their ELL parent peers. For 
   more about the role of the SELLS see page 56 
   of the www.ousd.org/ellmasterplan.

• Special Education Advisory Committee 
   (SPEAC) Some schools have SPEACs composed 
   of parents, guardians, students, teachers, and 
   other staff dedicated to addressing the unique 
   needs of special education students and 
   families in the school community. This 
   committee also advises the School Site Council 
   and school site staff on how to best support 
   students with disabilities who receive Special 
   Education and on the development of an 
   accessible and inclusive school-wide program. 
   If your school does not currently have a SPEAC 
   and you would like to start one, talk to your 
   principal and attend the monthly meeting of 
   the Community Advisory Committee for 
   Special Education for additional support.

• Parents of Children of African Descent (PCAD) 
   Some schools have PCADs that organize 
   parents and other community members to 
   work on issues related to educational equity 
   for students of African descent. They advocate 
   for culturally responsive and equitable 
   school-wide programs for those students. If 
   your school does not currently have a PCAD 
   and you would like to start one, talk to your 
   principal and contact African American Male 
   Achievement staff (www.ousd.org/aama) 
   and African American Girls and Young Women 
   Achievement staff (www.ousd.org/aagywa) for 
   additional support.

• Parent Leadership Team (PLT) Some schools 
   have PLTs comprising parent representatives 
   from each classroom who collectively give 
   voice to parent concerns and issues. If your 
   school does not currently have a PLT and you 
   would like to start one, talk to your principal. 

• Parent-Teacher Association (PTA) or Parent-
   Teacher-Student Association (PTSA) Activities 
   vary from group to group, but at schools 
   where these groups are active they generally 
   organize volunteer efforts and raise money 
   for projects of school-wide benefit. Some 
   also publish newsletters, offer adult education 
   opportunities, fund school enrichment classes, 
   and more. Contact your school office for more 
   information about joining the PTA or PTSA. 
   If you’re interested in forming a PTA at your 
   school, contact Peralta District PTA at 670-
   4109 or visit www.peraltadistrictpta.org. It 
   oversees all PTAs and PTSAs in Alameda 
   County. 

DISTRICT COMMITTEES
Just as broad parent involvement and leadership 
is important at a school, it is also important across 
the District to ensure that the needs of school 
communities and student groups are represented 
and that parent input is included in District 
decisions. Parent leaders are on the Community 
Advisory Committee (CAC) for Special Education, the 
Local Control Accountability Plan (LCAP) Parent and 
Student Advisory Committee, the District English 
Language Learners’ Sub-Committee for the LCAP 
(DELLS), or the Foster Youth Advisory Committee.

• Local Control Accountability Plan (LCAP) 
   Parent and Student Advisory Committee 
   (PSAC) This committee is composed of 28 
   parent and nine student elected members 
   representing OUSD’s seven electoral districts. 
   The committee holds seven public meetings 
   to study student outcome data and to 
   review related actions and investments for 
   the development of the OUSD Local Control 
   and Accountability Plan. The committee 
   makes recommendations for consideration 
   by the School Board in May and June of each 
   year. Those recommendations have impact 
   on the annual district-wide budget. For more 
   information, visit www.ousd.org/lcap or call 
   879-8605.

• District English Language Learners’ 
   Subcommittee (DELLS) This committee is 
   comprised of 13 members who represent 
   OUSD’s electoral districts on the LCAP PSAC 
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   who hold four public meetings to study and 
   make recommendations to accelerate English 
   Language Learner Achievement through the 
   LCAP. For more about the role of the 
   DELLS, see page 57 of the 
   www.ousd.org/ellmasterplan.

• Community Advisory Committee (CAC) for 
   Special Education The CAC is a committee 
   composed of parents, educators, pupils and 
   adults with disabilities, representatives of 
   public and private agencies, and other persons 
   concerned with the needs of individuals with 
   disabilities. Every Special Education Local Plan 
   Area (SELPA) is required to establish a CAC. 
   The CAC advises the local governing board 
   and district staff about the Local Plan for 
   Special Education, annual priorities, parent 
   education, and other specified Special 
   Education related activities. It also advises the 
   LCAP Parent and Student Advisory Committee 
   (PSAC) on the development of accessible, 
   inclusive, and equitable programs at the 
   district and school site levels. For more 
   information, please call 879-8366.

• Foster Youth Advisory Group Established in 
   the Spring of 2016 with 16 members including 
   foster students and graduates, foster parents, 
   caregivers, foster youth support staff, 
   advocates, and others. The group holds four 
   meetings and makes recommendations to 
   improve outcomes for Foster Youth.

• The Nutrition Advisory Committee (NAC) 
   helps to determine the meal program 
   improvement plans implemented by 
   Nutrition Services. The work is guided 
   by the District’s Wellness Policy. Nutrition 
   Services invites parents, students, teachers, 
   principals, community organizations, and all 
   other interested parties to participate in these 
   meetings. If interested, please contact 
   Nutrition Services at 434-3335.

Other Opportunities
• Superintendent Parent Forums OUSD staff 
   leaders and members of the LCAP Parent and 
   Student Advisory Committee (PSAC) gather 
   feedback from the community about 
   initiatives and programs included in the LCAP. 
   The superintendent parent forums are aligned 
   to the six LCAP goals and support the advisory 
   role of the LCAP PSAC. 

• Speak to the Board of Education The 
   Governing Board of OUSD, commonly called 
   the Board of Education, is the elected 
   policy-making body of District. The Board 
   holds regularly scheduled meetings twice a 
   month. Meetings are open to the public. For 
   the schedule and other information about the 
   Board, please visit www.ousd.org/boe. 

• All regular Board meetings are broadcast live on    
   the District’s KDOL TV (Comcast cable channel 27, 
   UVerse cable channel 99) and rebroadcast twice 
   a week—typically Fridays at 6 p.m. and Sundays 
   at 4 p.m. You can check programming schedules 
   for KDOL online at www.ousd.org/KDOL. Most 
   Board Meetings and other legislative bodies 
   meetings are also streamed live and archived 
   www.ousd.org/boe.

• Community Organizing Groups Many parents 
   participate in community organizing with non-
   OUSD groups that work on a variety of school 
   improvement issues; for example, funding for 
   public schools, adequacy of school facilities 
   and buildings, and safety and quality of 
   schools in specific neighborhoods. Some local 
   education organizing groups include Oakland 
   Community Organizations, Parent Leadership 
   Action Network, East Bay Asian Youth Center, 
   and West Oakland Parent Leadership Action 
   Network. For more information please call 
   879-8605.
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Volunteer in Your Child’s School
The Board of Education encourages parents/
guardians and other members of the community 
to share their time, knowledge and abilities with 
students. Volunteer assistance in schools enriches 
the educational program, enhances supervision 
of students and contributes to school safety while 
strengthening the schools’ relationships with the 
community.  The Board also encourages community 
members to serve as mentors providing support and 
motivation to students. 
OUSD BOARD POLICY, BP 1240, Community Relations, Volunteer 
Assistance, Education Code 49024, 49406.

All volunteers who will have frequent or prolonged 
contact (generally three or more times) with 
students are required to undergo a Tuberculosis 
(TB) risk assessment – a tool used to document and 
assess individual’s TB symptoms and risk factors, 
if any.  If the assessment reveals risk factors, the 
volunteer must undergo and pass a TB test in order 
to volunteer. 

In addition, volunteers who interact with students 
and who are not in the immediate presence of staff 
need to complete a further pre-volunteer clearance 
process (requiring either an Activity Supervisor 
Clearance Certificate issued by the Commission on 
Teacher Credentialing or fingerprinting for both the 
California Department of Justice and the FBI). You 
will be given a badge to wear. (This level of clearance 
is required for duties such as: driving for a field trip, 
chaperoning an overnight field trip, working one-on-
one with students.) 

Please begin the clearance process a minimum of 
one month before you need the clearance to be 
completed. For instance, if you are planning to 
volunteer for a field trip (ex: driving students in your 
car, or attending an overnight field trip), you must 
begin the clearance one month in advance of your 
field trip for it to be completed in time. TB results 
are generally good for four years and fingerprinting 
results generally stay valid as long as you are an 
active volunteer. 

The first step is to register online: 
www.oaklandschoolvolunteers.com

Once you register online, you will receive an 
automatic confirmation email providing detailed 
instructions for how to complete the on-boarding 
requirements (please check your spam folder if you 
do not see it right away upon completion). Please 
only click the “submit” button once, it may take 
longer than expected to complete the submission. 
Volunteer clearance is completed through the 
Oakland Public Education Fund 
(www.oaklandedfund.org). Your clearance 
information is confidential, and will not be shared 
with any outside organizations.

If you do not have access to the internet, contact the 
Oakland Public Education Fund Program Coordinator 
at 221-6968 x 708 to register by phone and learn 
about the on-boarding requirements. Multilingual 
volunteer support is available in Chinese (spoken 
only) and Spanish (written only), and support in 
other languages can be coordinated upon request.

For any questions about volunteering in Oakland 
schools, contact Oakland Public Education Fund 
Program Coordinator, Lilly Smith: 
lilly@oaklandedfund.org or 221-6968 x 708.

REPORT CARDS, TESTING AND 
STUDENT ASSESSMENT
When we set our sights on preparing students to 
graduate from high school with the courses and 
grades required to enter college, we need to make 
sure we’re building a foundation along the way that 
will help them successfully finish college. Report 
cards and standardized assessments and tests are 
measures of the sturdiness of that foundation. This 
section explains what grades and test results are 
necessary for students to advance to the next grade 
level, as well as what’s required for high school 
graduation and college eligibility. 

Report Cards 
All OUSD students receive report cards evaluating 
their schoolwork. Students in grades K–5 get 
standards-based report cards rather than letter 
grades. Middle and high school students receive 
letter grades at the end of each semester and also 
have six “marking periods,” or grading intervals, 
during the year.
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Elementary School Report Cards 
In grades K–5, students receive report cards three 
times a year, usually in conjunction with a parent-
teacher conference. Report cards for each grade 
level are online and then printed with the state-
mandated Common Core standards that students 
are expected to meet by the end of the year. Each 
trimester, the teacher will indicate your child’s 
mastery of the standards using a scale of 1 to 5 
(1 = far below basic, 2 = below basic, 
3 = approaching grade level, 4 = proficient, and 
5 = advanced). You’ll also see plusses, checks, and 
minuses indicating your child’s performance in 
specific math and language skills, other subjects, 
work habits, and social skills. Additionally, you will 
see the number of tardies or absences. 

These report cards show exactly what skills and 
knowledge your child is supposed to master over 
the course of the year, which ones he or she has 
learned, and where improvement is needed. 
Generally speaking, elementary students who are 
“approaching grade level” or above in math and 
English Language Arts, as indicated on their report 
cards and standardized tests, will progress to the 
next grade level.

Middle and High School Report 
Cards 
Your child will receive letter grades for each class 
in middle and high school. Grades for the three 
marking periods in each semester determine 
semester grades, and only those become part of 
a student’s permanent record, called a transcript. 
Each of the six report cards also shows tardies, 
absences, and work habits. The number of academic 
credits earned in each course shows up at the end 
of each semester and will be placed on the student’s 
transcript. 

Your child should strive to achieve a “C” grade or 
better in each academic course (math, English, 
science, social studies, world language, visual or 
performing arts), as this grade will provide your 
child with a GPA of 2.0 or above and make him/her 
eligible for a California State University. In order to 
be eligible for the University of California your child 
must have an overall GPA of 3.0 and above, which 
means that most of his/her grades are Bs or As. 

Furthermore, it is important to note that students 
earn credits in high school when they pass a class, 
and your child must earn approximately 60 credits 
per year in order to reach the necessary total for 
graduation (230) in four years of high school. If your 
child does not pass a class or receives a “D” letter 
grade, we strongly encourage you to contact your 
student’s counselor, assistant principal or principal 
to find out how your child can make up the class and 
stay on track to graduate. 

Districtwide Student Testing 
Students take district and school specific 
assessments in core content areas to measure their 
progress toward grade-level mastery. Work with 
your child’s teacher to review assessment results 
and identify the highest priority skills and concepts 
to work on with your child at home.

In combination with grades, schools use various 
local assessments to measure student learning, 
determine placement in core content classes, and to 
make promotion and graduation decisions. 

Statewide Student Testing
Each spring, the state requires student in grades 3-8 
and 11 to take one or more state tests measuring 
grade level mastery in English Language Arts (ELA), 
Mathematics, and Science. Most students take these 
state tests, including students learning English and 
students with disabilities. In addition, some students 
are required to take the state test of physical fitness 
and/or the state test of English language proficiency 
for English learners.

The California Assessment of Student Performance 
and Progress, or CAASPP, is the state academic 
testing program. CAASPP is a system intended to 
provide information that can be used to monitor 
student progress and ensure that all students leave 
high school ready for college and career. CAASPP 
includes computer adaptive tests in English language 
arts (ELA) and math and science.  To learn about 
the types of questions on the computer-based ELA, 
math and science test, you and your child can view 
the practice test online at the California Department 
of Education (CDE) CAASPP Practice Test Web page 
at www.caaspp.org. Choose ‘Practice and Training 
Tests’ and then choose ‘Student Interface Practice 
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and Training Tests.’  Sign in as a guest user. If you 
would like more testing information, please visit the 
Parent/Student tab of the CDE CAASPP Web page at 
http://www.cde.ca.gov/ta/tg/ca/. 

Parents and guardians have the right to exempt 
their child from taking the CAASPP assessments. 
California Code of Regulations, Title 5, Section 
852 permits a parent or guardian to submit to the 
school annually a written request to excuse his or 
her child from any or all parts of any test provided 
pursuant to Education Code Section 60640 for the 
school year. If a parent or guardian submits an 
exemption request after testing has begun, any 
test(s) completed before the request is submitted 
will be scored and the results reported to the parent 
or guardian and will be included in the student’s 
records. Please note, federal law requires all 
students be assessed and funds may be at risk if the 
school does not have 95 percent of students tested.  
If you have any questions or concerns regarding your 
child’s participation, please contact the principal.

This year, CAASPP for Spring 2018 includes the first 
three of the following five state assessments:

1. Smarter Balanced (SBAC) Summative Tests 
    All students in grades 3-8 and 11 will 
    participate in the Spring 2018 SBAC tests for both  
    English Language Arts and Mathematics 
    content areas. These tests are administered 
    online in April and May and will take three 
    to four hours each to complete. Participation 
    is confidential, and your child’s grades will not 
    be affected. Students in grade 11 may use the 
    SBAC summative tests to qualify for the Early 
    Assessment Program (EAP). Student scores 
    will be mailed home Fall 2018. 

The Early Assessment Program is entirely 
embedded in SBAC summative for the first time this 
year.  EAP is a collaborative effort among the state, 
the California State University (CSU) and California 
Community Colleges (CCC). The program was 
established to provide opportunities for students 
to measure their readiness for college-level English 
and math in their junior year of high school and to 
facilitate opportunities for them to improve their 
skills during their senior year.  EAP saves time and 
money if students qualify they don’t have to take 
remedial classes in college.

Please note, the following students will not take 
SBAC:  

• Students in grades K-2, 9-10, and 12

• English Learners who are in their first 12 
   months of attending a school in the United 
   States will not take the ELA portion of the test, 
   but will take Math.

• Students with IEPs that indicate they take the 
   CAA due to significant cognitive disabilities

2. California Science Test (CAST) Field Test
    Students in grades 5 and 8, as well as high 
    schoolers in either grade 10, 11 or 12 take 
    the CAST for Science online.  The test will 
    consist of discrete questions and a 
    performance task that requires students to 
    solve a series of complex problem sets. It is 
    anticipated no scores will be reported. The 
    CAST will become fully operational Spring 
    2019.

3. California Alternate Assessment (CAA) 
    Students in grades 3-8 and 11 who have 
    significant cognitive disabilities and who
    are unable to take the SBAC Summative test
    will take the CAA ELA and math tests. These 
    tests are administered online in April and 
    May and will take one hour each to complete. 
    Participation is confidential, and your child’s 
    grades will not be affected.  Student scores 
    will be mailed home Fall 2018. 

Like last year, students in grades 5, 8, as well as high 
schoolers in grades 10, 11 and 12 will participate in 
year two of the pencil and paper CAA Pilot test for 
Science. The pilot shares the same April-May testing 
window as ELA and math tests. However the pilot 
tests are a much shorter trial version intended to 
help the test developers refine the test prior to full 
implementation. It takes approximately one hour 
to complete the test. Students will not receive any 
scores. Participation is confidential, and your child’s 
grades will not be affected.  The CAA will become 
fully operational Spring 2020.

In addition, students may participate in one of the 
following non-CAASPP state tests: 

4. Physical Fitness Test (PFT) 
    All students in grades 5, 7 and 9 take the PFT 
    in February-March every year. Students are 
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    assessed in following six fitness areas: Aerobic 
    capacity, body composition, abdominal 
    strength and endurance, trunk strength and 
    flexibility, upper body strength and 
    endurance, and overall flexibility. 

5. English Language Proficiency (ELP) Tests 
    State and federal law require that school 
    districts administer a state test of ELP to 
    eligible students in kindergarten (or year one 
    of a two-year kindergarten program, 
    sometimes referred to as “transitional 
    kindergarten”) through grade twelve (TK-12). 

The state test of ELP serves three main purposes:

• To initially identify eligible students’ level of 
   ELP to classify them as English proficient or as 
   English learners (ELs) 

• To annually assess an English learner’s 
   summative level of ELP to show progress in 
   learning English.

• To serve as a key indicator if an English learner 
   is eligible for reclassification.

California is in the process of transitioning from 
the California English Language Development 
Test (CELDT) to the English Language Proficiency 
Assessments for California (ELPAC). The CELDT 
will continue to be administered until the ELPAC 
becomes operational. The ELPAC is aligned with 
the 2012 California English Language Development 
Standards.

• The initial test  will remain CELDT for this 
   school year.  The new Initial ELPAC will 
   become fully operational next year in 2018-19.  

• In addition, the annual test  will no longer be 
   the Annual CELDT traditionally administered 
   in September-October.  Instead this school 
   year the new ELPAC Summative will become 
   fully operational in January-February.  

Remember, if you have questions about California’s 
assessments, please speak to your child’s teacher or 
principal.

PROMOTION AND GRADUATION 
REQUIREMENTS 
Students in Oakland are promoted to the next grade 
when they demonstrate the mastery of key subject 

areas in each grade. It is important that students 
come to class every day, in order to have access to 
as much instruction as possible. Students who do 
not pass four core subjects in middle school will 
not participate in promotion ceremonies, but will 
be allowed to progress to high school. Check www.
ousd.org for updated Board policy on elementary, 
middle and high school promotion and retention 
requirements. 

High School Promotion and 
Graduation 
High school students must meet the following four 
minimum requirements in order to graduate: 

• 230 credits in required subjects (semester 
   course = 5 credits, year course = 10 credits) 

• Grade Point Average (GPA) of 2.0 

• Completion of a senior project (requirements 
   determined by school) 

Student who fail courses required for graduation are 
expected to attend afterschool programs, summer 
school, or retake courses during the next semester.  
Most schools offer alternate options to make 
up courses such as credit recovery, independent 
studies, or online credit recovery programs.

Effective for the 2016-17 school year, students will 
progress through the grade levels by demonstrating 
growth in learning and by meeting grade-level 
standards of expected student achievement.  
Students shall be placed at the appropriate grade 
level based on the number of credits earned each 
year in grades 9-12.  Accordingly, the following 
minimum number of credits must be earned for 
each grade level to be promoted, based on the 
230-credit requirement for graduation.

Grade 10:  50 credits
Grade 11:  110 credits
Grade 12:  170 credits

The school administration may promote a student at 
any time during the school year when students have 
earned the minimum number of credits required for 
advancement to the next grade level.

Most four-year colleges require additional 
coursework beyond OUSD graduation requirements. 
To be eligible for application to any University 
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of California (UC) or California State University 
(CSU) college, a student must complete the “a–g” 
requirements by earning a grade of C or better in 
a specific set of courses (see the chart below). It 
is very important to monitor your child’s progress 
in fulfilling the “a–g” requirements for college 
eligibility. 

Advanced Placement & International Baccalaureate
Students may enroll in Advanced Placement (AP) 
classes and take the national AP exams. Students 
who earn a 3, 4, or 5 on the AP exam may earn 
college credits.

Advanced Placement & International Baccalaureate 
Exam Fees
Eligible high school students may receive financial 
assistance from the school district to cover all 
or part of the costs of the advanced placement 
examination fees or the International Baccalaureate 
examination fees, or both. Please contact your high 
school for more information. EDUCATION CODE 
Section 52242

California High School Proficiency Exam (CHSPE) 
5 CCR 11523 - Requires the principal of a school 
maintaining grades 11 and 12 to distribute an 
announcement explaining the California High School 
Proficiency Examination provided under EC 48412. 
Notification to be made in time sufficient to enable 
interested pupils to meet examination registration 
requirements for fall test. 

The California High School Proficiency Exam 
(CHSPE) is a voluntary test that assesses proficiency 
in basic reading, writing, and mathematics skills 
taught in public schools. Eligible pupils who pass the 
CHSPE are awarded a Certificate of Proficiency by 
the State Board of Education. A pupil who receives a 
Certificate of Proficiency may, with verified approval 
from the parent or legal guardian, leave high school 
early. The Certificate of Proficiency, however, is not 
equivalent to completing all course work required 
for regular graduation from high school. For more 
information, including administration dates and 
registration deadlines, visit the following website: 
http://www.chspe.net/.

Career Technical Education

Career Technical Education programs (CTE) prepare 
students to enter today’s competitive workforce. 

CTE courses support the California Common 
Core State Standards and CTE Model Curriculum 
Standards, preparing students for a successful 
high school experience, postsecondary options 
and the world of work. CTE classes are structured 
around Programs of Study (POS) that involve a non-
duplicative, multi-year sequence of courses that 
supports and integrates core academic knowledge 
with industry specific CTE Model Curriculum 
Standards. These courses begin in high school and 
lead to postsecondary courses that culminate in an 
industry recognized certificate, credential or degree. 
For more information, please visit: www.ousd.org/
linkedlearning or www.cde.ca.gov/ci/ct.

All OUSD students will meet with counselors during 
their 9th grade year to map out a course of study 
that meets the A-G requirements, graduation 
requirements and leverages student talents and 
interests. Students will select Linked Learning 
pathways that provide the most interest and 
relevance to students and will provide a series 
of CTE courses that support college, career and 
community readiness.
At the time of publication, graduation requirements 
were under review. For the most up to date 
information, please visit www.ousd.org.
EDUCATION CODE SECTIONS 48980 (K); BOARD POLICY 6141.5, 
ADMINISTRATIVE REGULATION 6141.5. EDUCATION CODE 
SECTIONS 51229, 48980(L); BOARD POLICIES 6143, 6146.1; 
ADMINISTRATIVE REGULATION 6146.1

Enrollment in Course with No Educational Content 
or Previously Completed Satisfactorily

Beginning in the 2016-17 school year, Education 
Code Sections 51228.1 and 51228.2 prohibit districts 
from assigning a student enrolled in grades 9-12 to 
any “course period without educational content” 
for more than one week in any semester, or to any 
course previously completed satisfactorily unless 
certain conditions are met, including written parent 
consent.

The law does not apply to alternative schools, 
community day schools, continuation high schools, 
opportunity schools, dual enrollment in community 
college, evening high school programs, independent 
study, work-based learning or work experience 
education, and other courses authorized in 
Education Code 51700-51879.9 (e.g., community 
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service class, correspondence course, driver 
training, etc.). 
Any complaint that a student has been assigned 
to a course in violation of these laws may be 
addressed through the District’s Uniform Complaint 
Procedures. 
EDUCATION  CODE Section 51228.3, 5 CCR 4600-4687.

Cal Grant Program

By January 1 of a pupil’s grade 11 academic year, 
a school district or charter school must provide 
written notice to each grade 11 pupil and, for a pupil 
under 18 years of age, his/her parent/guardian, that 
the pupil will be automatically deemed a Cal Grant 
applicant unless the pupil opts out. The deadline to 
opt out must not be less than 30 days from the date 
of the notice. Until a pupil turns 18 years of age, 
only a parent/guardian may opt the pupil out.
Once a pupil turns 18 years of age, only the pupil 
may opt himself/herself out and, if prior to the 
conclusion of the notice period, the pupil may opt in 
over the prior decision of a parent/guardian to opt 
out. The notice must indicate when the school will 
first send grade point averages to the Student Aid 
Commission and the submission deadline of 
October 1. 
EDUCATION CODE 69432.9 –CE 69432.9

A Cal Grant is money for college that does not 
have to be paid back. To qualify, a student must 
meet the eligibility and financial requirements as 
well as any minimum grade point average (GPA) 
requirements. Cal Grants can be used at any 
University of California, California State University or 
California Community College. Some independent 
and career colleges or technical schools in California 
also take Cal Grants. In order to assist students 
applying for financial aid, all students in grade 12 
are automatically considered a Cal Grant applicant 
and each grade 12 student’s GPA will be submitted 
to the California Student Aid Commission (CASC) 
electronically no later than October 1 of each 
academic year by a school or school district official. 
A student, or the parent/guardian of a student 
under 18 years of age, may complete a form to 
indicate that he/she does not wish for the school to 
electronically send CASC the student’s GPA. 

Foster youth exemption from local graduation 
requirements

Foster and homeless youth are allowed educational 
rights, such as: immediate enrollment, remain in 
school of origin, enrollment in local comprehensive 
school, partial credits, graduation with state 
minimum requirements with possible fifth year/
exemption from local graduation requirements, 
and access to academic resources, services and 
extracurricular activities. A local educational 
agency must provide a remedy to the affected 
pupil following the Uniform Complaint Procedures, 
including information regarding exemption from 
local graduation requirements, if educational rights 
are not allowed at the public high school. 
EDCUATION CODE 48853, 49069, and 51225.2

WEB RESOURCES FOR UC AND 
CSU ADMISSIONS 

Web resources for University of California (UC) 
And California State University (CSU) Admissions 
requirements. 
www.tinyurl.com/agcertifiedcourses 
You can search for your student’s school, and 
this site lists all the courses offered by OUSD that 
have been certified to meet one of the “a-g” 
requirements. 
www.universityofcalifornia.edu/admissions/
freshman/requirements 
This is a “one-stop shop” for everything you need 
to know about UC admission requirements for 
incoming freshmen. 
www.calstate.edu/admission
This site provides all CSU admissions requirements 
for incoming freshmen. 
www.csumentor.edu/planning/high_school
CSUMentor is an online student ‘portal’ designed to 
help students plan for college while they’re in high 
school. 
www.californiacolleges.edu
Each student in grades 6-12 will be given an 
opportunity to create a free student portfolio to 
explore interests and skills, monitor and track 
progress towards graduation and college admission, 
research college and career options, and to seek out 
financial aid options for college. Students, parents 
and families have access to this online tool and can 
explore options at any time via the web. 
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Parent	  Guide	  2016-‐2017	  

your	  child	  does	  not	  improve	  from	  one	  year	  to	  the	  
next.	  	  

8.	  The	  California	  High	  School	  Exit	  Exam	  (CAHSEE)	  

Effective	  January	  1,	  2016,	  students	  are	  no	  longer	  
required	  to	  take	  this	  exam	  under	  the	  Senate	  Bill	  
172.	  	  	  

The	  SB1722	  also	  requires	  that	  schools	  grant	  a	  
diploma	  to	  any	  student	  who	  completed	  grade	  12	  in	  
the	  2003-‐04	  school	  year	  or	  later,	  and	  who	  met	  all	  
graduation	  requirements	  except	  for	  passing	  the	  
CAHSEE.	  If	  you	  are	  a	  former	  student	  who	  attended	  
school	  in	  2004	  or	  later	  and	  have	  met	  all	  graduation	  
requirements	  except	  passing	  the	  CAHSEE,	  you	  are	  
eligible	  to	  receive	  a	  diploma.	  	  Please	  file	  a	  request	  
to	  have	  your	  transcript	  reviewed	  for	  diploma	  
eligibility:	  www.ousd.org/diplomacheck.	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

SUBJECT	  AREA	   OUSD	  GRADUATION	  AND	  “A-‐G”	  
REQUIREMENTS	  FOR	  UC/CSU	  
ADMISSION	  

MEETS	  OR	  
EXCEEDS	  UC/CSU	  
ADMISSION	  
REQUIREMENTS?	  

a:	  Social	  Studies	   30	  credits	  (3	  years);	  1	  year	  U.S.	  
History,	  1	  year	  World	  History,	  ½	  
year	  American	  Government,	  ½	  year	  
Economics	  

	  

20	  credits	  
(2	  years)	  

b:	  English	   40	  credits	  (4	  years)	  of	  college-‐prep	  
English	  (English	  1,	  2,	  3,	  4,	  and/or	  AP	  
English	  Language	  &	  AP	  English	  
Literature).	  May	  include	  ELD	  5	  for	  
10	  credits	  

	  

40	  credits	  
(4	  years)	  

c:	  Math	   30	  credits	  (3	  years);	  including	  
Algebra,	  Geometry,	  and	  Advanced	  
Algebra,	  or	  a	  higher	  course	  

	  

30	  credits	  
(3	  years;	  4	  

recommended)	  
d:	  Lab	  Science	   30	  credits	  (3	  years),	  including	  10	  

credits	  of	  a	  biological	  science,	  10	  
credits	  of	  physical	  science,	  plus	  10	  
credits	  of	  an	  additional	  science	  
course	  

	  

20	  credits	  
(2	  years,	  3	  

recommended)	  
e:	  Language	  other	  
than	  English	  

20	  credits	  (2	  years)	  of	  the	  same	  
language	   	  

20	  credits	  
(2	  years)	  

f:	  Visual	  and	  
Performing	  Arts	  

10	  credits	  (1	  year).	  Must	  be	  1	  year	  
of	  the	  same	  VPA	  course	  (or	  within	  
single	  arts	  discipline)	  

	  

g:	  College-‐Prep*	  
Elective	  

10	  credits	  (1	  year)	  of	  a	  year-‐long	  
course	   	  

Other	  Electives	   40	  credits	  (ex:	  leadership,	  
journalism)	  

-‐-‐-‐-‐-‐-‐-‐-‐-‐-‐-‐-‐	  

Physical	  Education	   20	  credits	  (2	  years):	  P.E.	  or	  JROTC	  
except	  where	  nonparticipation	  is	  
authorized	  by	  the	  Education	  Code	  
or	  Board	  of	  Education	  

-‐-‐-‐-‐-‐-‐-‐-‐-‐-‐-‐-‐	  

Other	  
Requirements	  

2.0	  Grade	  Point	  Average	   SAT	  or	  ACT	  Test	  

	   Completion	  of	  Senior	  Project	  

	   Passage	  of	  ELA	  &	  Math	  

Grades	  of	  “C”	  or	  
higher	  in	  all	  “a-‐g”	  

courses	  

Total	   230	  Credits	   15	  courses	  
Graduates	  must	  also	  earn	  a	  2.0	  Grade	  Point	  Average	  (GPA)	  

and	  complete	  a	  Senior	  Project.	  
Beginning	  in	  7th	  grade,	  parents	  will	  be	  notified	  in	  advance	  of	  career	  counseling,	  
course	  selection,	  and	  pathways	  opportunities	  to	  promote	  sex	  equity	  and	  allow	  

parents	  to	  participate	  in	  counseling	  sessions	  and	  decisions.	  
*	  University	  of	  California	  Office	  of	  the	  President	  (UCOP)	  approves	  certain	  courses	  

as	  “college-‐prep”	  level.	  See	  OUSD	  Doorways	  list	  for	  additional	  information:	  
www.ucop.edu/doorways	  

	  

	  

	  

Completion of Senior Project/
Graduate Capstone

Graduates must also earn a 2.0 Grade Point Average (GPA)
 and complete a Senior Capstone Project

SUPPORTS TO HELP STUDENTS 
GRADUATE 
GED certification is an alternative to earning a high 
school diploma for students who are extremely 
deficient in high school credits. Classes are offered 
in multiple locations throughout Oakland. GED 
preparation programs are located at Dewey, 
Rudsdale and McClymonds High Schools. GED 
assessment and testing services are provided at 
McClymonds. For more information, call the Office 
of Adult Education at 273-2300. 

Academic Recovery is generally summer school 
offered to high school students who have received 
a “D” or “F” grade in a core course. These courses 
can be used for academic credit to help students 
graduate on time. Applications are required to be 
considered for admission, and are not a guarantee 
of enrollment. For more information, please visit 
www.ousd.org/summerlearning.

Independent Study is a voluntary educational option 
in which seventh through twelfth grade students 
work independently under the general supervision 
of a credentialed teacher. While Independent Study 
students follow the District-adopted curriculum 
and meet the District graduation requirements, 
Independent Study offers flexibility to meet 
individual interests and styles of learning. For more 
information, call Sojourner Truth Independent Study 
at 729-4308. 

Apex is a computer-based program that allows 
students to earn credits toward graduation by 
receiving instruction and taking tests through the 
internet at school. Please speak with the principal or 
counselor at your high school for more information, 
or to determine how Apex is available at your 
school. 

Alternative Schools of Choice are voluntary 
programs that adapt educational programs tailored 
to meet students’ individual needs. Alternative 
schools provide a vehicle for new methods of 
teaching and new ways of learning in our changing 
society. 

• MetWest High School offers a rigorous 
   academic college prep program featuring 
   project-based learning and student 
   internships. Students also take classes at 

21

Student and Family Handbook 2017-18



   Laney College. For more information call 
   451-5902. 

• Emiliano Zapata Street Academy offers a 
   highly personalized college preparatory 
   program that specifically targets students who 
   have not previously done well in school. For 
   more information call 874-3630. 

• Oakland International High School provides 
   an English language immersion program for 
   immigrant and refugee students. For more 
   information call 597- 4287. 

• Gateway to College at Laney College is a 
   program offered on the campus of Laney 
   College that supports 16-20 year old students 
   who have dropped out of high school. The 
   program provides dual enrollment for 
   students who wish to pursue a high school 
   diploma while concurrently working on AA 
   degree. For more information, call 986-6941. 

Continuation Education programs are designed to 
meet the needs of students 17-19 years of age who 
are at risk of not graduating. Continuation Schools 
provide an opportunity for students to earn a high 
school diploma and/or prepare for advancement to 
community college and career options. 

• Dewey High School, 874-3660 

• Rudsdale High School, 729-4303 

• Ralph J. Bunche High School, 874-3300 

Community Day Schools serve expelled and court or 
probation-referred students, as well as students who 
are at risk for expulsion. This program features very 
small class sizes, case management and counseling 
services, and behavior modification structures. For 
more information, call 531-6800. 

Home and Hospital Instruction is designed to 
meet the needs of students who are medically 
incapable of attending traditional schools or 
alternative programs such as Independent Study. 
Upon authorization from a supervising physician, 
a credentialed teacher is assigned to work with 
the student either in the family’s home or in a 
regional hospital or other medical facility. For more 
information, call 597-4294.

For more information about OUSD Alternative 
Education, please visit www.ousd.org/alted.
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RIGHTS AND 
RESPONSIBLITITES 
The District is committed to creating and 
maintaining safe, positive learning communities 
that nurture and inspire every child to achieve 
academic excellence. To ensure that both adults and 
children are treated with respect and dignity, we 
have rules and regulations to help us work together. 
Following are some of those rules and regulations. 
Where required by law, the specific sections of the 
state Education Code, Oakland Board of Education 
policies, or other government regulations are either 
cited or printed in full. Throughout this handbook, 
“parents” refers to both parents and guardians.

ATTENDANCE, CHRONIC ABSENCE, 
AND TRUANCY 
Students who are alert and ready to learn in 
school each day make the most of the learning 
opportunities offered. Regular attendance is 
important to student success in school and beyond. 
Student attendance also contributes to school 
resources, because each school’s budget is based 
on its average daily attendance from the previous 
year. Chronic Absenteeism describes a student who 
is absent 10% or more of school days during the 
school year. Chronic absence includes both excused 
and unexcused absences. Our attendance goals as a 

Full-Service Community School District are 
as follows: 

1. Reduce chronic absence to 5% of students at 
     a school. 
2. 85% of OUSD students will attend school for 
     95% of school days annually. 
3. Schools will reach an Average Daily 
     Attendance (ADA) rate of 98%. A student is 
     considered truant if he or she has three or 
     more days of unexcused absence and/or 
     three days of tardiness greater than 30 
     minutes.

Parents’ Legal Responsibility for 
Attendance 
Parents are legally responsible for ensuring that 
each child between 6 and 18 years old attends 

school during the entire school year. Anyone age 
16 or 17 may be permitted to enroll in continuation 
classes (see listing of Alternative Education programs 
in this guide or visit www.ousd.org/alted). Parents 
of truant students may be held civilly and criminally 
accountable for their children’s truancy. 
EDUCATION CODE SECTION 48293; PENAL CODE SECTION 270.1. 

Attendance Communication 
When a child is absent from school, his or her 
parent must call the school each day to validate 
the absence. Automated calls are made regarding 
absences that have not been cleared by a parent. 
The messages are offered in English, Spanish, 
Cantonese, Vietnamese, Arabic, and Cambodian. 

Absences 
Absences from school are excused only in cases 
of illness, quarantine, medical appointments, 
funeral services of an immediate family member, 
jury duty, spending time with an immediate family 
member who is an active duty service member, 
attending student’s naturalization ceremony, and 
certain justifiable personal reasons. Absences 
are considered excused absences if they meet 
the criteria established by the State of California.  
All other absences are considered unexcused. 
Unexcused absences are considered truant 
absences. For the full text of the absence policy in 
EDUCATION CODE SECTION 48205, including rights 
to make up assignments and tests, see Appendix G. 
EDUCATION CODE SECTIONS 46014, 48205, 48980 (J); BOARD 
POLICIES 5113, 6154; ADMINISTRATIVE REGULATIONS 5113, 
6154 

Under the law, students may obtain certain 
confidential medical services without the consent 
of their parent or guardian.  School authorities may 
excuse students from school for the purpose of 
obtaining those confidential medical services.  In 
such cases, because of the confidentiality of such 
appointments, school authorities may not disclose 
the nature of the absence to parents or guardians. 
EDUCATION CODE SECTION 46010.1 

Unexcused absences may affect a student’s 
academic standing and may result in no credit being 
earned for a course in grades 6-12. 
EDUCATION CODE SECTION 49067 
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Late Students 
Students who arrive in class after the bell has rung 
are considered tardy. Tardy students, especially 
at the secondary level, may be required to attend 
afterschool or weekend detention. Students who 
are 30 minutes late without a valid excuse three or 
more times are considered truant. Students who 
regularly arrive late to school may be excluded from 
extracurricular activities, including proms, athletics, 
and graduation ceremonies, and/or referred to the 
School Attendance Review Board (SARB).

Truancy Consequences 
Parents will receive a first Notification of Truancy 
(NOT) letter in the mail from the District alerting 
them of their child’s initial truancy.  This letter is 
mailed once a student has accrued 3 unexcused/
unverified absences or has been late more than 
30 minutes 3 times or a combination of both. A 
parent who also receives a second NOT letter in 
the mail may be invited to a Student Attendance 
Review Team (SART) meeting, to be held at the 
school site with school personnel. An attendance 
contract is signed at that meeting. If the contract 
is subsequently broken, the school may refer the 
student to the School Attendance Review Board 
(SARB) for a hearing. If attendance still does not 
improve, SARB may refer the parent and/or student 
to the district attorney for prosecution and/or 
disposition of the matter. 
EDUCATION CODE SECTIONS 48260, 48263, 48263.5; PENAL 
CODE SECTION 270.1 

Truancy Retrieval 
Students who are out of school during school hours 
without a valid pass or permit may be transported 
by any peace officer to their school. Truancy is 
a serious offense and may result in a criminal 
complaint against a parent who fails to comply with 
the state attendance requirement. 
EDUCATION CODE SECTION 48260, PENAL CODE SECTION 270.1; 
BOARD POLICY 5113.1 

Dollars are lost when students are absent. School 
funding is based on the average daily attendance of 
students from the prior school year. Even when an 
absence is excused, the school will still lose money.

Daily School Schedule 
Each school has its own daily schedule. Check 
with the main office at your child’s school for the 
schedule so that you know when school begins and 
ends. 

Minimum Days 
On minimum days students are released an hour 
or so earlier than usual so that teachers may plan 
together or hold parent conferences. Minimum days 
are often held on Wednesdays, but dates and times 
vary from school to school. Be sure to find out your 
school’s minimum-day schedule. 

It is especially important for parents of elementary 
students to make arrangements for early pickup 
of their children. School staff members are not 
available to provide supervision. 
BOARD POLICY 6111

Closed vs. Open Campus 
During Lunch 
The following high schools have closed campuses 
during lunch, that is students stay on campus for 
lunch: Castlemont, Fremont, McClymonds, Madison 
Park, Dewey, Bunche, Oakland High, Oakland 
International, Life Academy, CCPA, Skyline, and 
Rudsdale. 

Oakland Tech and MetWest permit students to 
leave the school grounds during the lunch period. 
All students who leave the school are required to 
return by the end of lunch. An exception is made 
for MetWest students who have internships and do 
not return to campus after lunch. Neither the school 
district nor any officer or employee of the District 
will be liable for the conduct or safety of any student 
who has left the school grounds for the open lunch 
period. Please contact your child’s high school for its 
lunch policy. 
EDUCATION CODE SECTION 44808.5

EQUITY AND NONDISCRIMINATION 
POLICIES
The Governing Board desires to provide a safe 
school environment that allows all students equal 
access and opportunities in the District’s academic 
and other educational support programs, services, 
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and activities. Our goal is to create a supportive and 
nurturing learning environment in every school, 
where all students, parents, teachers, principals, and 
other staff are treated with respect and dignity. 

Nondiscrimination/Harassment 
Policy 
OUSD prohibits unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) 
against any student, employee, or other person 
participating in district programs and activities, 
including, but not limited to, those programs or 
activities funded directly by or that receive or 
benefit from any state financial assistance, based on 
the person’s actual or perceived characteristics of 
race or ethnicity, color, ancestry, nationality, national 
origin, ethnic group identification, age, religion, 
marital, pregnancy, or parental status, physical or 
mental disability, sex, sexual orientation, gender, 
gender identity, gender expression, or genetic 
information, or any other characteristic identified 
in Education Code 200 or 220, Government Code 
11135, or Penal Code 422.55, Section 504 Of The 
Rehabilitation Act, The Americans With Disabilities 
Act and Title IX, or based on his/her association 
with a person or group with one or more of these 
actual or perceived characteristics  (5 CCR 4610). 
Complaint forms are available at school sites, online 
at www.ousd.org/ombudsperson or at the Office of 
the Ombudsperson, located at 1000 Broadway, Suite 
150, Oakland, 94607. For further information, 
call 879-4281. 
BOARD POLICY 0410.

The Board also prohibits retaliatory behavior or 
action against any person who files a complaint, 
testifies, or otherwise participates in District 
complaint processes. 

The Governing Board recognizes that the District 
is responsible for ensuring that it complies with 
state and federal laws and regulations governing 
educational programs. Further, the Board shall 
ensure equal opportunities for all students in 
admission and access to academic courses, guidance 
and counseling programs, athletic programs, 
testing procedures, vocational education and other 
activities. 

Transgender Policy 
California law prohibits gender-based discrimination 
in public schools. 

The California Code of Regulations defines “gender” 
as: “a person’s actual sex or perceived sex and 
includes a person’s perceived identity, appearance 
or behavior, whether or not that identity, 
appearance, or behavior is different from that 
traditionally associated with a person’s sex at birth.” 

This policy is meant to advise school site staff and 
administration regarding transgender and gender 
non-conforming student concerns in order to create 
a safe learning environment for all students, and to 
ensure that every student has equal access to all 
components of the District’s educational program. 

Schools are expected to implement this Policy as 
follows: 

• Names/Pronouns: Students shall have the 
   right to be addressed by a name and pronoun 
   corresponding to their gender identity that is 
   exclusively and consistently asserted at school. 

• Official records: The District shall change a 
   student’s official records to reflect a change 
   in legal name or gender upon receipt of 
   documentation that such legal name and/
   or gender have been changed pursuant to 
   California legal requirements. 

• Restroom Accessibility: Students shall have 
   access to the restroom that corresponds 
   to their gender identity exclusively and 
   consistently at school. 

• Locker Room Accessibility: Transgender 
   students shall not be forced to use the locker 
   room corresponding to their gender assigned 
   at birth. 

• Sports and Gym Class: Transgender students 
   shall not be denied the opportunity to 
   participate in sports and gym. 

• Dress Codes: Students shall have the right to 
   dress in accordance with their gender identity 
   that is exclusively and consistently asserted at 
   school, within the constraints of the dress 
   codes adopted at their school site. 

• Gender Segregation in Other Areas: As 
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   a general rule, in any other circumstances 
   where students are separated by gender in 
   school activities, students shall be permitted 
   to participate in accordance with their gender 
   identity exclusively and consistently asserted 
   at school. 

Complaint forms are available at school sites, online 
at www.ousd.org/ombudsperson or at the Office of 
the Ombudsperson, located at 1000 Broadway, Suite 
150, Oakland, 94607. For further information, call 
879-4281. 
BOARD POLICIES 0410, 4030, 5145.3. 

Freedom of Expression 
All students have the right to freedom of speech 
and press within the school environment, including 
but not limited to the use of bulletin boards; the 
distribution of printed materials or petitions; the 
wearing of buttons, badges, or other insignia; and 
the right of expression in official publications, 
whether or not these publications are supported 
financially by the school or by use of school 
facilities. Prohibited expression is that which is 
obscene, libelous, or slanderous; or that which 
incites students to commit unlawful acts on school 
premises or violate lawful school regulations, 
including nondiscrimination policies, or substantially 
disrupt the orderly operation of the school. 
EDUCATION CODE SECTION 48907

Sexual Harassment 
*At the time of publication, the District’s sexual 
harassment policy was being considered for revision 
by the Board of Education. In the event of policy 
updates, the District’s current version of the sexual 
harassment policy is available on the District’s 
website www.ousd.org under the Board Policies tab. 
The policy is also available at school sites and the 
Office of the Ombudsperson.

Sexual harassment is prohibited by federal and 
state law and District policy. Sexual harassment 
is unwanted sexual advances, requests for sexual 
favors, or other visual, verbal, or physical contact of 
a sexual nature that is made a condition of learning 
or that seriously interferes with a student’s ability to 
learn or creates an offensive, hostile, or intimidating 
learning or work environment. Examples of types 

of conduct which are prohibited in the district and 
which may constitute sexual harassment include, 
but are not limited to: Unwelcome leering, sexual 
flirtations, or propositions; Unwelcome sexual 
slurs, epithets, threats, verbal abuse, derogatory 
comments, or sexually degrading descriptions; 
Graphic verbal comments about an individual’s 
body or overly personal conversation; Sexual 
jokes, derogatory posters, notes, stories, cartoons, 
drawings, pictures, obscene gestures, or computer-
generated images of a sexual nature; Spreading 
sexual rumors; Teasing or sexual remarks about 
students enrolled in a predominantly single-sex 
class; Massaging, grabbing, fondling, stroking, or 
brushing the body; Touching an individual’s body 
or clothes in a sexual way; Impeding or blocking 
movements or any physical interference with school 
activities when directed at an individual on the basis 
of sex; Displaying sexually suggestive objects; Sexual 
assault, sexual battery, or sexual coercion.

Students who feel that they have been sexually 
harassed by students or District employees should 
report the incident to their principal or other adult 
authority. Students who observe sexual harassment 
should also report the incident to their principal 
or other adult authority. If the conduct occurs 
off-campus, but creates an offensive, hostile, or 
intimidating learning environment at school, it 
should be reported. Parents should report incidents 
to the principal and the executive officer assigned to 
the student’s school. Complaint forms are available 
at school sites and the Office of the Ombudsperson. 
Students found to have sexually harassed a 
student or an employee may be suspended and/
or expelled from school. The District will promptly 
and fairly investigate claims of sexual harassment 
as described in the policies and administrative 
regulations in the Appendix to this Guide. Complaint 
forms are available at school sites, online at www.
ousd.org/ombudsperson or at the Office of the 
Ombudsperson, located at 1000 Broadway, Suite 
150, Oakland, 94607. For further information, 
call 879-4281.
BOARD POLICY 5145.7, ADMINISTRATIVE REGULATION 5145.7, 
EDUCATION CODE SECTIONS 231.5, 48980 (G). 
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Please refer to the Appendix for the full text of the 
first two policies. For policies addressing the sexual 
harassment of employees, see:
BOARD POLICIES 4119.11, 4219.11, 4319.11; AND 
ADMINISTRATIVE REGULATIONS 4119.11, 4219.11, 4319.11.

Excuse from Dissection of Animals 
A student who morally objects to dissecting or 
otherwise harming or destroying animals may be 
excused provided the objection is substantiated 
by note from his or her parent. The teacher may 
work with the student to develop and agree on 
an alternative project. The student will not be 
discriminated against based on this decision.
EDUCATION CODE SECTIONS 32255–32255.6, BOARD POLICY 
5145.8, ADMINISTRATIVE REGULATION 5145.8 

Hazing Prohibition
Pupils and other persons in attendance are 
prohibited from engaging or attempting to engage in 
hazing. 
EC 48900(q).

Prohibition on School Fees
Schools may not require students to pay fees, 
deposits, or other charges for participation in 
educational activities, including extracurricular 
activities, unless specifically authorized by law. 
The solicitation of voluntary donations is still 
permissible. Complaints about student fees can 
be made to the Office of the Ombudsperson 
through the Uniform Complaint Process. For 
more information, please see Uniform Complaint 
Procedures in this guide. 
BOARD POLICY 3260; ADMINISTRATIVE REGULATION 3260.

Homeless Youth Education
Every local education agency is required to 
appoint a homeless liaison to ensure parents of 
homeless pupils are informed of educational and 
related opportunities available to their children 
and are provided with meaningful opportunities 
to participate in the education of their children. 
Unaccompanied youth, such as teen parents not 
living with their parent/guardian or students that 
have run away or have been pushed out of their 
homes, have access to these same rights.

Notification may address:
1. Liaison contact information. 
2. Circumstances for eligibility (e.g., living in a 
     shelter, a motel, hotel, a house or apartment 
     with more than one family because of 
     economic hardship or loss, in an abandoned 
     building, in a car, at a campground, or on 
     the street, in temporary foster care or with 
     an adult who is not your parent or 
     guardian, in substandard housing, or with 
     friends or family because you are a runaway, 
     unaccompanied, or migrant youth). 
3. Right to immediate enrollment in school 
     of origin or school where currently residing 
     without proof of residency, immunization 
     records or tuberculosis skin-test results, 
     school records, or legal guardianship papers.
4. Right to education and other services (e.g., 
     to participate fully in all school activities and 
     programs for which child is eligible, to qualify 
     automatically for nutrition programs, to 
     receive transportation services, and to 
     contact liaison to resolve disputes that arise 
     during enrollment).
5. Right to be notified of possibility of 
    graduating within four years with reduced 
    state requirements, if the homeless student 
    transferred after the second year of high 
    school, is credit deficient, and will not be 
    able to graduate on time with local district 
    requirements.
6. Right for district to accept partial credits 
    for courses that have been satisfactorily 
    completed by the homeless student. Notice 
    of educational rights of homeless children 
    must be disseminated at places where 
    children receive services, such as schools, 
    shelters, and soup kitchens. 
42 US 11432, EDCUATION CODE 48853, 49069, 51225.1 and 
51225.2

Lactating Pupils
The District shall provide reasonable 
accommodations to a lactating pupil on a school 
campus to express breast milk, breast-feed an infant 
child, or address other needs related to breast-
feeding. 
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These reasonable accommodations include, but 
are not limited to: access to a private and secure 
room, other than a restroom, to express breast 
milk or breast-feed an infant child; permission to 
bring onto a school campus any equipment used to 
express breast milk and access to a power source 
for that equipment; access to a place to safely store 
expressed breast milk; and a reasonable amount of 
time to accommodate the need to express breast 
milk or breast-feed an infant child. No lactating 
pupil shall incur an academic penalty as a result of 
her use, during the school day, of these reasonable 
accommodations. 
EDUCATION CODE 222

EDUCATION FOR ENGLISH 
LANGUAGE LEARNERS
I. Timeline for English Language Learners and 
Parent Notification 

1. Initial Assessment 
Upon initial enrollment to the District, any student 
who lists a language other than English on the first 
three questions of the Home Language Survey will 
be given two assessments to determine language 
proficiency: 

• For 2017-18, the California English Language 
   Development Test (CELDT). Thereafter, the 
   English Language Proficiency Assessment for 
   California (the ELPAC) 

• A Primary Language Test
   These assessments will be administered within 
   30 days of the student’s first day of school, 
   either at a Student Welcome Center or at the 
   school site.

2. Initial Parent Notification and 
    Program Placement 
Based on the assessment results, within 20 days 
of the completing the tests, the District will inform 
parents via Parent Notification Letter of their child’s 
placement in the English Language Acceleration 
Program (ELAP) or a different program such as Dual 
Language, if the parent chooses that program. 

The Parent Notification Letter will be in English 
and in the parent’s primary language, and will also 
include: 

• Their child’s test scores and the reasons for 
   their child’s assessment
• Descriptions of instructional programs and 
   how they will help the student become fully 
   proficient in English
• Information about requesting a waiver from 
   the program placement, including requesting 
   a bilingual program (see section below: 
   RECLASSIFICATION AND PARENTS’ RIGHT TO 
   OPT OUT OF INSTRUCTIONAL PROGRAMS)
• Information about parents’ right to participate 
   in school and District advisory committees 
• Procedures for exiting the instructional 
   program
• The student’s expected rate of transition to 
   English and the expected rate of secondary 
   school graduation for ELL students.  

Each student identified as an English Language 
Learner (ELL) in OUSD is offered English language 
development and instruction to provide him or 
her with equal access to the core curriculum. All 
our programs for English Language Learners are 
designed to ensure that English Language Learners 
make rapid progress toward proficiency in academic 
English language mastery and grade-level content 
standards. This is in accordance with the Oakland 
Unified Master Plan for English Language Learners, 
federal and state regulations, and legal mandates.

Our Dual Language programs allow our students 
the opportunity to learn academic content in two 
languages and become bilingual and biliterate. Our 
Newcomer programs provide a safe and welcoming 
environment that supports newly arrived immigrant 
students as they learn English while studying the 
core curriculum. For more information about these 
programs, please visit the website of the English 
Language Learner and Multilingual Achievement 
Office: http://www.ousd.org/ellma

Parents may obtain additional information about 
instructional programs at a Student Welcome 
Center, during open enrollment, during confirmation 
of enrollment, or during confirmation of intention to 
return.

3. Ongoing Annual Parent Notification Letter

In the fall, parents of English Language Learners will 
receive an Annual Parent Notification Letter with 
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the same information listed above for the purpose 
of alerting parents of their English Language 
Learner child’s instructional program placement and 
services.

II. Reclassification And Parents’ Right To Choose 
Instructional Programs

1. Opting Out Of Ell Services
     Parents have the right to opt out of certain 
     services provided to English Language 
     Learners, and to request a language 
     acquisition program in the District which best 
     suits their child. 

2. Dual Language/Bilingual Program Option 
     Parents may request a bilingual program 
     option for their child. 

     If parents of 20 or more students who speak
     the same language in one grade level at the same 
     school or 30 or more parents/guardians of pupils 
     at the same school and same language request 
     an alternative language acquisition program 
     that is designed to provide language instruction, 
     the school will provide the program to the extent 
     possible. 

     For further information or assistance, contact 
     your principal or a Student Welcome Center at 
     273-1600.

3. Required Annual Language Proficiency Tests 
     For All Ell Students
     Students who have already been classified as 
     English Language Learners will take the 
     English Language Proficiency Assessment for 
     California (ELPAC) annually in the Spring at 
     the school site. 

     ELL students must continue to take the ELPAC 
     annually until they reclassify as Fluent English 
     Proficient. 

4. Reclassification Of Ells
     To be reclassified as English proficient, 
     students must meet certain criteria. Moving 
     forward, most or all of reclassification criteria 
     will be based on student performance on the 
     ELPAC. At the time of publication, the criteria 
     for reclassification are being amended; 
     updated information will be available online 
     at www.ousd.org/ellma, at school sites, 
     and at Student Welcome Centers as soon as 
     it becomes available.

Translation Services 
The District maintains a policy that, to the fullest 
extent practicable, English learners and parents who 
speak languages other than English are provided 
translation and interpretation services when 
necessary. 

Written translation must be provided as follows: 

• District-wide documents must be translated 
   whenever 15 percent or more of the students 
   in the District speak a primary language other 
   than English. 

• Certain “universal” documents must be 
   translated into additional languages as 
   described in Administrative Regulation 5124. 

• School-wide documents must be translated 
   whenever 15 percent or more of the students 
   at a school speak a primary language other 
   than English. 

• Student-specific documents sent to a parent 
   or guardian about their child must be 
   translated into a language the parent or 
   guardian can understand, regardless of the 
   percentage of students in the school or 
   District who speak that language. 

Interpretation services must be provided as follows: 

• Interpretation must be provided where 
   necessary to enable parents and guardians to 
   participate in school and District-level 
   activities such Board meetings or School Site 
   Councils. 

• Interpretation must also be provided to 
   enable parents and guardians to understand 
   specific communications with staff concerning 
   their own child, including communications 
   related to student discipline, academic 
   progress, and special education services. 

Children should only be used as interpreters in an 
emergency or for informal communications when 
there is no risk that confidential information may be 
disclosed. 

Please contact the Program Manager at 879-8898 
with any questions. Parents and guardians can 
request translation or interpretation services by 
submitting the “Parent Request Form for Primary 
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Language Assistance” to a site administrator at least 
two weeks prior to the need for such services. 
BOARD POLICY 5124 and ADMINISTRATIVE REGULATION 5124

SPECIAL EDUCATION
The District’s Special Education Department 
is staffed with certificated, classified, and 
administrative staff members who educate, support, 
and advocate for students with special needs. 
The District provides free and appropriate public 
education in the least restrictive environment to 
students aged 3 through 21 years who qualify 
for Special Education and Related Services. A full 
continuum of service options is available to students 
with identified disabilities. 

These include: 
• Autism
• Deaf-blindness 
• Deafness 
• Emotional Disturbance (ED)
• Established Medical Disability (EMD) 
• Hard of Hearing (HH) 
• Intellectual Disability (ID) 
• Multiple Disabilities (MD) 
• Orthopedic Impairment (OI) 
• Other Health Impairment (OHI) 
• Specific Learning Disability (SLD) 
• Speech or Language Impairment (SLI) 
• Traumatic Brain Injury (TBI)
• Visual Impairment, including Blindness 

Identification Process 
Students are eligible for Special Education when 
review of assessments by an individualized 
education plan (IEP) team results in a determination 
that the student has a disability that adversely 
affects educational performance and that cannot 
be corrected without special education or related 
services. Students may be referred for testing by 
a parent, teacher, other school staff, or agency 
personnel to the following teams, based on 
students’ ages: 
• birth to 5 years - Infant/Preschool Diagnostic 
   Team
• school-age students attending Oakland Public 
   Schools - Resource Specialist at the school of 
   attendance 

Any parent suspecting that a child has exceptional 
needs may request, through their school principal, 
an assessment for eligibility for special education 
services. Special education assessments are 
conducted by qualified District staff within 60 
days of receiving the parents’ written consent to 
a formal assessment plan. A written report of the 
testing results is shared with the parents at an 
Individualized Education Plan (IEP) meeting. The 
assessments must identify any suspected disability, 
any adverse effects on the student’s achievement 
(e.g., low performance), and any areas of need. 
Using this information, the IEP team determines 
eligibility, goals, and objectives for the educational 
program and an appropriate special education 
program or service for the student. 

Programs and Services 
Every public school in Oakland has a Resource 
Specialist Program (RSP). A resource specialist is a 
case manager for referrals and provides services for 
students who need less than half a day of special 
education support. For students requiring very 
specialized instruction (hearing impaired, visually 
impaired, autistic, etc.), the District offers Special 
Day Class (SDC) and Emotionally Disturbed (ED) 
programs at all grade levels throughout the District. 

Many students who receive special education 
require related services in one or more areas in 
order to benefit from their educational program. 
Some of these services are speech and language, 
orientation and mobility instruction, physical or 
occupational therapy, assistive technology, adaptive 
physical education, and brailing. More information 
concerning student eligibility, parental rights and 
procedural safeguards, and programs is available 
upon request by contacting our Special Education 
Department at 874-8154. The office is located at 
1000 Broadway, Suite 300, Oakland, CA. 
EDUCATION CODE SECTIONS 56000, 56030–56050, 56301, 
56325; BOARD POLICY 6164.4 

The District provides transportation services, such 
as bus passes, to special education students who 
have transportation services as part of their IEP. Call 
our Special Education Department at 874-8154 for 
additional information.
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COMPLAINT PROCEDURES 

Uniform Complaint Procedures
The District has the primary responsibility to ensure 
compliance with applicable state and federal laws 
and regulations and has established procedures 
to address allegations of unlawful discrimination, 
harassment, intimidation, and bullying, and 
complaints alleging a violation of state or federal 
laws governing educational programs, legal 
requirements relating to the implementation of 
local control accountability plan and the charging of 
unlawful pupil fees.

The District encourages the early, informal 
resolution of complaints at the site level whenever 
possible. If possible, we ask that you first contact 
your Principal, Department Director or Network 
Superintendent with your concern. If your concern 
cannot be resolved and involves one of the areas 
covered by the District’s Uniform Complaint 
Procedures (UCP), a written complaint may be filed 
with the District’s Ombudsperson located at 1000 
Broadway, Suite 150, Oakland, 94607. For more 
information, please call 879-4281 or send a fax to 
879-3678. A list of the areas covered under the 
Uniform Complaint Procedures is included in the 
District’s Board Policy 1312.3 on Uniform Complaint 
Procedures.  

The District shall investigate all allegations of 
unlawful discrimination, harassment,, intimidation, 
or bullying against any student, employee, or 
other person participating in district programs 
and activities, including, but not limited to, those 
programs or activities funded directly by or 
that receive or benefit from any state financial 
assistance, based on the person’s actual or 
perceived characteristics of race or ethnicity, color, 
ancestry, nationality, national origin, ethnic group 
identification, age, religion, marital, pregnancy, or 
parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender 
expression, or genetic information, or any other 
characteristic identified in, Education Code  200 
and 220, Government Code section 11135, or Penal 
Code section 422.55 or equity or compliance with 
Title IX, or based on his/her association with a 
person or group with one or more of these actual 

or perceived characteristics. School personnel shall 
take immediate steps to intervene, when it is safe 
to do so and when he or she witnesses an act of 
discrimination, harassment, intimidation or bullying.

The District prohibits any form of retaliation against 
any complainant or participant in the complaint 
process. Participation in the complaint process shall 
not in any way affect the status, grades, or work 
assignments of the complainant.

OUSD is committed to maintaining a learning and 
working environment that is free from sexual 
harassment. Sexual harassment is unwanted sexual 
advances, requests for sexual favors, or other visual, 
verbal, or physical contact of a sexual nature that 
is made a condition of learning or working or that 
seriously interferes with a student’s ability to learn 
or creates an offensive, hostile or intimidating 
learning or work environment. Any student who 
engages in sexual harassment may be subject to 
disciplinary action up to and including expulsion. 
Any employee who permits, engages in, or fails 
to report sexual harassment shall be subject to 
disciplinary action up to and including dismissal.  
BOARD POLICY 5145.7 (Students) 

*At the time of publication, the District’s sexual 
harassment policy is being considered for revision 
by the Board of Education. In the event of policy 
updates, the District’s current version of the sexual 
harassment policy is available on the District’s 
website www.ousd.org under the Board Policies tab. 
The policy is also available at school sites and the 
office of the District Ombudsperson. 
BOARD POLICY 4119.11 (Personnel).

Complaints alleging discrimination, harassment, 
intimidation, or bullying, must be filed  within six (6) 
months from the date of the alleged discrimination, 
harassment, intimidation, or bullying occurred, 
or the date the complainant first obtained 
knowledge of the facts of the alleged discrimination, 
harassment, intimidation, or bullying, unless the 
time for filing is extended by the Superintendent or 
his or her designee.

The Uniform Complaint Procedure shall also be used 
to address complaints alleging failure to comply with 
state and/or federal laws in: Adult Education, After 
School Education and Safety, Agricultural Vocational 
Education, American Indian Education Centers and 
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Early Childhood Education Program Assessments, 
Bilingual Education, California Peer Assistance and 
Review Program for Teachers, Career Technical 
Education and Training, Child Care and Development 
Child Nutrition, Compensatory Education, 
Consolidated Categorical Aid, Enrollments in Course 
Without Educational Content or Course Previously 
Completed Satisfactorily, Economic Impact Aid, 
Education of Pupils in Foster Care and Pupils 
who are Homeless, Every Student Succeeds Act 
(ESSA) /No Child Left Behind (NCLB), Local Control 
Accountability Plans (including charters schools 
as described in EC 47606.5 & 47607.3), Migrant 
Education, Physical Education Minutes, Pupil Fees, 
Reasonable Accommodation to a Lactating Pupil, 
Regional Occupational Centers and Programs, School 
Safety Plans, Special Education, State Preschool and 
Tobacco-Use Prevention Education (TUPE)

Pupil Fees
A pupil enrolled in a public school shall not be 
required to pay a pupil fee for participation in an 
educational activity. A pupil fee includes, but is not 
limited to, all of the following: 
(1) A fee charged to a pupil as a condition 
      of registering for school or classes, or as 
      a condition for participation in a class or an 
      extracurricular activity, regardless of 
      whether the class or activity is elective 
      or compulsory, or is for credit; 
(2) A security deposit, or other payment, that a 
      pupil is required to make to obtain a 
      lock, locker, book, class apparatus, musical 
      instrument, clothes, or other materials or 
      equipment; and 
(3) A purchase that a pupil is required to make 
      to obtain materials, supplies, equipment, or 
      clothes associated with an educational 
      activity.
A pupil fee complaint shall be filed no later than 
one (1) year from the date the alleged violation 
occurred. *Complaints of noncompliance with laws 
relating to pupil fees should first be filed with the 
school principal. A pupil fee or LCAP complaint may 
be filed anonymously, if the complainant provides 
evidence or information leading to evidence to 
support the complaint.

Foster and Homeless Youth
A foster youth shall receive information about 
educational rights related to his/her educational 
placement, enrollment in and checkout from school, 
as well as the responsibilities of the district liaison 
for foster youth to ensure and facilitate these 
requirements and to assist the student in ensuring 
proper transfer of his/her credits, records, and 
grades when he/she transfers between schools or 
between the district and another district.

A foster youth or homeless student who transfers 
into a district high school or between district 
high schools shall be notified of the district’s 
responsibility to: 
(1) Accept any coursework or part of the 
      coursework that the student has 
      satisfactorily completed in another public 
      school, juvenile court school, or a nonpublic, 
      nonsectarian school or agency, and to 
      issue full or partial credit for the coursework 
      completed; 
(2) Not require the student to retake any  
      course or a portion of a course which he/she 
      has satisfactorily completed in another 
      public school, juvenile court school, or a 
      nonpublic, nonsectarian school or agency; 
      and
(3) If the student has completed his/her second 
      year of high school before the transfer, 
      provide the student information about
      district-adopted coursework and Board-
      imposed graduation requirements from 
      which he/she may be exempted pursuant to 
      EDUCATION CODE 51225.1

Complaints will be investigated and a written 
Decision or report will be sent to the complainant 
within sixty (60) calendar days from the receipt of 
the complaint. The sixty (60) day time period may be 
extended by written agreement of the complainant. 
The District person responsible for investigating 
the complaint shall conduct and complete the 
investigation in accordance with California Code 
of Regulations (CCR) sections 4680-4687 and in 
accordance with local procedures adopted under 
CCR 4621.

The complainant has a right to appeal the District’s 
Decision to the California Department of Education 
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(CDE) by filing a written appeal within 15 calendar 
days of receiving the District’s Decision.  The appeal 
must include a copy of the complaint filed with the 
District and a copy of the District’s Decision.

Civil law remedies may be available under state or 
federal discrimination, harassment, intimidation, 
or bullying laws, if applicable. In appropriate cases, 
an appeal may be filed pursuant to Education Code 
section 262.3. A complainant may pursue available 
civil law remedies outside of the District’s complaint 
procedures. Complainants may seek assistance 
from mediation centers or public/private interest 
attorneys. Civil law remedies that may be imposed 
by a court include, but are not limited to, injunctions 
and restraining orders.

A copy of the Board Policy 1312.3: Uniform 
Complaint Procedures will be available free of 
charge. Any person with a disability, or who is 
unable to prepare a written complaint can receive 
assistance from the site administrator/designee or 
by calling the Office of the Ombudsperson.  

The District’s Uniform Complaint Procedures policy 
and administrative regulation shall be posted in all 
district schools and offices, including staff lounges 
and student government meeting rooms. If fifteen 
(15) percent or more of students enrolled in a 
particular district school speak a single primary 
language other than English, the district’s policy, 
regulation, forms and notices concerning Uniform 
Complaint Procedures shall be translated into that 
language (Education Code 234.1, 48985).

With the exception of pupil fee complaints, which 
may be filed within one (1) year of the alleged 
violation; all other uniform complaints must be 
filed no later than six (6) months after the alleged 
occurrence.

Complaint forms are available at the Office of the 
Ombudsperson located at 1000 Broadway, Suite 
150, Oakland, 94607 and online at 
www.ousd.org/ombudsperson.

*At the time of this publication, the District’s 
Uniform Complaint Procedures were pending 
recommended revisions by the Board of Education.  
If the policies are updated, the updated version will 
be available at the District’s website: www.ousd.org 
under the Board Policies tab, available at the Office 
of the Ombudsperson, and at school sites.

Williams Uniform Complaint 
Procedures 
The District shall follow the Williams Uniform 
Complaint Procedures for complaints related only 
to sufficiency of instructional materials, unsafe 
or unclean school facilities, teacher vacancies or 
misassignments. 
1. There should be sufficient textbooks and 
    instructional materials. For there to be 
    sufficient textbooks and instructional 
    materials, each pupil, including English 
    learners, must have a textbook or 
    instructional material, or both, to use in class 
    and to take home. 
2. School facilities must be clean, safe, and 
    maintained in good repair. 
3. There should be no teacher vacancies or 
    misassignments. There should be a teacher 
    assigned to each class and not a series of 
    substitutes or other temporary teachers. The 
    teacher should have the proper credentials 
    to teach the class, including the certification 
    required to teach English learners, if present. 
Teacher vacancy means a position to which a single 
designated certificated employee has not been 
assigned at the beginning of the year for an entire 
year or, if the position is for a one-semester course, 
a position to which a single designated certificated 
employee has not been assigned at the beginning of 
a semester for an entire semester. 
EDUCATION CODE 35186

Misassignment means the placement of a 
certificated employee in a teaching or services 
position for which the employee does not hold a 
legally recognized certificate or credential or the 
placement of a certificated employee in a teaching 
or services position that the employee is not 
otherwise authorized by statute to hold.
EDUCATION CODE 35186

4. Pupils, including English learners, who have 
not passed one or both parts of the high school 
exit examination by the end of grade 12 are to 
be provided the opportunity to receive intensive 
instruction and services for up to two consecutive 
academic years after the completion of grade 12. 
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All Williams Uniform Complaints will be investigated 
within forty-five (45) working days. Only facilities 
concerns regarding unsafe conditions may be 
appealed to the State Superintendent of Public 
Instruction. 

A complaint form can be obtained at the school 
office, district office, or downloaded from 
www.ousd.org/ombudsperson. You may also 
download a copy of the California Department of 
Education complaint form from the following web 
site: www.cde.ca.gov/re/cp/uc/. 

The Office of the Ombudsperson is located at 1000 
Broadway, Suite 150, Oakland, 94607. For more 
information, please call 879-4281 or send a fax to 
879- 3678. 
ADMINISTRATIVE REGULATION 1312.4

Oakland School Police Department 
(OSPD) Complaint Procedures 
Oakland School Police Department (OSPD) 
complaint procedures can be used to report 
situations where an individual believes an officer 
or an employee did not treat the complainant 
or someone else appropriately. Complaint forms 
are available in the main offices of schools, at the 
Office of the Ombudsperson (1000 Broadway, 
Suite 150, Oakland, 94607), and online at www.
ousd.org/ombudsperson. Police complaints will be 
investigated within 45 to 240 days.

OSPD is located at 1011 Union Street, Oakland, CA 
94607. They can be reached by phone 
874-7777, fax 874-7787 or email at 
police@ousd.org. For more information, 
please visit www.ousd.org/policeservices.

Restorative Justice Not Available at 
a School Site
Members of a school community may file a 
complaint with the Ombudsperson’s Office if 
restorative justice or another restorative approach 
is not available at a school site as an alternative to 
suspension. The complaint must be investigated 
within 90 days.

Students with Physical or Mental 
Disabilities
OUSD prohibits discrimination and harassment 
in any program or activity on the basis of mental 
or physical disability. Parents or students who 
have questions or complaints regarding eligibility, 
program modifications, or accommodations for 
individuals with mental or physical disabilities 
should contact their child’s school site administrator 
or the Special Education Department at 874-8154. 
BOARD POLICY 6164.4

SECTION 504 OF THE 
REHABILITATION ACT OF 1973
Reasonable Accommodation/ Section 504 Services 
is part of a U.S. law that requires schools to meet 
the educational needs of students with disabilities 
as adequately as they meet the educational needs 
of students who don’t have disabilities (or schools 
must provide students with disabilities the same 
chance to benefit from school programs, services, 
and activities as students without disabilities). 

If a student with a disability meets certain 
requirements, the school can develop a 504 Plan for 
the student. A 504 Plan tells what the school will do 
to help make sure that the individual educational 
needs of a student with a disability are being met. In 
order to have a 504 Plan, a student must meet both 
of these requirements: 

1. The student must have a physical or mental 
     impairment that gets in the way of learning 
     or participating in school programs or 
     activities. 

2. The student’s impairment must substantially 
     limit at least one “major life activity.” 

Frequently Asked Questions About 
Section 504 
WHAT IS A “MAJOR LIFE ACTIVITY”? 
“Major life activities” include such things as seeing, 
hearing, eating, sleeping, breathing, speaking, 
walking, thinking, learning, and working. “Major life 
activities” also include the operation of major bodily 
functions such as normal cell growth; the immune 
system; and bowel, bladder, endocrine, neurological, 
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and circulatory functions. What are some examples 
of disabilities that might substantially limit a major 
life activity? 
• Attention Deficit Disorder • Cancer • Chronic 
Asthma • Cystic Fibrosis • Diabetes • Physical 
disabilities • Seizure Disorder • Severe Allergies 
• Sickle Cell Anemia • Temporary disabilities 

HOW DO I REQUEST ACCOMMODATIONS FOR 
MY CHILD? 
To get things started, talk with the 504 Coordinator 
at your child’s school (call the office at your child’s 
school and ask for the 504 Coordinator). The school 
504 Coordinator will help you with the paperwork 
for requesting a 504 Assessment to see if your child 
meets requirements to have a 504 Plan. The school 
504 Coordinator will review your request for a 504 
Assessment and get back to you within 15 days. 

WHO DECIDES IF MY CHILD RECEIVES 
ACCOMMODATIONS? 
During the 504 Assessment, the school 504 
Coordinator will gather information from you, 
including any written documentation about your 
child that you wish to share, your child’s school 
records, and school staff who are familiar with the 
needs of your child. School staff might also arrange 
for testing to get a better understanding of your 
child’s educational needs. 

The next step is to have a 504 team meeting to 
review all of the information about your child’s 
needs and decide whether your child meets the 
requirements to have a 504 Plan. This meeting will 
include you, the school 504 Coordinator, your child’s 
teachers, and other school staff who work with your 
child, such as the school counselor or school nurse. 
If your child meets the requirements, the team 
will develop a 504 Plan for your child during the 
meeting. 

WHAT ARE EXAMPLES OF ACCOMMODATIONS 
THAT CAN BE PROVIDED IN A SECTION 504 
PLAN? 
• Seating in the front of the class 
• Creating a behavior support plan 
• Testing accommodations
• Alternative formats of classroom materials
• Providing additional time for homework 
   assignments 

WHAT RIGHT DO PARENTS/GUARDIAN HAVE 
UNDER SECTION 504? 
As a parent or guardian, you have the right to: 

• have the school staff consider whether 
   your child might need a 504 Plan, based on 
   information from a variety of sources. 

• get all information in your native language in 
   the main way that you communicate. 

• examine all records about your child’s 504 
   Plan or request for a 504 Plan. 

• be told ahead of time about any actions the 
   school is planning to take that are related to 
   your child’s 504 Plan or request for a 504 Plan. 

• have your child’s 504 Plan reviewed and 
   evaluated on a regular basis. You have the 
   right to be told before any major changes are 
   made to the services. 

• an impartial hearing (a fair hearing) if you 
   disagree with a decision or with something 
   the school plans to do, you. You have the right 
   to have a lawyer with you at the hearing if you 
   want to. 

• appeal the decision if you have a hearing and 
   you disagree with the decision made by the 
   official who conducts the hearing. 

HOW IS A SECTION 504 COMPLAINT MADE? 
Local school site resolutions are encouraged. 
However, if the complaint cannot be resolved, a 
written complaint may be filed with the District 504 
Coordinator through the District Ombudsperson. 
Please note that complaints generally must be 
filed with the Ombudsperson within six months 
from the date of the incident. Complaint forms 
are available at school sites, online at www.ousd.
org/ombudsperson, and at the Office of the 
Ombudsperson, located at 1000 Broadway, Suite 
150, Oakland, 94607. The phone number is 879-
4281, fax 879-3678, and the email address is 
gabriel.valenzuela@ousd.org. 
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WHERE CAN I OBTAIN FURTHER INFORMATION 
OR ASSISTANCE? 
Ask for more information at your child’s school 
site, or contact Dr. Barbara Parker, Health Services 
Coordinator/District 504 Coordinator at 1000 
Broadway, Oakland, 94607. The email address is 
504@ousd.org and the phone number is 879-2742.
BOARD POLICY 6164.6

HEALTH AND SAFETY
Immunizations 
State law requires that all students have the 
following immunizations in order to register in 
school. Show this list to your health care provider to 
make sure your child has the immunizations he or 
she needs. For information on free clinics, call the 
Alameda County Immunization Project at 267-3230. 

Ask for more information at your child’s school site, 
or contact Health Services at 
healthservices@ousd.org or 879-2742. 

Preschool requirements:
• Polio - 3 doses 

• Diptheria, Pertussis, and Tetanus (DPT) - 4 
   doses 

• Measles, Mumps, Rubella (MMR) - 1 dose 
   administered on or after the child’s first 
   birthday 

• Haemophilus influenzae type B (Hib) - 1 
   dose administered on or after the child’s first 
   birthday 

• Hepatitis B - 3 doses 

• Varicella (chicken pox) - 1 dose or 
   documentation of varicella disease by the 
   health care provider 

TK/Kindergarten–12th grade requirements: 
• Polio – 4 doses meet the requirement or 
    – 3 doses for ages 4–6 years if at least 1 was 
    given on or after the 4th birthday or 
    – 3 doses meet the requirement for ages 
    7–17 years if 1 was given on or after the 
    2nd birthday 

• Diptheria, Pertussis, and Tetanus (DPT) 
    – 5 doses meet the requirement or 

    – 4 doses meet the requirement for ages 4–6   
    years if 1 dose was given on or after the 4th 
    birthday or – 3 doses meet the requirement 
    for ages 7–17 years if 1 dose was given on or 
    after the 2nd birthday 
    – Pertussis (Tdap): 1 dose given after the 7th 
    birthday is required for 7th grade students 
    and students new to the District in grades 
    8-12. 

• Measles, Mumps, Rubella (MMR) 
    – 2 doses meet the requirement; both must 
    be given on or after the first birthday (one 
    dose can be measles vaccine only; 1 dose 
    must be MMR) 

• Hepatitis B 
   – 3 doses meet the requirement or 
   – 2 doses of 2-dose formulation meet 
   the requirement for ages 11–15 (must 
   be documented as a 2-dose formulation of 
   Hepatitis B vaccine) 

• Varicella (chicken pox) 
   – 1 dose required TK/K - 12th grade, 2 doses 
   for age 13-17 if first entry into a California 
   school 
   – No dose is required if a physician or clinic 
   has documented on the child’s immunization 
   card “had disease” 
    HEALTH AND SAFETY CODES 120325-120380; EDUCATION 
    CODE SECTIONS 48216, 49403; BOARD POLICY 5141.31

Personal/Religious Exemptions
SB277: Starting January 1, 2016:
Parents or guardians of students in any school or 
child-care facility, whether public or private, will no 
longer be allowed to submit a personal/religious 
beliefs exemption to a currently required vaccine.

Personal/religious exemptions (PBEs) on file for a 
student currently enrolled in an OUSD school or 
child-care facility before January 1, 2016 will remain 
valid until the student enrolls in the next grade 
span, typically at Transitional Kindergarten (TK)/
Kindergarten (K) or 7th grade. 

A valid PBE on file before January 1, 2016 at:
• Preschool facility will remain valid until the 
   child enters TK/K through 6th grade. Prior to 
   enrollment in TK/K through 6th grade, child 
   should begin receiving all currently required 
   immunizations.
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• Entry into any grade from TK/K through 6th 
   grade will remain valid until the child 
   completes the 6th grade.  Prior to enrollment 
   in 7th grade child should begin receiving all 
   currently required immunizations.

• Entry to any grade from 7th through 12 will 
   remain valid through 12th grade. 

Medical Exemptions
A parent or guardian must submit a written 
statement from a licensed Medical Doctor (M.D.) or 
Doctor of Osteopathic Medicine (D.O.) which states:

• That the physical condition or medical 
   circumstances of the child are such that the 
   required immunization(s) is not indicated.

• Which vaccine(s) is being exempted (must 
   bring proof of any vaccines already received).

• Whether the medical exemption is permanent 
   or temporary.

• When the child will be able to receive the 
    vaccine(s) if temporary exemption.

Physical Examination 
Proof of a health checkup is required for enrollment 
in kindergarten and first grade. This exam must 
be completed 12 months or less before entry into 
kindergarten. Entering first graders must have an 
exam no earlier than 18 months before entry into 
first grade and no later than 90 days after entry. 

The Report of Health Examination for School Entry 
form is available at all elementary schools. It is 
included in the kindergarten registration packet. 
If parents wish their child to be exempt from any 
physical examinations, they must sign a waiver. 
For information on how to obtain free health 
examinations for entry into school, call the Alameda 
County Public Health Department’s Clearinghouse at 
888-604-4636. 
CALIFORNIA HEALTH AND SAFETY CODES 124085, 124040; 
EDUCATION CODE SECTION 49451; BOARD POLICY 5141.3

Dental Examination 
An examination by a dentist is required 12 months 
or less before entering kindergarten or first grade or 
by May 31 of the first year in school, using the form 
provided by the school. To find a dental provider 

who accepts MediCal/Denti-Cal insurance, call 800-
322-6384; for Healthy Families, call 800-880-5305. 
If your child is not insured, call the Alameda County 
Public Health Department Clearinghouse at 888-
604-4636. 
EDUCATION CODE SECTION 49452.8 

Pupils will be provided the opportunity to receive 
the topical application of fluoride or other decay-
inhibiting agent to each pupil’s teeth if the parent, 
guardian, or eligible pupil submits a letter stating 
the treatment is desired.

Screenings 
Vision and hearing screenings are conducted upon 
first entry into a California school and every three 
years thereafter until the child has completed tenth 
grade. 
EDUCATION CODE SECTIONS 49452, 49455 

The District may provide for the screening of every 
female student in grade 7 and every male student in 
grade 8 for the condition known as scoliosis.

Medication 
If your child requires medication during the school 
day, as prescribed by a licensed medical provider, 
school staff can assist a student only when a 
completed and signed Medication Authorization 
form is on file with the school. The Medication must 
be in the original container.

Parent/Guardian Responsibilities 
The parent/guardian of any student who may need 
medication during the school day is responsible for: 
1. Providing updated information on the 
     student’s emergency card each year and 
     whenever there is a change. 
2. Each year, providing required parent/guardian 
     and authorized health care provider written 
     orders. In addition, the parent/guardian shall 
     provide a new authorized health care 
     provider’s orders if the medication, dosage, 
     frequency of administration, or reason for 
     administration changes. 
3. If the student is on a continuing medication 
     regimen for a non-episodic condition, 
     informing the school nurse or other 
     designated certificated employee of the 
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     medication being taken, the current dosage, 
     and the name of the supervising physician. 
     With the consent of the parent/ guardian of 
     the student, the school nurse may 
     communicate with the physician and may 
     consult with the school personnel regarding 
     the possible effects of the drug on the child’s 
     physical, intellectual, and social behavior, as 
     well as possible behavioral signs and 
     symptoms of adverse side effects, omission, 
     or overdose. 
4. If the student suffers from epilepsy, notifying 
     the principal or designee whenever the 
     student has had an emergency antiseizure 
     medication administered to him/her within 
     four hours before a school day. 
      EDUCATION CODE 49414.7

5. Providing medications in properly labeled, 
    original containers along with the authorized 
    health care provider’s instructions. For 
    prescribed or ordered medication, the 
    container also shall bear the name and 
    telephone number of the pharmacy, the 
    student’s identification, and the name and 
    phone number of the authorized health care   
    provider. 
6. If the parent/guardian wishes their children 
    to carry and self administer inhaled asthma 
    medication or prescription auto injectable 
    epinephrine (Epi Pen), they must each year 
   provide a completed Permission to Carry and 
   Self Medicate form and a completed 
   Medication Authorization form. 

The medication orders must be completed annually 
and when there is any change in the medication 
orders. These forms can be found online at www.
ousd.org/healthforms, or at each school. Parents 
of any student on a continuing medication regimen 
must provide this information on the emergency 
card and notify the school nurse or designated 
school personnel of the medication taken, current 
dosage, and the name of the child’s medical 
provider. 
EDUCATION CODE SECTIONS 49423, 49480; BOARD POLICY 
5141.21, ADMINISTRATIVE REGULATION 5141.21

Administration of Medication by 
School Personnel 
California law allows trained, unlicensed school 
personnel to administer prescription medications, 
including insulin, in accordance with written 
instructions from a student’s treating physician, 
with parent consent. Any medication prescribed 
by an authorized health care provider, including an 
emergency antiseizure medication for a student 
with epilepsy, may be administered by the school 
nurse or other designated trained, licensed school 
personnel only when the Superintendent or 
designee has received written statements from both 
the student’s parent/guardian and authorized health 
care provider. 

Whenever possible, an emergency antiseizure 
medication should be administered by a school 
nurse or a licensed vocational nurse who has been 
trained in its administration. However, trained 
nonmedical school personnel may volunteer to 
provide emergency medical assistance, including 
administering antiseizure medication, to pupils 
with epilepsy suffering from seizures when a 
nurse is not available. School nurses and other 
designated school personnel shall administer 
medications in accordance with law, Board Policy, 
and administrative regulation and shall be afforded 
appropriate liability protection. 
BP 5141.21; AR 5141.21; EDUCATION CODE 49414, 49423, 
749414.7; 5 CCR 600.

Students with Chronic Health 
Conditions 
Parents of students with chronic health conditions 
are encouraged to notify the school site. A health 
care plan will be developed by a school nurse or 
designated school personnel in conjunction with the 
family and the medical provider. In order to help us 
better support your child, please provide written 
medical updates to the school regarding your child’s 
health status, your child’s medications, and your 
pediatrician’s contact information. We encourage 
you to notify your child’s school whenever you have 
a change of address, phone numbers or emergency 
contact persons. In addition, we recommend the 
following in case of emergency: 
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• Provide a three-day supply of medication 
   to your child’s school as prescribed by your 
   child’s medical provider using the Medication 
   Authorization form (available at each school). 

• Provide a three-day medical equipment supply 
   for your child’s medical procedure (nebulizer, 
   catherization tubing, GT feeding). 

• Provide a three day supply of special dietary 
   foods for your child. 

• Please send the current medical orders, 
   medication, supplies and/or food to the 
   school office within one week. If you have any 
   questions regarding emergency preparedness 
   measures for your child, please contact your 
   child’s school.

Consent for Medical Services 
California state law allows students to have access 
to the following health services with or without 
parental consent: 

• Diagnosis and treatment of sexually 
   transmitted diseases or infectious, contagious 
   or communicable diseases required to be 
   reported to local health officials (12 years or 
   older). 

• Pregnancy testing, contraceptives (including 
   condoms for all high school, and some middle 
   school students under certain circumstances, 
   that request them), and referral for pregnancy 
   options counseling and prenatal care (minors 
   of any age). 

• Mental health and substance abuse 
   counseling (12 years or older can consent 
   but parents must be notified under most 
   circumstances) 

• Alcohol and substance abuse counseling 
   diagnosis and treatment (12 years or older). 
CALIFORNIA FAMILY CODE SECTIONS 6920-6929 

Minors using the District’s school-based clinics or 
nurse’s offices will be offered confidential services 
as permitted by state law. While parent involvement 
is preferred, the minor’s preference is respected 
except in the following instances: 

• emergency situations when danger to life is 
   imminent 

• threat of suicide 
• threat of homicide
• issues of physical, sexual, emotional, or other 
   child abuse

Free and Low-Cost Health Care
OUSD’s Central Family Resource Center (CFRC) is 
now helping families sign up for free and low-cost 
health coverage, including Medi-Cal and HealthPAC, 
as well as other social service benefits like CalFresh 
(food stamps). During the open enrollment period, 
families can also get support signing up for Covered 
California and the Kaiser Child Health Program. U.S. 
Citizenship is not a requirement for all programs. 
Families that have questions or want assistance with 
applying can contact the CFRC at 273-1516. 

Families are also welcome to drop into the Central 
Family Resource Center, located at the Lakeview 
Campus (746 Grand Ave). Drop in hours are 9-1 
daily. Families can also check out the website 
for more information and to see if they qualify 
for Medi-Cal, the state’s Medicaid program that 
serves low-income families www.ousd.org/
healthinsurance. If you are interested in bringing a 
health care enrollment event to your school, please 
call 273-1514 for more information.

In order to help families maintain their coverage in 
health insurance and other public benefit programs, 
the Alameda Social Services Agency may share 
certain information with OUSD, such as renewal 
dates. OUSD may contact families at risk of losing 
their coverage in order to assist with the renewal 
process. 

Head Lice 
Students will not be excluded from school if they 
have nits or head lice, as head lice are not a disease 
and do not carry any disease; nor should students 
with head lice stay home from school. Unnecessary 
absences can negatively impact students’ ability 
to learn and succeed in school. Head lice are 
contagious, however, they are most readily spread 
by direct head-to-head contact. Schools are not 
a common place for the spreading of head lice, 
and head lice cannot fly, jump, or swim. Hats and 
helmets alone have not been found to transfer 
head lice or nits, and they are not usually spread by 
shared combs or hair accessories. 
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Studies show that screening for lice in schools does 
not decrease the incidence of head lice, so screening 
is no longer done in OUSD. If a parent or staff 
member believes a student has head lice, he or she 
may contact Health Services. A student who has nits 
or lice will be sent home at the end of the day with 
information to the parent on how to manage lice 
and a referral to the student’s health care provider 
for assistance. Staff shall maintain the privacy of 
students identified as having head lice. For more 
information on head lice or its treatment, please 
contact the school office or call Health Services at 
273-1510. 
BOARD POLICY 5141.33, ADMINISTRATIVE REGULATION 5141.33

Dismissal from School Due to 
Illness 
Students may be sent home if they are believed 
to be suffering from a recognized infectious or 
contagious disease. Parents, guardians, or those 
authorized to be called in case of emergency will be 
contacted to take an ill student home. 
HEALTH & SAFETY CODE SECTIONS 120335, 120365; EDUCATION 
CODE SECTION 49451 

Exclusions
The Superintendent may exclude from school 
attendance children who have not been 
immunized properly, who are suffering from 
contagious or infectious diseases, and/or those 
who constitute a clear and present danger 
to the life, safety, or health of a student or to 
school personnel. 
ADMINISTRATIVE REGULATION 5112.2

Home/Hospital Instruction for 
Temporarily Disabled Students 
Once the appropriate physician has certified 
that a student will be unable to attend regular 
school or alternative classes in any capacity due 
to a temporary disability for an extended amount 
of time, parents may request home/hospital 
instruction by filing a written request with the 
student’s principal. For information call 597-4294. 
EDUCATION CODE SECTION 48206.3, ADMINISTRATIVE 
REGULATION 6183 

If your child is hospitalized outside Oakland and 
you are an Oakland resident, he or she is entitled 

to a public education from the district in which the 
facility is located. 
EDUCATION CODE SECTION 48207, ADMINISTRATIVE 
REGULATION 6183 

If this is the case, parents are responsible for 
notifying and requesting services from the school 
district in which the hospital or other residential 
treatment health facility is located. 
EDUCATION CODE SECTION 48208, ADMINISTRATIVE 
REGULATION 6183

Tobacco-Free and Drug-Free 
District
All tobacco products, including e-cigarettes, vaping 
devices, flavored cigarettes, cigars, and smokeless 
tobacco, are prohibited on District property and 
in District vehicles. This prohibition applies to all 
employees, students, visitors, and other persons at 
any school or school-sponsored activity or athletic 
event and on any property owned, leased, or rented 
by or from the District.  Possession, use or sale of 
narcotics, alcohol, or other controlled substances 
is prohibited and strictly enforced at all school 
activities. 

MEALS AND NUTRITION
Menus
All meal menus for students are available online at 
www.ousd.org/mealmenus. The menus are updated 
monthly. 

Meals
For the most up to date information on student 
meal prices, please visit www.ousd.org/nutrition. 

Students can pay for meals in the cafeteria with cash 
or check. Families can also pay online by signing 
up for a free account at myschoolbucks.com. View 
account balances and meal purchases, schedule 
automatic payments and make payments anytime, 
anywhere from the mobile app. The smartphone 
app is free and convenient.
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Free/Reduced-Price Meals 
Children from families whose income is at or 
below levels specified on the Federal Eligibility 
Scale are eligible for free or reduced priced meals. 
Requirements and an application are available at 
all schools. For more information, call Nutrition 
Services at 434-3334. 
EDUCATION CODE SECTIONS 49510– 49520, BOARD POLICY 
3553, ADMINISTRATIVE REGULATION 3553 

Meal applications are important to schools and 
families because through the application process: 

1. The District & schools qualify for millions of 
     dollars in State & Federal funding. 
2. Students can qualify for free or reduced-
     price nutritious meals. 
3. Students can qualify for reduced price AP 
    (Advanced Placement) and SAT testing. 
4. Students can qualify for free afterschool 
    programs. 
5. Teachers may have their student loans waived 
     when they work for a school serving students 
     receiving free and reduced-price meals. 

Parents don’t need to have a Social Security number 
to apply and the information provided on the 
application is kept confidential. Families can also 
apply online at  www.ousd.org/nutrition. 

Local Control Funding Formula 
(LCFF) Forms 
Based on meeting high thresholds for the 
percentage of students that qualify for free/reduced 
meals, some schools are Provision 2 or Community 
Eligibility Provision (CEP) schools. These schools 
serve meals to all students at no charge regardless 
of family income. Provision 2 & CEP schools do not 
have to collect and process school meal applications.  
Families attending Provision 2 & CEP schools are 
required to complete the LCFF form. The LCFF 
form determines which students meet the income 
eligibility as an alternative process to completing 
the meal applications. LCFF funding calculations are 
not the only reason this requirement exists, these 
applications are important for the following reasons 
as well: 
• Supports accurate tracking of the 
   academic achievement of socioeconomically 
   disadvantaged student groups. 

• Increases funding to school districts based on 
   the percentage of students that are low 
   income, foster youth and English Language 
   learners. 

To find out whether your school is Provision 2 or 
CEP, call Nutrition Services at 434-3334. To learn 
more about LCFF, please visit 
www.ousd.org/LCFF.

Universal Breakfast
All students at schools with breakfast programs 
receive breakfast at no charge. Ask your school 
about your breakfast options.

• Traditional - Breakfast in the cafeteria before 
   the school day starts.

• Second chance breakfast - Breakfast is served 
   in the cafeteria after the start of the school 
   day but BEFORE 10:00 am. Meal times are 
   set by the principals and usually occur during 
   morning break.

• Breakfast in the Classroom - Breakfast is 
   delivered to the classroom immediately after 
   the first bell. 

• Grab N’ Go (at some secondary schools)- 
   Students pick up bagged breakfasts in 
   locations throughout campus and eat meals 
   either before class starts or in classroom.  

Meals for Students with Special 
Needs 
All sponsors of child nutrition programs are required 
to offer meals to children with disabilities and 
children with special dietary needs whenever meals 
are served. 

Children with Disabilities Requiring 
Special Meals 
Whenever a child with disabilities is unable to eat or 
drink one or more meal components, we must have 
a medical statement signed by a recognized medical 
authority. A medical statement must identify the 
following: 

• The handicap and an explanation of why the 
   handicap restricts the child’s diet 

• The major life activity affected by the disability 
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• The food or choice of foods that must be 
   omitted or substituted 

Children with Special Dietary 
Needs 
For participants with food allergies or food 
intolerances that are supported by a statement 
signed by a recognized medical authority, we will 
make substitutions. For non-disabled participants, 
the supporting statement must include: 

• An identification of the medical or other 
   special dietary needs, which restrict the child’s 
   diet. 

• The food or foods to be omitted from the 
   participant’s diet and the food or choice of 
   foods that may be substituted. 

The required form is available from the Nutrition 
Services Office or online at www.ousd.org/
specialmeals. 

Mail, email, or fax your completed and signed 
Medical Statements to your school site nurse or to 
Health Services Coordinator, Barbara Parker at

Health Services Department, 1000 Broadway, 
Suite 150, Oakland, CA 94607 or 
barbara.parker@ousd.org. 

Menus that meet the child’s dietary prescription 
and/or texture modification will be developed. 
Nutrition Services staff will be trained on how to 
prepare these special meals. 

For the most up-to-date allergen information for 
meals served in OUSD, please contact Amy Glodde, 
Menu Planner, at amy.glodde@ousd.org.

ENVIRONMENTAL HEALTH 

Wellness Policy 
The OUSD Wellness Policy was revised by the Board 
of Education in 2014. It covers State Education Code 
and OUSD guidelines around: Nutrition, School 
Gardens, Physical Education and Physical Activity, 
Comprehensive Health Education, Positive School 
Climate, Healthy Physical School Environment, 
Access to and Coordination of Health Services, and 
Staff Wellness. 

One important area of the policy is around 

guidelines for food sold or served on school 
campuses to make OUSD schools healthy places. In 
addition, there are many programs and activities 
at the school, community and District levels that 
provide health and wellness opportunities for 
support and involvement. For more information, 
please visit www.ousd.org/schoolwellness or 
contact the Wellness Coordinator at 
wellness@ousd.org or 879-2612. Please see the 
OUSD Community Schools section of this Handbook 
for more resources. 
BOARD POLICY 5030

Surveys
OUSD utilizes three annual surveys to help measure 
the health and wellness of our schools:

• California Healthy Kids Survey (CHKS), for 
   students

• California School Parent Survey, for parents

• California School Climate Survey, for 
   principals, teachers and school staff

The survey results guide improvement of school 
climate and conditions for learning, as well as 
student and parent engagement. They help to 
improve the quality of health and wellness, student 
and family services, and youth development 
programs in our emerging Full-Service Community 
Schools. School connectedness, developmental 
supports and opportunities, safety, violence and 
harassment, substance use, and physical and mental 
health are some of the key areas covered by the 
surveys. For more information about these surveys, 
please call 273-1592 or visit 
www.ousd.org/chks 

California Healthy Kids Survey
All students in grades 5-12 take the California 
Healthy Kids Survey in February. Parent consent is 
required for children under the age of 12. Before the 
survey is given, parents will receive written notice 
with an offer to review the survey questions. 
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California School Parent Survey
The California School Parent Survey collects 
information used to promote positive learning 
environments, parent engagement, as well as 
student achievement, health, and well-being. This 
short survey aligns with the content of the student 
and staff surveys for comparison.  It’s available 
in many languages: English, Spanish, Tagalog, 
Vietnamese, Chinese, Arabic, Hmong, Khmer 
(Cambodian), Korean, Lao, Russian, Ukrainian, Farsi 
(Persian) German, Hebrew, Hindi, Korean, Japanese, 
Punjabi, Samoan, Somali, Urdu, Western Armenian, 
Eastern Armenian, Continental Portuguese, and 
Brazilian Portuguese. 

We hope that all Oakland public school parents 
will make their voices heard by participating in 
this survey, and influence school and district level 
programs, policies, and practices by sharing their 
observations and experiences. 

Asbestos in Schools
The District developed its Operations and 
Management plan to eliminate potentially harmful 
asbestos exposure to students, teachers, employees, 
other workers, and visitors to our school sites. You 
may review a site’s Operations and Management 
plan, located in the principal’s office, during regular 
school hours. Call the Environmental, Health 
and Safety Office at 535-2723 if you have further 
questions.
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Annual Pesticides Use Notification
The District has adopted an Integrated Pest 
Management (IPM) policy, Board Policy No. 3511.2, 
which provides stricter restraints on the use of 
pesticides. The policy includes notifying parent/
guardians and staff of pesticide use. To view the 
District’s Integrated Pest Management Plan, please 
visit www.ousd.org/environmentalhealth.

During the school year, it may be necessary to apply 
pesticides at various school sites, including the 
school your child attends. Staff will not spray during 
school hours. Spraying will be conducted during 
holidays or breaks in the school year. 

Signs will be posted 72 hours before pesticide 
application at each affected school site. Parent/
guardians or employees may also request prior 
notification of individual applications at the school 
site. Those persons listed on the school’s registry will 
be notified at least 72 hours before pesticides are 
applied. Even if you have registered in the previous 
school years, please complete the Request for 
Notification of Individual Pesticide Application form 
available in this handbook, or online at
www.ousd.org/pesticideform. Completed forms 
should be submitted to your school’s main office 
if you wish to be notified when a pesticide will be 
applied at your school site. 

Please refer to the list of pesticides in this handbook 
that have been approved for possible use at District 
sites this school year. You can find more information 
regarding these pesticides and pesticide use at the 
California Department of Pesticide Regulation’s Web 
site at www.cdpr.ca.gov. 
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temporary	  disability	  for	  an	  extended	  amount	  of	  
time,	  parents	  may	  request	  home/hospital	  
instruction	  by	  filing	  a	  written	  request	  with	  the	  
student’s	  principal.	  For	  information	  call	  597-‐4294.	  
EDUCATION	  CODE	  SECTION	  48206.3,	  ADMINISTRATIVE	  REGULATION	  6183	  
If	  your	  child	  is	  hospitalized	  outside	  Oakland	  and	  you	  
are	  an	  Oakland	  resident,	  he	  or	  she	  is	  entitled	  to	  a	  
public	  education	  from	  the	  district	  in	  which	  the	  
facility	  is	  located.	  
EDUCATION	  CODE	  SECTION	  48207,	  ADMINISTRATIVE	  REGULATION	  6183	  

If	  this	  is	  the	  case,	  parents	  are	  responsible	  for	  
notifying	  and	  requesting	  services	  from	  the	  school	  
district	  in	  which	  the	  hospital	  or	  other	  residential	  
treatment	  health	  facility	  is	  located.	  
EDUCATION	  CODE	  SECTION	  48208,	  ADMINISTRATIVE	  REGULATION	  6183	  

Tobacco-‐Free	  District	  and	  Drug-‐Free	  
District	  
All	  tobacco	  products,	  including	  e-‐cigarettes,	  vaping	  
devices,	  flavored	  cigarettes,	  cigars,	  and	  smokeless	  
tobacco,	  are	  prohibited	  on	  District	  property	  and	  in	  
District	  vehicles.	  This	  prohibition	  applies	  to	  all	  
employees,	  students,	  visitors,	  and	  other	  persons	  at	  
any	  school	  or	  school-‐sponsored	  activity	  or	  athletic	  
event	  and	  on	  any	  property	  owned,	  leased,	  or	  rented	  
by	  or	  from	  the	  District.	  	  Possession,	  use	  or	  sale	  of	  
narcotics,	  alcohol,	  or	  other	  controlled	  substances	  is	  
prohibited	  and	  strictly	  enforced	  at	  school	  activities.	  	  

ENVIRONMENTAL	  HEALTH	  
Asbestos	  in	  Schools	  
The	  District	  developed	  its	  Operations	  and	  
Management	  plan	  to	  eliminate	  potentially	  harmful	  
asbestos	  exposure	  to	  students,	  teachers,	  employees,	  
other	  workers,	  and	  visitors	  to	  our	  school	  sites.	  You	  
may	  review	  a	  site’s	  Operations	  and	  Management	  
plan,	  located	  in	  the	  principal’s	  office,	  during	  regular	  
school	  hours.	  Call	  the	  Environmental,	  Health	  and	  
Safety	  Office	  at	  535-‐2723	  if	  you	  have	  further	  
questions.	  

Annual	  Pesticide	  Use	  Notification	  
The	  District	  has	  adopted	  an	  Integrated	  Pest	  
Management	  (IPM)	  policy,	  Board	  Policy	  No.	  3511.2,	  
which	  provides	  stricter	  restraint	  on	  the	  use	  of	  
pesticides.	  The	  policy	  includes	  notifying	  
parent/guardians	  and	  staff	  of	  pesticide	  use.	  

During	  the	  school	  year,	  it	  may	  be	  necessary	  to	  apply	  
pesticides	  at	  various	  school	  sites,	  including	  the	  
school	  your	  child	  attends.	  Staff	  will	  not	  spray	  during	  
school	  hours.	  Spraying	  will	  be	  completed	  during	  
holidays	  or	  breaks	  in	  the	  school	  year.	  

Signs	  will	  be	  posted	  72	  hours	  before	  pesticide	  
application	  at	  each	  affected	  school	  site.	  
Parent/guardians	  or	  employees	  may	  also	  request	  
prior	  notification	  of	  individual	  applications	  at	  the	  
school	  site.	  Those	  persons	  listed	  on	  the	  school’s	  
registry	  will	  be	  notified	  at	  least	  72	  hours	  before	  
pesticides	  are	  applied.	  Even	  if	  you	  have	  registered	  
in	  the	  previous	  school	  years,	  please	  complete	  the	  
Request	  for	  Notification	  of	  Individual	  Pesticide	  
Application	  form	  available	  in	  the	  middle	  of	  this	  
guide,	  or	  online	  at	  www.ousd.org/pesticideform.	  
Completed	  forms	  should	  be	  submitted	  to	  your	  
school’s	  main	  office	  if	  you	  wish	  to	  be	  notified	  when	  
a	  pesticide	  will	  be	  applied	  at	  your	  school	  site.	  

Below	  is	  a	  list	  of	  pesticides	  that	  have	  been	  approved	  
for	  possible	  use	  at	  District	  sites	  this	  school	  year.	  You	  
can	  find	  more	  information	  regarding	  these	  
pesticides	  and	  pesticide	  use	  at	  the	  California	  
Department	  of	  Pesticide	  Regulation	  web	  site	  at	  
www.cdpr.ca.gov.	  	  

	  
Name	  of	  Pesticide ............................................... Active	  Ingredient	  
ACTIVE	  GRANULAR	  ANT	  BAIT	  FRM.	  1 ......................................................................ABAMECTIN	  B1	  

BORID.................................................................................................................ORTHOBORIC	  ACID	  

DELTADUST	  INSECTICIDE ........................................................................................DELTAMETHRIN	  

EMPO	  20	  WP	  POWER	  PAK ........................................................................................... CYFLUTHRIN	  

GOPHER	  GETTER	  TYPE	  I ............................................................................................... STRYCHNINE	  

MAXFORCE....................................................................................................... HYDRAMETHYLNON	  

PRECOR	  2000	  PREMISE	  SPRAY	  II ........................................................ METHOPRENE/PERMETHRIN	  

ROUND	  UP .............................................................................GLYHOSATE,	  ISOPROPYLAMINE	  SALT	  

STINGER	  WASP..................................................PYRENTHERINS/PIPERONYL	  BUTOXIDE/CARBARYL	  

SURFLAN	  A.S. ....................................................................................................................ORYZALIN	  

TALSAR	  CA	  GRANULAR.................................................................................................. BIFENTHRIN	  

TEMPO	  20	  WP.............................................................................................................. CYFLUTHRIN	  

TURF	  SUPREME	  16-‐6-‐8	  PLUS	  TRIMEC ................................... 2,4-‐DICHLOROPHENOXYACETIC	  ACID	  

Chemical	  Name....................................................... Chemical	  Class	  
BIO-‐WEED	  CORN	  GLUTEN	  MEAL.............................................................................NOT	  AVAILABLE	  

CASTOR	  OIL ............................................................................................................OIL	  -‐	  VEGETABLE	  

CEDAR	  LEAF	  OIL ......................................................................................................OIL	  –	  ESSENTIAL	  

CINNAMON....................................................................................................................BOTANICAL	  

CINNAMON	  OIL.......................................................................................................OIL	  –	  ESSENTIAL	  

CITRIC	  ACID .............................................................................................................NOT	  AVAILABLE	  

CLOVE	  OIL ...............................................................................................................OIL	  –	  ESSENTIAL	  

CLOVES,	  CRUSHED .........................................................................................................BOTANICAL	  

CORN	  GLUTEN	  MEAL ............................................................................................OIL	  –	  VEGETABLE	  

CORN	  OIL ..............................................................................................................OIL	  –	  VEGETABLE	  
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COTTONSEED	  OIL.................................................................................................. OIL	  –	  VEGETABLE	  

DRAX	  ANT	  KILL	  GEL	  BORIC	  ACID ............................................................................. NOT	  AVAILABLE	  

DRIED	  BLOOD .......................................................................................................ANIMAL	  DERIVED	  

EUGENOL....................................................................................................................... BOTANICAL	  

GARLIC ........................................................................................................................... BOTANICAL	  

GERANIOL ...................................................................................................................... BOTANICAL	  

GROUND	  SESAME	  PLANT .............................................................................................. BOTANICAL	  

LAURYL	  SULFATE	  SALTS ........................................................................................................... SOAP	  

LINSEED	  OIL,	  BOILED ............................................................................................ OIL	  –	  VEGETABLE	  

MALIC	  ACID ...............................................................................................................UNCLASSIFIED	  

MINT	  HERBS .................................................................................................................. BOTANICAL	  

MOSQUITO	  DUNKS	  BACILLUS	  THURINGIENSIS ...................................................... NOT	  AVAILABLE	  

NEU	  1165M	  SLUG	  AND	  SNAIL	  BAIT	  IRON	  PHOSPHATE .......................................... NOT	  AVAILABLE	  

OIL	  OF	  CEDARWOOD..................................................................................................... BOTANICAL	  

OIL	  OF	  CITRONELLA ................................................................................................OIL	  –	  ESSENTIAL	  

OIL	  OF	  GERANIUM..................................................................................................OIL	  –	  ESSENTIAL	  

OIL	  OF	  LEMONGRASS .............................................................................................OIL	  –	  ESSENTIAL	  

OIL	  OF	  LINSEED..................................................................................................... OIL	  –	  VEGETABLE	  

OIL	  OF	  PEPPERMINT ...............................................................................................OIL	  –	  ESSENTIAL	  

OIL	  OF	  ROSEMARY..................................................................................................OIL	  –	  ESSENTIAL	  

OIL	  OF	  THYME.........................................................................................................OIL	  –	  ESSENTIAL	  

OILS,	  CEDARWOOD,	  TEXAN........................................................................................... BOTANICAL	  

PEPPERMINT.................................................................................................................. BOTANICAL	  

PHENYLETHYL	  PROPIONATE .......................................................................................... BOTANICAL	  

POTASSIUM	  LAURYL	  SULFATE ................................................................................................. SOAP	  

POTASSIUM	  SORBATE ............................................................................................ NOT	  AVAILABLE	  

PUTRESCENT	  WHOLE	  EGG	  SOLIDS .......................................................................ANIMAL	  DERIVED	  

RED	  CEDAR	  CHIPS ................................................................................................... NOT	  AVAILABLE	  

ROSEMARY .................................................................................................................... BOTANICAL	  

SESAME	  OIL .......................................................................................................... OIL	  –	  VEGETABLE	  

SODIUM	  CHLORIDE........................................................................................................ INORGANIC	  

SODIUM	  LAURYL	  SULFATE....................................................................................................... SOAP	  

SOYBEAN	  OIL ........................................................................................................ OIL	  –	  VEGETABLE	  

SUNCIDE ..............................................................................................................ORANGE	  EXTRACT	  

THYME ........................................................................................................................... BOTANICAL	  

WHITE	  PEPPER............................................................................................................... BOTANICAL	  

Surveys	  
OUSD	  utilizes	  three	  annual	  surveys	  to	  help	  measure	  
the	  health	  and	  wellness	  of	  our	  schools:	  

•	  California	  Healthy	  Kids	  Survey	  (CHKS),	  for	  students	  

•	  California	  School	  Parent	  Survey,	  for	  parents	  

•	  California	  School	  Climate	  Survey,	  for	  principals,	  
teachers	  and	  school	  staff	  

The	  survey	  results	  guide	  improvement	  of	  school	  
climate	  and	  conditions	  for	  learning,	  as	  well	  as	  
student	  and	  parent	  engagement.	  They	  help	  to	  
improve	  the	  quality	  of	  health	  and	  wellness,	  student	  
and	  family	  services,	  and	  youth	  development	  
programs	  in	  our	  emerging	  Full	  Service	  Community	  
Schools.	  School	  connectedness,	  developmental	  
supports	  and	  opportunities,	  safety,	  violence	  and	  
harassment,	  substance	  use,	  and	  physical	  and	  

mental	  health	  are	  some	  of	  the	  key	  areas	  covered	  by	  
the	  surveys.	  	  

California	  Healthy	  Kids	  Survey	  
All	  students	  in	  grades	  5-‐12	  take	  the	  California	  
Healthy	  Kids	  Survey	  in	  February.	  Parent	  consent	  is	  
required	  for	  children	  under	  the	  age	  of	  12.	  Before	  
the	  survey	  is	  given,	  parents	  will	  receive	  written	  
notice	  with	  an	  offer	  to	  review	  the	  survey	  questions.	  	  

California	  School	  Parent	  Survey	  
The	  California	  School	  Parent	  Survey	  collects	  
information	  used	  to	  promote	  positive	  learning	  
environments,	  parent	  engagement,	  as	  well	  as	  
student	  achievement,	  health,	  and	  well-‐being.	  This	  
short	  survey	  aligns	  with	  the	  content	  of	  the	  student	  
and	  staff	  surveys	  for	  comparison.	  The	  parent	  survey	  
is	  available	  in	  the	  following	  languages,	  per	  our	  
staffing	  capabilities:	  English,	  Spanish,	  Tagalog,	  
Vietnamese,	  Chinese,	  Arabic,	  and	  Khmer	  
(Cambodian).	  We	  hope	  that	  all	  Oakland	  public	  
school	  parents	  will	  make	  their	  voices	  heard	  by	  
participating	  in	  this	  survey,	  and	  influence	  school	  
and	  district	  level	  programs,	  policies,	  and	  practices	  
by	  sharing	  their	  observations	  and	  experiences.	  For	  
more	  information	  about	  these	  surveys,	  call	  273-‐
1592	  or	  go	  to	  www.ousd.org/Page/516.	  

Health	  Education	  
Physical	  Education	  Requirements	  
(1st	  Through	  6th	  Grade)	  
Education	  Code	  Section	  51210(g)	  requires	  the	  
District	  to	  provide	  all	  first	  (1st)	  through	  sixth	  (6th)	  
grade	  students	  200	  minutes	  of	  physical	  education	  
(“P.E.”)	  every	  ten	  (10)	  school	  days,	  exclusive	  of	  
recesses	  and	  the	  lunch	  period.	  If	  parents/guardians	  
have	  questions	  regarding	  P.E.	  minutes,	  they	  should	  
first	  contact	  their	  student’s	  teacher;	  then	  their	  
student’s	  principal;	  and	  then,	  if	  concerns	  still	  
remain,	  District	  P.E.	  Specialist	  Don	  O’Connell	  at	  
donald.oconnell@ousd.org;	  phone	  336-‐	  7583.	  	  

Drug	  Education	  
In	  accordance	  with	  state	  law,	  all	  students	  in	  
elementary	  and	  secondary	  schools	  receive	  
instruction	  on	  drug	  refusal	  skills,	  as	  well	  as	  the	  
effects	  of	  the	  use	  of	  tobacco,	  alcohol,	  narcotics,	  



SAFETY
Emergency Card
This card contains vital information should we need 
to contact you in an emergency or disaster. At the 
start of school each fall, parents are legally required 
to complete the card. Please be sure to update the 
information during the school year if your place of 
work, phone number, or home address changes. You 
can pick up a card in your school office.

Safety Plan
Each school is required to report on the status of 
its school safety plan, including a description of its 
key elements in the annual School Accountability 
Report Card (SARC). The planning committee is 
required to hold a public meeting to allow members 
of the public the opportunity to express an opinion 
about the school plan. The planning committee shall 
notify specified persons and entities in wording. 
A complaint of noncompliance with the school 
safety planning requirements may be filed with the 
State Department of Education under the Uniform 
Complaint Procedures (UCP).

Disaster Plan 
If a disaster occurs during school hours, school will 
not be dismissed without the express approval of 
the Superintendent or his/her designee. Students 
will remain under the supervision of school 
authorities until released to parents or their pre-
authorized representative. Check with the principal 
for details about your school’s disaster plan. Please 
become familiar with the plan and discuss with 
your child how you will connect after a major 
earthquake or other disaster. Parents are also 
asked to complete the annual Emergency Card and 
Student Earthquake/Disaster Form. Children will be 
released only to individuals listed on the Emergency 
Card and/or the Student Earthquake/Disaster Form. 
It is absolutely imperative that the Emergency Card 
and Earthquake/Disaster Form at school be kept 
current and accurate. Please be sure to update the 
information during the school year if your place of 
work, phone number, or home address changes. You 
can pick up a card in your school office. 

Fire and Earthquake Safety 
Telephone systems quickly become overloaded 
in an emergency, so please do not try to phone 
the school in the case of an emergency. Instead, 
come to school or send a person listed on your 
Emergency Card to pick up your child. Check your 
local radio and television stations for information 
during local disasters and emergencies. Fire and 
earthquake drills are held regularly by all schools. 
Please encourage your child to practice these drills 
responsibly and to follow all procedures required by 
school officials.

Accidents, Injuries, Medical and 
Hospital Services, Insurance 
If an accident occurs at school, first aid for minor 
injuries will be provided and parents notified. In 
cases requiring an ambulance, effort will be made 
first to contact the parent named on your child’s 
emergency card. As of July 1, 2016, all OUSD 
students who have an accident during school or 
school sponsored activities are covered by limited 
accident insurance under the District’s blanket 
student insurance policy and catastrophic student 
insurance policy. These benefits are automatic; 
families do not need to apply to be covered but 
there are limitations. For more information, please 
visit www.ousd.org/riskmanagement or contact the 
Office of Risk Management at 879-1612.
EDUCATION CODE SECTION 49472, BOARD POLICY 5143

Parent Responsibility for Dropping 
Off and Picking up Children at 
School 
Parents are responsible for their children’s safe 
arrival to school and return home. Parents are 
responsible for arranging before and afterschool 
child-care for their children. Dropping off your child 
at school before staff supervision officially begins 
or leaving your child at school after the school day 
ends may be considered neglect and can result in a 
referral to Child Protective Services or the Oakland 
Police Department. Please contact your school office 
for information about before or afterschool child-
care programs that may be available.
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Child Custody Court Orders/
Restraining Orders 
District staff will comply with child custody and 
restraining orders as long as they do not conflict 
with state or federal Education Code requirements 
or other statutory duties imposed on the District. 
Please submit or mail complete copies of the orders 
to the school sites and/or child-care centers of each 
child named in the court order, and also to Oakland 
Unified School District, Office of the General 
Counsel, 1000 Broadway, Oakland, 94607. Parents 
should confirm receipt by staff at the school site by 
checking in with their child’s teacher or principal.

Students with Special Health Care 
Needs 
Students with special health care needs should 
have a back-up of vital medication, equipment, 
or supplies with them or at their schools. Those 
students or their teachers should be prepared to 
bring the extra medication or supplies if evacuation 
from the school premises is ordered. Students 
should have in their possession an individual 
Emergency Card describing their special needs. 
The cards should list information such as: disability, 
medications and their application frequencies, 
mobility constraints, attendant needs, allergies, 
and primary physician. Visually impaired or blind 
students should have an extra cane at school even if 
they have a Seeing Eye Dog.

Sex Offender Notification 
Parents can locate registered sex offenders by 
visiting www.meganslaw.ca.gov to search their 
geographic areas of interest, or contact your local 
law enforcement agencies directly for additional 
information. Parents may also call the District’s 
Police Services at 874-7777.

PERSONAL INFORMATION AND 
PRIVACY 
Access to personal information, media rights and 
responsibilities, and students’ use of the Internet 
are subject to the following regulations. 

Parents’ Rights Concerning Student Records 
The Family Educational Rights and Privacy Act 
of 1974 (20 USC SECTION 1232G) and California 
Education Code Section 49063 require the District 
to inform parents that they and other persons 
authorized by law have the right to inspect and 
review any and all official records, files, and data 
concerning pupils. The District does not allow access 
to those records to those not so authorized. Refer 
to Administrative Regulations 5125 and 5125.1 for 
additional information. 

Full access to a student’s records will be granted to: 
(1) parents of students 17 and younger, 
(2) parents of students age 18 and older if the 
      student is a dependent for tax purposes 
      and the records are needed for a legitimate 
      educational purpose;
(3) students age 18 and older or students who 
      are enrolled in a an institution of 
      postsecondary instruction; 
(4) pupils age 14 and over who are identified as 
      both homeless and an unaccompanied 
      youth; 
(5) individuals who have completed and signed 
      a Caregiver’s Authorization Affidavit. 

Parents have the right to inspect and review any and 
all school records, files, and data related to their 
minor child. The school will make these documents 
available for inspection no later than five school 
days following the date of request. Parents may ask 
for a District representative to explain the records. 
EDUCATION CODE SECTION 49069 

Parents of former students may obtain up to two 
copies of their child’s academic transcripts at no 
cost. EDUCATION CODE SECTION 49065. A reasonable 
fee may be charged for duplicating other student 
records. 

Following inspection and review, parents with legal 
custody of their child may challenge the content of 
pupil records. See Administrative Regulation 5125.3 
for additional information. 

Parents who have legal custody of their child may 
consent in writing to the release of their child’s 
records to any person or institution except when 
disclosure without consent is authorized by law. 
EDUCATION CODE SECTION 49061, 49063 
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The District will make a reasonable effort to notify 
parents in advance of disclosing student information 
pursuant to a subpoena or court order. 
EDUCATION CODE SECTION 49076, 49077

Legitimate educational interest is an interest 
held by any school official, employee, contractor, 
or consultant whose duties, responsibilities, or 
contractual obligations to the district, whether 
routine or as a result of special circumstances, 
require him/her to have access to student records.

School officials and employees are officials or 
employees whose duties and responsibilities to the 
district, whether routine or as a result of special 
circumstances, require that they have access to 
student records.

Contractor or consultant is anyone with a formal 
written agreement or contract with the district 
regarding the provision of services or functions 
outsourced to him/her by the district. Contractor 
or consultant shall not include a volunteer or other 
party. 
EDUCATION CODE 49076

Please consult the principal and AR 5125 and 
AR 5125.1 for more information on the location 
of, and types of records; kinds of information 
retained; persons responsible for records; directory 
information; access by other persons; review and 
challenge of records.  When a student is enrolled 
or seeks or intends to enroll in a new district, 
records will be forwarded upon the request of the 
new school district within ten school days.  At the 
time of transfer, the parent or eligible student may 
review, receive a copy (at a reasonable fee), and/or 
challenge the records.

If you believe the district is not in compliance with 
federal regulations regarding privacy, you may file 
a complaint with the United States Department of 
Education (20 USC §1232g).

Release of Personal Information 
and Directory Information
The Family Educational Rights and Privacy Act 
(FERPA), a Federal law, requires that OUSD, with 
certain exceptions, obtain your written consent 
prior to the disclosure of personally identifiable 
information from your child’s education records.  
However, OUSD may disclose appropriately 
designated “directory information” without written 
consent, unless you have advised OUSD to the 
contrary in accordance with OUSD procedures. 
The primary purpose of directory information is to 
allow OUSD to include information from your child’s 
education records in certain school publications.  
Examples include:
• A playbill, showing your student’s role in a 
   drama production;
• The annual yearbook;
• Honor roll or other recognition lists;
• Graduation programs; and
• Sports activity sheets, such as for wrestling, 
   showing weight and height of team members.
   Directory information, which is information 
   that is generally not considered harmful or 
   an invasion of privacy if released, can also 
   be disclosed to outside organizations without 
   a parent’s prior written consent. Outside 
   organizations include, but are not limited 
   to, companies that manufacture class rings or 
   publish yearbooks. It may also include 
   qualified employers, college recruiters, 
   and school-based parent-teacher-student 
   committees. 

In addition, two federal laws require local 
educational agencies (LEAs) receiving assistance 
under the Elementary and Secondary Education 
Act of 1965, as amended (ESEA) to provide military 
recruiters, upon request, with the following 
information – names, addresses and telephone 
listings – unless parents have advised the LEA 
that they do not want their student’s information 
disclosed without their prior written consent.  
[Note:  These laws are Section 9528 of the ESEA 
(20 U.S.C. § 7908) and 10 U.S.C. § 503(c).] Parents 
can opt out of this requirement by completing the 
Military Exemption portion of the form included 
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with registration packet and returning it to the 
school by the first Friday in September. After that 
date, the information will be released to the military 
upon request unless and until the parent/guardian 
returns the Military Exemption and it is inputted by 
the school. Military opt out requests generally take 
at least two weeks to input and process. 

If you do not want OUSD to disclose any or all 
of the types of information designated below as 
directory information from your child’s education 
records without your prior written consent, you 
must complete the Decline Release of Directory 
information portion of the form included with 
registration materials by the first Friday in 
September. 

The District has designated the following as 
directory information:
• Student’s name
• Address
• Telephone listing
• Electronic mail address
• Date of birth
• Major field of study
• Dates of attendance
• Grade level
• Participation in officially recognized activities 
   and sports
• Weight and height of members of athletic 
    teams
• Degrees, honors, and awards received
• The most recent educational agency or 
    institution attended
• Student ID number, user ID, or other unique 
   personal identifier used to communicate in 
   electronic systems but only if the identifier 
   cannot be used to gain access to education 
   records except when used in conjunction with 
   one or more factors that authenticate the 
   user’s identity, such as a PIN, password, or 
   other factor known or possessed only by the 
   authorized user
• A student ID number or other unique personal 
   identifier that is displayed on a student ID 
   badge, but only if the identifier cannot be 
   used to gain access to education records 

   except when used in conjunction with one 
   or more factors that authenticate the user’s 
   identity, such as a PIN, password, or other 
   factor known or possessed only by the 
   authorized user.

For more information, please visit the 
US Department of Education website.

The District may also disclose your child’s 
photograph/image unless you elect to opt out of 
such disclosures by the first Friday in September 
(see Opt out Form re Images included in this Student 
and Family Handbook). 
FERPA, Education Code 49061, 49073 OUSD AR 5125.1

Tests on Personal Beliefs
Unless a student’s parent is notified first in writing 
and gives written permission, a student will not 
be questioned on surveys or examinations about 
their or their parent’s personal beliefs or practices 
regarding politics or political affiliations; mental or 
psychological problems; sex behavior or attitudes; 
illegal, anti-social, self-incriminating, or demeaning 
behavior; critical appraisals of others who are 
close family; legally recognized privileged or similar 
relationships, such as those of lawyers, physicians, 
and ministers; religious practices, affiliations, or 
beliefs; or income (other than that required by law 
to determine eligibility for participation in a program 
or for receiving financial assistance under such 
program. 
EDUCATION CODE 51513; 20 USC 1232H.

Internet 
All students and parents must read OUSD Board 
Policy 6163.4 and Administrative Regulation 6163.4 
on Internet Safety and Student Use of Technology, 
and sign OUSD’s Acceptable Use of Technology 
Agreement and Consent Form. 
(see Board Policy 6163.4 and AR 6163.4 in Appendix). 

The Agreement and Consent Form is distributed at 
registration and must be completed and submitted 
to the school site. OUSD may provide student email 
accounts to supplement academic programs.

The Internet and other online resources, including 
student email accounts, provided by the District 
are revocable privileges intended to support 
the instructional program and further student 
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learning. Students must not access, post, submit, 
publish, or display harmful matter or material that 
is threatening, obscene, disruptive, or sexually 
explicit or that could be construed as harassment 
or disparagement of others as prohibited by the 
District’s nondiscrimination policy. Additionally, 
students are prohibited from accessing the online 
accounts of other students or staff. 

Bullying as defined in Education Code Section 
48900(r), will not be tolerated and is grounds for 
disciplinary action up to and including suspension or 
expulsion. Bullying, includes bullying committed by 
means of electronic communication (“cyberbullying” 
and “cyber sexual bullying”). Harmful matter 
includes that which to the average person depicts 
or describes in a patently offensive way nudity or 
sexual conduct and lacks serious literary, artistic, 
political, or scientific value for minors. The principal 
at the student’s school will decide whether a user 
of Internet resources has violated any of these 
conditions. The principal may revoke or suspend 
a student’s access to the Internet at the school 
site at any time. The decision of the principal or 
his or her designee will be final. Inappropriate use 
of technological resources in violation of school 
or district policy or regulations may result in 
disciplinary action and/or legal action in accordance 
with law and district policy. Students will be taught 
appropriate online behavior, including interacting 
with other individuals on social networking websites 
and in chat rooms, cyberbullying awareness, and 
response. 
BOARD POLICY 6163.4. 

Competitive Athletics
Commencing with the 2015 - 2016 school year and 
every year thereafter, each public elementary and 
secondary school, including each charter school, 
that offers competitive athletics, shall publicly make 
available at the end of the school year all of the 
following information:

1. The total enrollment of the school, classified 
     by gender.
2. The number of pupils enrolled at the school 
     who participate in competitive athletics, 
     classified by gender.
3. The number of boys’ and girls’ teams, 
     classified by sport and by competition level.

Schools shall make the information identified above 
publicly available by posting it on the school’s 
website. If the school does not maintain its own 
website, the school can submit the information to 
its school district or charter operator to have the 
information posted on The district’s or operator’s 
website; the information shall be disaggregated 
by school site. “Competitive athletics” means 
sports where the activity has coaches, a governing 
organization, practices and competes during a 
defined season, and has competition as its primary 
goal. 
EDUCATION CODE 221.9

Press Coverage 
As a policy, the District tries to facilitate requests 
for press coverage of school activities without 
jeopardizing either the learning process or student 
and employee privacy. All media requests should be 
coordinated through the Communications Office or 
the school site, and reporters, photographers, and 
all other visitors must check in at the front office 
upon entering a school site. Parental permission 
for reporters to interview or photograph students 
is not legally required, but parents may complete a 
Media Opt-Out Form if they wish for their child to 
not be photographed or filmed. The Opt-Out form in 
this handbook is also available online at www.ousd.
org/familyresources. Whenever possible, teachers 
and principals will inform parents in advance of 
scheduled interviews.
BOARD POLICY 1112

Distribution of Material at School 
Sites 
Distribution of fliers and other materials to students 
or staff through the schools must first be approved 
by the Communications Office. According to the 
District’s distribution policy, all such material should 
support the education of students and not be of a 
religious, political, or commercial nature. Approved 
material will contain a stamp noting that it has met 
the District’s policy requirements. For details, call 
879-8200 x6 or go to 
www.ousd.org/flyerdistribution. 
Publications of official parent-teacher organizations 
are exempt from this policy. 
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School Photos 
The principal at your child’s school site is responsible 
for arranging professional photography for your 
child’s class as well as individual student pictures. 
Please contact the principal for additional 
information. 

Requests for District Records 
The public may request access to existing non-
confidential District records. Requests must be 
made in writing and emailed, mailed, faxed or hand 
delivered to the Communications Department, 
located at 1000 Broadway, Suite 680, Oakland, 
94607. Emailed requests are preferred. Please 
email requests to publicrecords@ousd.org. If you 
send your records request via other means, please 
confirm receipt with publicrecords@ousd.org. The 
District will respond in writing within 10 working 
days acknowledging receipt of your request, asking 
for clarifications if necessary, and giving you a time 
frame in which it will produce the information if it is 
not readily available. You will be asked to cover the 
cost of copying records. Before you make a request, 
check first on the District’s website at www.ousd.
org or call the Communications Department at 879-
8200 x6 (Office of the Superintendent) to see if the 
information is readily available.

PERSONAL APPEARANCE AND 
PROPERTY 
Consistent with the District’s goal of providing safe 
and respectful school communities, students are 
to dress and conduct themselves in a manner that 
demonstrates the seriousness appropriate in a 
learning environment. 

Dress and Grooming 
In accordance with BOARD POLICY 5132, OUSD 
students must follow guidelines for dress and 
grooming at all regular school activities. Current 
guidelines apply to shoes; writing, pictures, and 
insignia on all personal items; and hats and head 
coverings. For school-site policies on uniforms and/
or restrictions on gang-related apparel, talk to the 
principal. 

Students may wear sun protective clothing during 
the school day when outdoors and may apply 
sunscreen without a prescription or physician’s note.

Personal Property 
Students are discouraged from wearing expensive 
clothing or jewelry and from bringing expensive 
personal items to school. The District is not 
responsible for the loss of students’ personal 
property. 

Cell Phones and Other Electronic 
Equipment 
Use of cell phones, pagers, and other electronic 
equipment is prohibited during class. Prohibited 
equipment may be confiscated from a student and 
held until the end of the class period, school day, or 
activity. 
BOARD POLICY 5131

SCHOOL CLIMATE AND DISCIPLINE 
Every student has the right to learn in a safe 
and secure school environment. BOARD POLICY 
5144 calls for the use positive, preventative, and 
restorative approaches to managing student 
behavior in order to minimize the need for discipline 
and maximize instructional time for every student. 
Copies of policies and procedures for student 
conduct and discipline are available at 
www.ousd.org/discipline. 
BOARD POLICIES 5144, 5144.1; ADMINISTRATIVE REGULATIONS 
5144, 5144.1, 5144.2. 

Every teacher shall hold pupils accountable for their 
conduct on the way to and on school campuses, 
including the playground/yard areas.
EDUCATION CODE 44807 

Pupils must conform to school regulations, obey 
all directions, be diligent in study, be respectful of 
teachers and others, and refrain from profane or 
vulgar language. 
5 CCR 300.

Complaints about the implementation of the 
District’s discipline policies can be made with 
the Office of the Ombudsperson, located at 1000 
Broadway, Suite 150, Oakland, 94607, 
phone: 879-4281, fax: 879-3678. 
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Voluntary Resolution Plan between 
the District and the Office for Civil 
Rights (OCR) 
On Thursday, September 27, 2012, the Oakland 
Board of Education ratified a Voluntary Resolution 
Plan (VRP) with the U.S. Department of Education, 
Office for Civil Rights (OCR), to address OUSD’s 
disproportionate discipline of African-American 
students. OCR had initiated a compliance review 
to investigate whether the District disciplined 
African American students more harshly than white 
students. The result is a two phase agreement which 
covers the school years from 2012-13 to 2016-17. 

This decision was made in recognition of the District 
initiatives to prioritize improved outcomes for black 
males since 2010, when OUSD created the Office 
of African-American Male Achievement (AAMA). 
Specifically, AAMA and District-wide initiatives to 
address the issue of disproportionality include:
• Developing Full-Service Community Schools 
    that, in addition to high-quality academics, 
    provide wrap-around services and attention 
    to students’ social and emotional needs. 
• Reviewing and promoting national best 
   practices for reducing racially 
   disproportionate suspensions. 
• Focusing on reducing “defiance” as a basis for 
   suspension. 
• Rejecting zero-tolerance strategies as counter-
   productive. 
• Adopting Restorative Justice principles that 
   change the approach from punitive discipline 
   to restorative practices, emphasizing repairing 
   the harm caused and supporting the person 
   responsible in providing reparations to the 
   person(s) harmed. 
• Introducing Positive Behavioral Intervention 
   and Support Strategies to teach and reinforce 
   positive school-wide behavioral expectations 
   that are fair and equally applied to all students 
   in all contexts. 

To learn more about the findings and the steps 
OUSD is taking to address disproportionate 
discipline, refer to this 2015 memo and 
www.ousd.org/aama.

Grounds for Disciplinary Action 
The following acts—whether occurring on school 
grounds, during lunch on or
off campus, while going to or from school, at a 
school function, or off campus
if it is likely to cause a substantial disruption of 
school activity—may result in
disciplinary action:

• Causing, attempting to cause, or threatening 
   to cause physical injury to another person

• Willfully using force or violence upon another 
   person, except in self-defense

• Possessing, selling, or otherwise furnishing 
   any firearm, knife, explosive, or other 
   dangerous object.

• Unlawfully possessing, using, selling or 
   otherwise furnishing, or being under the 
   influence of any controlled substance, 
   alcoholic beverage, or intoxicant of any kind.

• Unlawfully offering, arranging, or negotiating 
   to sell any controlled substance, alcoholic 
   beverage, or intoxicant of any kind, and then 
   either selling, delivering, or otherwise 
   furnishing that substance to another person, 
   or selling, delivering, or otherwise furnishing 
   to a person another substance or material and 
   representing it to be a controlled substance, 
   alcoholic beverage, or intoxicant.

• Committing or attempting to commit robbery 
   or extortion.

• Causing or attempting to cause damage to 
   school property or private property.

• Stealing or attempting to steal school property 
   or private property.

• Possessing or using tobacco or nicotine 
   products, including but not limited to 
   cigarettes, cigars, miniature cigars, clove 
   cigarettes, smokeless tobacco, snuff, chew 
   packets, and betel, unless by prescription.

• Committing an obscene act or engaging in 
   habitual profanity or vulgarity.

• Unlawfully possessing or offering, arranging, 
   or negotiating to sell any drug paraphernalia.
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• Disrupting school activities or otherwise 
   willfully defying the valid authority of 
   supervisors, teachers, administrators, school 
   officials, or other school personnel engaged in 
   the performance of their duties.

• Knowingly receiving stolen school property or 
   private property.

• Possessing an imitation firearm (something 
   that would lead a reasonable person to 
   conclude that the replica was a firearm).

• Committing or attempting to commit sexual  
   assault or committing sexual battery.

• Harassing, threatening, or intimidating a 
   student who is a complaining
   witness or a witness in a student disciplinary 
   proceeding, for the purpose of preventing the 
   student from being a witness, retaliating 
   against the student for being a witness, or 
   both.

• For students in grades 4 to 12, committing 
   sexual harassment.

• For students in grades 4 to 12, participating in, 
   causing, attempting, or threatening to cause 
   hate violence.

• For students in grades 4 to 12, intentionally 
   engaging in harassment, threats, or 
   intimidation against school district personnel 
   or another student that is severe enough to 
   disrupt the other student’s class work, creates 
   substantial disorder, or invades the rights of a 
   student or students by creating an 
   intimidating or hostile educational 
   environment.

• Engaging in, or attempting to engage in 
   hazing.

• Making terroristic threats against school 
   officials or school property.

• Unlawfully offering or arranging to sell, 
   negotiating to sell, or having sold
   the prescription drug Soma.

• Aiding and abetting, as defined by Section 31 
   of the Penal Code, the infliction or attempted 
   infliction of physical injury to another person.

• Engaging in an act of bullying as defined in 

   Education Code Section 48900 (r), including, 
   but not limited to, bullying committed by 
   means of an electronic act, directed 
   specifically toward a pupil or school 
   personnel.
   EDUCATION CODE SECTIONS 48900, 48900.2–48900.4, 
   48900.7, 48915

Due Process Rights 
All school staff members are expected to treat all 
students in a consistent, fair, and equitable manner 
and to assure due process for all students. Parents 
and students have the right to: 

• Be informed of the policies and rules 
   governing student conduct and discipline. 

• Be informed of charges of misconduct and the 
   evidence used as a basis for the charges. 

• Present their version of the facts and any 
   supporting evidence or testimony to the 
   appropriate school administrator prior to 
   disciplinary action being taken, unless the 
   administrator deems it an emergency 
   situation. 

• Have a conference with school staff. 

• Be notified in advance of any disciplinary 
   hearing. 

• Subpoena witnesses, and appear and be 
   represented in disciplinary hearings. 

• Appeal expulsion decisions to the Alameda 
   County Board of Education within 30 days.

Disciplinary Actions 
Students found to have committed any act of 
misconduct listed as “grounds for disciplinary 
action” (preceding) may be suspended, involuntarily 
transferred to an opportunity or continuation school 
(see Alternative Education programs) or expelled 
from school following a hearing. This includes 
students enrolled in special education programs or 
receiving educational services pursuant to Section 
504. 

Five actions will result in immediate suspension and 
recommendation for expulsion if a student commits 
any of them at school or at a school activity: 
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1. Possessing, selling, or otherwise furnishing a 
    firearm 
2. Brandishing a knife at another person 
3. Selling a controlled substance 
4. Committing or attempting to commit sexual 
    assault or battery 
5. Possessing explosives 
EDUCATION CODE SECTION 48915 
For other actions, OUSD supports alternatives 
to suspension and expulsion. Such solutions can 
address possible causes of the behavior, including 
misdirected goals and unmet needs on the part 
of the student. In some cases, these alternatives 
may include making restitution to those affected or 
harmed by the behavior. Some alternatives used by 
OUSD schools include the following: 

• Restorative justice practices, such as circles of 
   support and accountability 

• Saturday school 

• Opportunity transfers 

• Peer accountability systems, such as 
   McCullum Youth Court 

• Conflict resolution programs 

• Community service activities 

• Behavioral contracts 

• Home visits and/or conferences with family 
   members 

• On-campus suspension 

• Loss of privilege

• Changes in schedule 

If you have further questions about discipline, 
please contact your school site or Attendance and 
Discipline Support Services at 879-2347. 
BOARD POLICIES 5142, 5144.1, 5145.12

Discipline by Teacher 
Should other means to correct student behavior fail 
for any acts of misconduct listed under “grounds for 
disciplinary action” (preceding), a teacher can: 

• Suspend a student from class for the day 
   and the next day—this does not constitute 
   suspension from school 
• Keep a student after school for not more than 
   one hour at the end of the school day

• Refer the student to the appropriate school 
   administrator 

• Require, following written notice, the 
   student’s parent to attend a conference with 
   the teacher regarding the suspension 
    EDUCATION CODE SECTION 48910 

The use of corporal punishment is prohibited in all 
Oakland Public Schools.

Contacting the Police 
When students are alleged to have broken the law, 
school officials are obligated to contact and report 
the incident to the police. Situations that require 
contacting the police include physical attacks upon 
students or staff; students or others in possession 
of firearms or other weapons; threats of violence by 
anyone; and the possession or selling of drugs. Once 
a situation is reported, it is the responsibility of the 
police department to decide whether to investigate. 

Police Interviews with Students 
Police Officers may question a student at school 
in connection with their investigation of a school-
related matter or an incident of suspected child 
abuse or molestation, or in an emergency situation. 
School officials will summon the student to the 
office for the interview. When a student is arrested, 
school officials must immediately tell a parent/ 
guardian, unless the student may be a victim of 
child abuse. If a student is arrested and questioned 
by school police, in addition to a Miranda warning, 
the police must tell the student that the student 
can have a parent present and can wait until his/
her parent is present before questioning begins. 
Additionally, a school official must immediately 
attempt to contact a parent to get verbal approval to 
permit any police questioning of the student, unless 
the child is a suspected victim of child abuse. If the 
parent requests that the student not be questioned 
until he/she can be present, the student may not be 
made available to the police for questioning until a 
parent is present. 
BOARD POLICY 5145.11, 5145.13 AND 5145.14 
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Suspension 
A student may be removed from regular school 
activities for up to five school days at a time and 
not more than 20 school days in any school year. 
If a student enrolls in or is transferred to another 
comprehensive school, an opportunity school or 
class, or a continuation school or class, the student 
may not be removed from school for more than 30 
days in any school year. Parents must be notified in 
writing in their primary language of the reasons for 
suspension.
EDUCATION CODE SECTION 48903 

Effective July 1, 2016, students will no longer be 
suspended for violating EDUCATION CODE 48900(k).

Suspended students may not be present on any 
school property or attend any school activity, 
whether at a public or private facility, during the 
entire time period of suspension. Students are 
required to complete all assignments and tests 
missed during the period of suspension. Except in 
emergencies, before students are suspended they 
will meet with a site administrator to discuss the 
misconduct and present their version of the incident 
and evidence in their defense. Suspension and the 
length of the suspension shall be determined on a 
case-by-case basis with the administrator imposing 
the suspension, taking into account any mitigating 
or aggravating circumstances and referencing the 
OUSD Student Discipline and Intervention Matrix. 

Involuntary Transfer 
A student may be involuntarily transferred to 
another comprehensive school or to a continuation 
school only following a recommendation for 
expulsion and after a hearing before the District’s 
Disciplinary Hearing Panel (DHP) consistent with 
the requirements in Education Code 48918 and 
the notice and hearing procedures for expulsions. 
DHP shall recognize the use of a positive approach 
to student behavior and maximize instructional 
time for every student. An involuntary transfer to 
a continuation school must be made pursuant to 
EDUCATION CODE 48432.5. BP 5144.1. 

A new law also permits an involuntary transfer of 
a student convicted of certain violent felonies or 
misdemeanors whenever the student is enrolled at 
the same school as a student who was the victim of 

the crime, provided that certain conditions are met 
and that the District’s Governing Board has formally 
adopted a policy at a regularly scheduled meeting to 
exercise this authority as required by the law. 
EDUCATION CODE Section 48929    

Mandatory Expulsion 
Recommendation 
The principal or the superintendent shall 
recommend a student’s expulsion for violation 
of EDUCATION CODE SECTIONS 48900 (A)–(E), 
unless the principal or superintendent finds, and so 
reports in writing to the Pupil Disciplinary Hearing 
Panel (PDHP), that expulsion is inappropriate due 
to the particular circumstances of the incident. 
Once a student is referred for an expulsion 
hearing, the PDHP meets to hear the matter and 
determine if a recommendation for expulsion to 
the superintendent is appropriate. The student and 
parents are notified of their due process rights. The 
findings and recommendations of the PDHP are 
submitted to the superintendent and School Board, 
who makes the final decision. Any student who is 
expelled has the right to an education and may be 
referred to the Alameda County Office of Education 
for that service. 

Mandatory Expulsion 
In cases where the principal or superintendent 
determines that a student has committed any of the 
following actions on school grounds or at a school 
activity off school grounds, the student must be 
suspended and recommended for expulsion: 
(1) possessed, sold, or furnished a firearm; 
(2) brandished a knife or other weapon at 
      another person; 
(3) unlawfully sold a controlled substance; (4) 
      committed or attempted to commit a 
      sexual assault or committed a sexual battery, 
      as defined in EDUCATION CODE SECTION 
      48900 (N); or (5) possessed explosives. 

Liability for Damages and Losses 
The parent or guardian of any student shall be 
liable for damages caused by the student’s willful 
misconduct, including death or injury to persons 
or property damage. The parent may also be liable 
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for a reward of up to $10,000 adjusted for inflation 
posted by the District for the apprehension and 
successful prosecution of the responsible student. 
The parent or guardian of any student shall also 
be liable for all textbooks, musical instruments, or 
other school property loaned to the student and not 
returned upon request. The District may withhold 
grades, diplomas, or transcripts of a student for 
failure to pay damages only if the student willfully 
caused the damage or willfully refused to return 
school property and the District provided due 
process in conformance with the Education Code’s 
procedures for expulsion. A voluntary work program 
can be arranged in lieu of payment of monetary 
damages. 
EDUCATION CODE SECTION 48904 

Expungement of Student Discipline 
Records 
Under a new Board Policy, students may request 
the expungement (or removal) of a suspension or 
expulsion from discipline records. This might help 
students pursue college and career goals. Discipline 
records might be removed if: 

• The student’s offense did not involve violence 
   or drugs (other than marijuana). 

• Three years have passed since the student 
   misbehaved in any serious way. 

• The student can demonstrate a pattern 
   of positive behavior by submitting letters of 
   recommendation or references. 

How to Apply 

• A student must complete and submit an 
   application form. 

• The Attendance and Discipline Support 
   Services Office will review the application 
   and notify the student once the application 
   has been granted or denied (which might take 
   several months). 

• If the request is denied, the student must wait 
   one year before reapplying. See BOARD 
   POLICY and AR 5144.3

• Please contact Attendance and Discipline 
   Support Services with questions about our 
   Expungement Policy at 879-2347.
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The main number for 
this department is 
(510) 879-2700
Every OUSD school is a “full service community 
school.” This means that every school is working 
with its local community to provide programs 
and services that help make the school and 
community a safe and healthy place for 
students, their families, and others. 
Besides helping students do well in school, 
these programs and services help students and 
families stay healthy.
Many of these programs and services are part 
of the OUSD Community Schools & Student 
Services Department. The department includes:
• After School
• Attendance & Discipline Support Services
• Behavioral Health
• Central Family Resource Center
• Community partnerships
• Health & Wellness
• Health Services/School Nursing
• Juvenile Justice Center/Transition Center
• Social and Emotional Learning
• School Nursing
• Student, Family and Community Engagement
• Summer Learning
• Transitional Student & Families
To reach any of these student services, call the 
department’s main number (510) 879-2700.

• You can download health and medication 
   forms (go to Student and Families tab at 
   the top, and then to Health Resources & 
   Information) 
• You can download nutrition forms (go to 
   Student and Families tab at the top, and then 
   to Meal Menus).
• The main page for Health and Wellness is 
   www.ousd.org/healthandwellness

Health and Wellness
For general questions about Health & Wellness 
at OUSD: www.ousd.org/healthandwellness
or healthandwellness@ousd.org 

Health Services: 
If your child has a health condition or health 
needs, contact: healthservices@ousd.org  
• Barbara Parker, Coordinator (510) 879-2357  
• Cheryl Burden, Program Manager 
   (510) 879-2358 
• Paris Pryor, Program Manager (510) 879-2364 

School Health Centers: 
Contact Mara Larsen-Fleming, Director
(510) 879-8486 or (510) 684-6549 
(mara.larsen-fleming@ousd.org)

Sexual Health Education:
Ilsa Bertolini, Program Manager 
(510) 879-4607 (ilsa.bertolini@ousd.org) 

LGBTQ Programming & Support:
Ilsa Bertolini, Program Manager 
(510) 879-4607 (ilsa.bertolini@ousd.org)

QUICK DIRECTORY
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Behavioral health/School Climate 
Initiatives:
Barbara McClung, Director 
(Barbara.McClung@ousd.org)
(415) 533-3709
Behavioral Health Unit (510) 879-2380

Nutrition Services:
Jennifer LeBarre, Executive Director 
(Jennifer.LeBarre@ousd.org)
(510) 434-2250

Students in foster care, migrant 
students, refugee and asylee 
students, and homeless students:
Our services vary for each group and are based on 
individual needs as well as school, age, and home 
language. The Transitional Students and Families 
Unit is ready to help:

Foster Youth Program: 
Jennifer Tam  
(Jennifer.tam@ousd.org)
(510) 273-1682

Refugee & Asylee Student 
Program:
Nate Dunstan 
(Nathaniel.Dunstan@ousd.org)
(510) 273-1661

McKinney Vento/Homeless 
Program: 
Trish Anderson 
(trish.anderson@ousd.org)
(510) 273-1682

Unaccompanied Minors Program:
Stephanie Noriega 
(stephanie.noriega@ousd.org)
(510) 273-1663

Physical Education: 
Don O’Connell, Specialist  
(don.oconnell@ousd.org)
(925) 899-6539

After School Programs:
Julia Ma, Coordinator 
(julia.ma@ousd.org)
(510) 273 1542

Summer Learning Programs:
Julie McCalmont, Coordinator  
(julie.mccalmont@ousd.org)
(510) 273-2709

If you want to help or get involved 
at your child’s school:
Raquel Jimenez, 
Family Engagement Coordinator 
(raquel.jimenez@ousd.org)
(510) 879-2747 

Garden Program:
Grey Kolevzon, Specialist   
(grey.kolevzon@ousd.org)
(510) 776-5556
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RESOURCES FOR FAMILIES
Get free or low-cost health coverage 
and food stamps
OUSD’s Central Family Resource Center (CFRC) 
is located at the Lakeview Campus at 746 Grand 
Ave, Portable A. The CFRC helps all families of all 
backgrounds, regardless of immigration status, with 
access to health coverage and nutrition. Families can 
sign up for Medi-Cal, CalFresh, HealthPAC, Covered 
California and Kaiser Child Health Program. Families 
are welcome at our Food Bank every 2nd and 4th 
Monday of the month, from 10am to 12pm. The 
CFRC also supports families by providing referrals for 
needed services, offering workshops and training on 
issues facing Oakland families, and helping families 
navigate OUSD and Alameda County departments. 

For more information, call 273-1516 or stop by. 
Hours are Monday and Thursday 9am-5pm, or 
Tuesday, Wednesday, and Friday 9am-1pm. The 
CFRC is coordinated by the East Bay Agency for 
Children in partnership with OUSD Community 
Schools Student Services Department and Alameda 
County.

Full-scope Medi-Cal is now available to all children 
who are under 19 and meet income eligibility 
requirements, regardless of immigration status.

Oakland Community Resource Directory 
for students and families
Visit www.ousd.org/ocrd and find information about 
hundreds of community resources in Oakland and 
Alameda County (search by location, key words, 
or topic). The directory lists free and low cost local 
resources for:
• Crisis support
• Health services
• Food
• Shelters and housing
• Child abuse and violence prevention
• Legal services
• Youth recreation and after school programs
• Employment
• Support and services for newcomers, 
   immigrants, refugees, and asylees

• Services for runaways, homeless, emancipated 
   and foster youth
• LGBTQ support services

This directory is a community participation project 
sponsored by OUSD. We invite members of our 
community to list new resources in this directory 
(look for the click box that says “add or edit 
resources”).

Help for families to make homes safer 
and healthier
Alameda County Healthy Homes Department offers 
services to help make your home healthier and 
safer from lead, pests, things that cause allergies 
or asthma attacks, falls, injuries, and other health-
related housing issues. 

To get this help, contact the Healthy Homes 
Department by calling (510) 567-8280 or learn more 
at the website www.achhd.org.

HEALTH AND WELLNESS
Children who are starting school 
need to get checkups (a physical exam 
and a dental exam)

The physical exam requirement
Students need to have their physical exam before 
they start school

• If children are starting kindergarten, the 
   physical exam must be completed after March 
   3, 2017. (If they had their exam before March 
   3, 2017 they will need another physical exam 
   before they start first grade.)

• If children are starting first grade, and they 
   did not attend kindergarten, the physical exam 
   must be completed after March 2, 2016.

Bring the completed physical exam report to the 
school by August 21, 2017

• When you go to the doctor’s office or clinic, 
   take a copy of the school’s physical exam 
   report form so they can fill it out. (If you need 
   a copy of this form, you can get one at the 
   school or online.) 
• Bring the completed physical exam report to 
   the main office of your child’s school no later 
   than the first day of school, August 21, 2017. 
   Keep a copy for yourself.
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The dental exam requirement
Students need to have their dental exam by May 28, 
2018, at the latest

• If children are starting kindergarten, they can 
   have their dental exam as early as 1 year 
   before they start kindergarten.

• If children are starting first grade, and they 
   did not attend kindergarten, they can have 
   their dental exam as early as 1 year before 
   they start first grade.

Bring the completed dental exam report to the 
child’s school 

• When you go to the dentist’s office, take a 
   copy of the school’s dental exam report form 
   so they can fill it out. (If you need a copy of 
   this form, you can get one at the school or 
   online.)

• Bring the completed dental exam report to 
   the main office of your child’s school on the 
   first day of school, August 21, 2017 or by May 
   28, 2018, at the latest. Keep a copy for 
   yourself.

To attend school, all students must have 
certain vaccinations
Vaccinations (also called “immunizations”) help 
protect children from getting serious diseases. 
This section tells which vaccinations the school 
requires. It also tells where to get free or low-cost 
vaccinations for your children.

Which vaccinations are required?

In order to attend school, all students from 
kindergarten through grade 12 must have the 
vaccinations listed below. 

• Polio vaccination (protects against polio, 
   which causes muscle weakness and paralysis.)

• A combination vaccination called “MMR” that 
   protects against measles, mumps, and rubella 
   (rubella is also called German measles.)

• Hepatitis B vaccination (protects against 
   hepatitis B, which causes liver disease.)

• Varicella vaccination to protect against 
   chickenpox. 

• A combination vaccination that protects 

   against whooping cough and two other 
   diseases, diphtheria and tetanus. The name 
   of this vaccination is different depending on 
   the person’s age:
   ◦ For younger children, this vaccination is 
      called the “DTaP” vaccination. For older 
      children and adults, this vaccination is called 
      the “Tdap booster” vaccination. 
   ◦ The letters in “DTaP” and “Tdap” include a 
      “t” for tetanus, a “d” for diphtheria, and a 
      “p” for pertussis. Pertussis is the medical 
      name for whooping cough. 
   ◦ California law requires that all students 
      who enter or transfer into grades 7 through 
      12 must show that they have had a Tdap 
      booster vaccination when they were at least 
      7 years old (on or after their 7th birthday.)

(There are also vaccination requirements and 
other health requirements for students in the Early 
Childhood Education Program (pre-kindergarten.) 
Check with this program for details at (510) 273-
1616).

At what age do students need to get these 
vaccinations?

It depends on the type of vaccination. To learn about 
recommended ages for getting the vaccinations 
listed above, visit the website for the CDC (Centers 
for Disease Control and Prevention) at http://www.
cdc.gov/vaccines/schedules/index.html.

Bring vaccination records to your child’s school
If you can’t find your child’s vaccination records, 
contact the doctor’s office or clinic and ask them to 
fax or mail the child’s vaccination records directly to 
the school.
Or, if your child was vaccinated in California, talk 
with the school staff or school nurse. They might 
be able to find your child’s vaccination report in 
electronic records that are kept by the State of 
California.

What happens if students don’t get all of the 
required vaccinations?

Students are not allowed to come to school until 
they have had all of the required vaccinations (or an 
exemption.) 

• If your child has not had all of the required 
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   vaccinations, you can still enroll your child at 
   the OUSD Student Assignment Center. 

• However, until your child has had all of the 
   required vaccinations, you cannot register 
   your child at their school and your child 
   cannot come to school.
If you are having trouble finding a doctor to do the 
exams or vaccinations, talk with the school staff or 
school nurse.

Where can you get vaccinations for your child (of 
any age)?

To get vaccinations, students can visit their regular 
doctor or other health professional.

• If your child is on Medi-Cal or eligible for 
   Medi-Cal, call 1-888-604-4636 or visit 
   http://eziz.org/vfc/provider-locations/

• If you don’t have health insurance for your 
   child, you can find a list of clinics at 
   http://www.acphd.org/media/394923/
   general-vaccination-clinics.pdf

Shoo the Flu at school for Pre-K through 
5th grade 

• Coming back this fall, Shoo the Flu will provide 
   free flu vaccines during the school day to all 
   preschool and elementary students, teachers, 
   and on-site staff. Last year nurses gave 8,732 
   students and staff free flu vaccines at schools 
   across Oakland. 

• Please visit ShooTheFlu.org, or contact Health 
   Services at HealthServices@ousd.org or 
   (510) 879-2742 for more information.

504 Plans for students with disabilities
Section 504 is part of a U.S law that prohibits 
schools from discriminating against students 
with disabilities. This law also says that schools 
must meet the educational needs of students 
with disabilities as adequately as they meet the 
educational needs of students who don't have 
disabilities.

When a student with a disability has a 504 Plan, the 
plan tells what the school will do to help make sure 
it is meeting the individual educational needs of the 
student.

For more information about 504 Plans, call 
(510) 879-2742 or email 504@ousd.org.

Students with health conditions such as 
asthma, diabetes, sickle cell disease, or 
seizures must have a written healthcare 
plan at school
Does your child need an “Individualized Healthcare 
Plan”?
Does your child have a health condition that 
requires daily care, medications, or might need 
emergency care during school hours? 

If the answer is yes, talk with the school nurse or 
school staff right away: 

• They will give you the school health forms that 
   your child’s doctor must fill out every year.

• Using information from the school health 
   forms, the school nurse will work with you to 
   develop an Individualized Healthcare Plan for 
   your child’s healthcare needs at school. 

• Depending on your child’s condition, you may 
   need to do more than one healthcare plan. 
   For example, your child might need one 
   healthcare plan that covers daily health needs 
   and another that tells school staff what to do 
   if there is an emergency.

What to do if a student needs to take 
medication at school or on a field trip
As this section explains, all medications brought 
to school or taken on a school field trip require 
a doctor’s orders (this includes non-prescription 
medications.) 

If you do the paperwork that’s required, the school 
nurse or trained school staff can help your child take 
medication during school hours or on school trips.

What does the school require?

If your child needs to take medication at school or 
during any school field trips (including overnight 
trips), the school must have a medication form 
signed by the child’s doctor and parent or guardian. 

Whether your child needs to take medication every 
day or for just a short time, the rules for taking 
medication at school or on a school trip are the 
same. 
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• These rules apply to all prescription 
   medications (including inhalers, epi-pens, and 
   pills.)

• These rules also apply to all non-prescription 
   (“over-the-counter”) medications. This 
   includes cough and cold medicine, cough 
   drops, eye drops, and other remedies that you 
   can get without a prescription. 

At the beginning of the school year (or whenever 
your child needs to take medication), talk with the 
child’s school nurse or Health Services department 
at (510) 879-2742 about what is required. 

• They will give you the school medication 
   forms that you and your child’s doctor will 
   need to fill out. 

• You can also download school medication 
   forms at the OUSD website. 
   Visit www.ousd.org, go to Student and 
   Families tab at the top, and then go to Health 
   Resources & Information.

Here are the rules:

• The doctor must say that your child needs 
   to take the medication during school hours 
   (or during school trips). The parent or 
   guardian must give written permission on the 
   same form the doctor completes.

• You must complete the required paperwork 
   and turn it in to the school before your child 
   needs to take the medication at school (or 
   before the school trip begins.) 

• When there is a continuing need for the 
   student to take medication, forms must be 
   completed again each year.

• Medications must be brought to school in 
   their original container. Your child’s name 
   must be on the label.

• When the medication is no longer needed, 
   a parent or guardian must pick it up. If the 
   medication is taken every day, the parent 
   or guardian must pick it up at the end of the 
   school year. 

• Unless the school has received medication 
   forms signed by the doctor and parent or 
   guardian, students are not allowed to have 

   any prescription or non-prescription 
   medication in their possession at school. (If 
   they do, school staff will take the medication 
   away and contact their parent or guardian.)

Who will give your child the medication?

Whoever gives the medication will follow the 
doctor’s written instructions. 

A school nurse will give your child the medication. If 
a nurse is not available, a school staff member who 
has been trained by a nurse will help your child take 
the medication. Some medications, like insulin, can 
only be given by a nurse.

If it’s a school trip, and you have turned in the 
required paperwork before the trip begins, a school 
staff member or nurse who goes on the field trip will 
be trained to help your child with medication during 
the trip. 

All students with asthma must have 
a “quick relief” inhaler at school for 
emergency use
If your child has been diagnosed with asthma, there 
is always a chance that emergency treatment might 
be needed – even if your child’s asthma is well 
controlled.

Things you must do if your child has asthma
To be prepared for possible emergencies, here is 
what the school requires for all students who have 
been diagnosed with asthma:

• The doctor must complete the Authorization 
   for Medication form for your child with 
   asthma and turn it in to the school. 
   ◦ If you need a copy of this form, you can get 
      it from school staff or the school nurse.
   ◦ You can also download this form at the OUSD 
      website at www.ousd.org. Go to the Student 
      and Families tab at the top, and then to 
      Health Resources & Information.

• The student must have a “quick-relief” 
   inhaler that is always available at the school.
   If you have any trouble getting an extra inhaler 
   for your child to keep at school, talk with the   
   school nurse or school staff. 
   ◦ A “quick-relief” inhaler is sometimes called 
     a “rescue” inhaler. It’s the type of inhaler 
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     that is used for relief of coughing, wheezing 
     (a whistling sound), and breathing difficulty 
     that happens during an asthma episode (also 
     called an “asthma attack”.)
   ◦ “Quick-relief” inhalers have a medicine 
     called “albuterol.” Common names for this 
     type of inhaler include “Pro-Air” and 
     “Ventolin.”

Do you want your child to carry the quick-relief 
inhaler at school?
You and your doctor must decide whether your child 
is ready for the responsibility of carrying the quick-
relief inhaler at school. 

   • If you decide it’s okay for your child to carry 
      the inhaler, you must give written permission 
      on the medication form. 

   • If you decide that it’s not okay for your child 
      to carry the quick-relief inhaler, then the 
      inhaler will be kept in a locked cabinet or 
      closet in the front office or nurse’s office.

There’s another type of asthma medicine that 
students should be using at home
(they should not bring it to school)
To help keep asthma under control and prevent 
breathing problems (asthma episodes or attacks), 
doctors usually prescribe a type of medication called 
“long-term control medication.” This medication is 
different from the quick-relief inhaler: 

• Long-term control medication helps prevent 
   breathing problems. It’s the type of 
   medication that people take every day, even 
   when they are feeling well and not having any 
   breathing problems.  

• Examples of long-term control medication 
   include “Qvar” and “Flovent.” 

Students who are taking long-term control 
medication for asthma should take it at home. They 
should not bring this type of asthma medication to 
school unless it’s an overnight field trip.

When should your child stay home from 
school?
• Seems ill

• Looks pale

• Is not able to comfortably participate in school 
   activities 

• Is sweaty (when the weather is not hot, and 
   child has not been running around)

• Has a fever (100 degrees Fahrenheit or 
   higher). Child should remain home until fever 
   is gone for at least 24 hours without fever 
   reducing medication (Example: Tylenol or 
   Ibuprofen).

• Coughs or sneezes more than usual

• Cough that produce mucus

• Thick, yellow or green mucus from nose

• Has pain in ears, throat, head or chest

• Has thrown up in the past 12 hours

• Has had diarrhea 2 or more times in the past 
   24 hours

From our experience, we have learned that sick 
children seldom gain anything by attending school. 
They are much better off at home where they are 
most likely to get the necessary care for recovery 
and early return to school. Keeping ill children at 
home also protects other children, their family, and 
the school staff from infection.

REMINDER: If your child needs to take medication 
during school, you need to bring an authorization 
form signed by you and the doctor with the labeled 
medication.

Questions about health issues or medications at 
school?

For more information, contact Barbara Parker, EdD, 
Coordinator, Health Services, or Cheryl Burden, RN, 
PHN, Program Manager, Nursing Services, at (510) 
879-2742 or by email at HealthServices@ousd.org.

School Health Centers
OUSD currently has 16 school health centers. 
Besides treating enrolled students, some are open 
to family members (parents, brothers, sisters) or 
other members of the community.

Services available at the health centers vary by 
school

In general, the health centers located at our schools 
provide the types of services listed below. Since 
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the services differ by school, you will need to call a 
center to find out which services it provides.

• First aid for accidents or injuries.

• Physical exams and sports physicals.

• Vaccinations (immunizations).

• Dental screenings and treatment.

• Diagnosis and treatment of medical 
   conditions.

• Mental health counseling. 

• Screening and treatment of sexually-
   transmitted infections (STIs).

• Health education related to topics such as 
   healthy eating, physical fitness, puberty, and 
   sexual health.

• Help with getting signed up for health 
   insurance.

Helping students and families get the healthcare 
services they need

• Services provided by the school health centers 
   are free. (If you have Medi-Cal or other health 
   care insurance, the health center may bill your 
   insurance.) 

• If a student needs health services that the 
   health center doesn’t offer, staff at the center 
   will help find another place that can provide 
   what the student needs.

• If your school does not have a school health 
   center, and your child or family needs health 
   services, talk to the school nurse, school staff 
   or referral coordinator.

For more information about school health centers, 
contact Mara Larsen-Fleming at (510) 879-8486 or 
(510) 684-6549 (Mara.Larsen-Fleming@ousd.org).

Which schools have a school health center?
The list below gives information on the 16 school 
health centers. To get the details on what services 
are available, or to make an appointment, call the 
health center directly.

Alliance Academy Middle School and Elmhurst 
Community Prep Middle School: 
Elmhurst/Alliance Health Center
   This center is for all students of these schools
   plus Rise Community School, New Highland 
   Academy and REACH Academy.
      1800 98th Avenue 
      Oakland, CA 94603
      8am-3pm, Monday through Friday
      (510) 639-3287 and (510) 639-1479

Bret Harte Middle School: 
Rising Harte Health Center
   This center serves Bret Harte Middle School 
   students, their families and youth ages 12-25 
   who live in Alameda County.
      3800 Coolidge Avenue 
      Oakland, CA 94602
      9am-5pm, Monday through Friday
      (510) 485-5292

Castlemont High School Campus: 
Youth Uprising – Castlemont Health Center
   This center is for youth between the ages of 
   13 and 24 who live in Alameda County.
      8711 MacArthur Blvd., Suite A
      Oakland, CA 94605
      9am-4:30pm, Monday though Friday
      (510) 428-3556

Fremont High School Campus: 
Tiger Clinic
   This center is for Fremont High students.
      4610 Foothill Blvd
      Oakland, CA 94601
      8:30am-4:30pm, Monday through Friday
      (510) 434-2001

Frick Middle School: 
Frick Health and Wellness Center
   This center is for students at Frick Middle 
   School, Melrose Leadership Academy, Parker, 
   and East Oakland Pride. Any OUSD student can 
   access services at this site by appointment.
      2845 64th Avenue
      Oakland, CA 94605
      8:30am-3:30pm, Monday through Friday 
      (510) 639-3386
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Coliseum College Prep Academy and ROOTS 
International Academy Middle School: 
Havenscourt Health Center
   This center is for all students of 
   CCPA and ROOTS.
      1390 66th Avenue
      Oakland, CA 94621
      8:30am-4:30pm, Monday through Friday
      (510) 639-1981

La Escuelita Education Center:  
Youth Heart Health Center
   This center is for all children between the ages 
   of 3 and 18, including students at Dewey, 
   La Escuelita and Metwest.
      286 East 10th St
      Oakland, CA 94606 
      8:30am-4:30pm, Monday through Friday
      (510) 879-1568

Madison Park Academy: 
Madison Health Center
   This center is for students of Madison and 
   their families, and students at Lionel Wilson 
   Prep Academy.
      400 Capistrano Drive
      Oakland, CA 94603
      8:30am-5pm, Monday through Friday
      (510) 636-4210

McClymonds High School:
Chappell Hayes Health Center
   This center is for youth between the ages of 
   13 and 24 who live in Alameda County.
      2607 Myrtle Street
      Oakland, CA 94607
      8:30am-5pm, Monday through Friday
      (510) 835-1393

Oakland High School: 
Shop 55 Wellness Center
   This center is for Oakland High School 
   students.
      1023 MacArthur Blvd.
      Oakland, CA 94610 
      7:30am-6pm Monday through Friday
      (510) 874-7152

Oakland Technical High School, Oakland 
International High School and Street Academy: 
TechniClinic School Health Center
   This center is for all students of these schools.
      4351 Broadway Avenue
      Oakland, CA 94611
      8:30am-5:00pm, Monday through Friday
      (510) 450-5421

Roosevelt Middle School:
Roosevelt Middle School Health Center
   This center is for Roosevelt Middle and 
   Garfield Elementary students.
      1926 19th Avenue
      Oakland, CA 94606 
      8:30am-4:30pm, Monday through Friday
      (510) 535-2893

Skyline High School: 
Seven Generations Health Center
   This center is for Skyline students.
      12250 Skyline Blvd.
      Oakland, CA 94619 
      8am-4:30pm, Monday through Friday
      (510) 531-5016

United for Success Middle School & Life Academy 
High School: 
Seven Generations Health Center
   This center is for all students of these schools 
   and their families.
      2101 35th Avenue
      Oakland, CA 94601
      8am-4:30pm, Monday though Friday
      (510) 436-3009

Urban Promise Academy, WORLD/ACHIEVE Charter 
Schools: 
Hawthorne School Health Center
   This center is for all children between the 
   ages of 3 and 18, including students at Urban 
   Promise Academy and WORLD/ACHIEVE 
   schools.
      1700 28th Avenue
      Oakland, CA 94601 
      8:30am-4:30pm, Monday through Friday
      (510) 535-6440
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West Oakland Middle School: 
West Oakland Middle School Health Center
   This center is for all students of West Oakland   
   Middle School, Lafayette Elementary, and 
   MLK Elementary.
      991 14th Street
      Oakland, CA 94607
      (H-Building on 12th Street side of school) 
      8am-3pm, Monday through Friday
      (510) 874-7272

Health Education at OUSD
Tobacco Use and Prevention (TUPE) 
OUSD has a program called “TUPE” that helps 
reduce the use of tobacco and marijuana. When 
parents, teachers, or school staff are concerned 
about a student’s use of tobacco or marijuana, they 
can let the TUPE program know. The TUPE program 
will give the student multiple sessions of individual 
health education and life skills instruction.

The TUPE program also includes classroom-based 
prevention curriculum, as well as peer-to-peer 
activity-based health education.
Learn about the TUPE program by contacting Robert 
Dousa at (925) 321-0818 or by email (Robert.
dousa@ousd.org). 

Or you can talk with a teacher or school staff about 
having the student seen by a TUPE Intervention 
Coach. Learn more at www.ousd.org/tupe. 

Nutrition Education
Currently some OUSD schools participate in
the Nutrition Education and Garden 
Education programs.

More nutrition education opportunities are under 
development.

For more information, please contact 
wellness@ousd.org.

Comprehensive Sexual Health Education 
OUSD provides Comprehensive Sexual Health 
Education in middle and high school in accordance 
with the law. The Healthy Oakland Teens curriculum 
was developed for Oakland students and includes 
lessons on HIV/AIDS, STI and pregnancy prevention, 
and healthy relationships and communication. The 
lessons are taught by classroom Science teachers 
in 6th and 7th grade and  by classroom Science and 
English teachers in 9th grade. 

OUSD will notify parents 2 weeks before the
curriculum is taught in your student’s class. 
Parents may request a copy of EDUCATION
CODE CHAPTER 5.6, which explains your rights 
around student participation. Parents will be 
offered the opportunity to review the instructional 
materials. 

Parents can request in writing that your student not 
take part in any part of instruction in sex education 
or health education that conflicts with religious 
training and beliefs. You can withdraw your request 
at any time. 
EDUCATION CODE SECTIONS 51938, 51939, 51240; BOARD 
POLICY 6142.1; ADMINISTRATIVE REGULATION 6142.1

For more information, contact your student's  
principal, science teacher or call Ilsa Bertolini, 
Program Manager, Sexual Health Education at 510-
879-4607 or ilsa.bertolini@ousd.org.

OUSD’s Wellness Policy: 
What Does it Mean for You?
At OUSD, Full Service Community Schools 
means that every school is working with its local 
community to provide programs and services that 
help make the school and community a safe and 
healthy place for students, their families, and others. 

In May 2014, the OUSD School Board passed 
an updated and expanded Wellness Policy that 
supports our Full Service Community Schools. As 
required by the federal government’s Healthy, 
Hunger-Free Kids Act, the Wellness Policy tells 
about our goals and what we are doing to make our 
schools safer and healthier for all students and staff. 
The policy covers students Pre-K to 12, including 
site-based after school programs.

How does the Wellness Policy affect your child’s 
school?
The Wellness Policy covers areas that include 
healthy food, physical education, health education, 
a safe and positive school climate, health care and 
social services, protecting the environment, and 
more. 

When a school is following the Wellness Policy, here 
are some of the things you will see:

Healthy food:

• Lunches and other meals at school (such as 
   breakfast and after-school snack) are healthy, 
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   appealing, and meet the standards for good 
   nutrition. As much as possible, the meals are 
   made from food that is local – from California 
   growers and producers.

• The school might have a garden program 
   where students can work with plants and 
   learn about healthy food.

• The school might have a weekly produce 
   market where families can buy food that was 
   grown in our local area.

• The school and families are following the 
   district’s guidelines for healthy food at school 
   events, celebrations, and fundraisers.

Physically active students

• The school is providing the required number 
   of minutes of physical education (for the 
   details, see page 3). In addition, the school 
   is offering other ways for students to be active 
   during recess and after school.

A safe and positive school climate

• The school feels welcoming, safe, and secure. 
   Students, staff, and families feel safe and 
   respected. 

• Students, families, and staff are able to safely 
   walk and bike to school.

Health care and health education:

• Students are learning about health and 
   nutrition.

• Students are getting a variety of health and 
   behavioral health services.

• The school is letting students and families 
   know about health insurance and social 
   services programs. It offers help to get signed 
   up.

Protecting the environment
To reduce waste, the school recycles and composts 
its food waste.

How can you help?
Below are ways you could volunteer to help make 
your child’s school healthier and safer. If you want 
to volunteer, start by asking at your child’s school. 
If you need any help, contact wellness@ousd.org. 

• Join your school’s site wellness council.

• Support healthy food at school. For example, 
   you could volunteer to help with the salad bar 
   in the school cafeteria. You could help with 
   the school produce market.

• Volunteer to help with the school garden. If 
   there’s no garden at your child’s school, you 
   could help start one. 

• Follow the school’s guidelines by bringing 
   healthy food to school events and 
   celebrations. For information on these 
   guidelines, see page 9.

• If you are involved in fundraising for the 
   school, remind others that the Wellness Policy 
   doesn’t allow fundraisers to sell candy or 
   other unhealthy foods. 

• Help with Walk to School Day or other 
   programs that support Safe Routes to School.

• Volunteer with your school’s Green Gloves 
   program that does recycling and composting.

Schools are helping your child eat well and stay 
healthy
Schools are working to make healthy food available 
for all students and make sure that students do not 
go hungry. 

• All schools serve lunch and most of them have 
   programs to provide additional meals such as 
   breakfast and snack. Some schools serve 
   supper to students who qualify. 

• Meals at school meet or exceed state and 
   federal standards for good nutrition.

• The Wellness Policy includes food guidelines 
   to promote good health. These guidelines 
   help make sure that healthy food and 
   beverages are served at school events and 
   celebrations (see page 5). Food and beverages 
   sold outside of the school meal program, 
   including those sold for fundraising purposes, 
   must meet nutrition guidelines and be 
   approved by school administration.

• Schools are providing water during school 
   meals and making water available throughout 
   the school day and at school events.

• Schools are teaching students about good 
   nutrition. Schools are also using a variety of 
   ways to encourage healthy eating for students 
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   and their families, such as having produce 
   markets and salad bars at schools and having 
   school gardens. 

• If you’d like to help with nutrition programs, 
   ask at the school.

Schools are using their school gardens as outdoor 
classrooms

• Garden programs are a great way to get young 
   people to eat healthy foods and learn 
   important nutrition information.

• At all grade levels, schools are using the school 
   gardens as outdoor classrooms where 
   students learn a variety of subjects—science, 
   math, art, cooking, and language arts.

• Many schools already have school gardens, 
   and the Wellness Policy calls for expanding the 
   garden education program within the district. 

• The Wellness Policy includes a Vegetation 
   Policy that has guidelines for the gardens 
   including rules about what can be planted, 
   how garden pests and waste are to be 
   managed, etc.

• If you’d like to help with the garden program, 
   ask at the school or email wellness@ousd.org.

School requirements and programs are helping all 
students stay active

• Studies show that when children are physically 
   fit, they pay more attention in school, do 
   better on state exams, and stay in school 
   longer. 

• Not counting recess, here’s how much physical 
   education students should be getting: In 
   grades 1-6, at least 100 minutes a week; 
   in grades 7-12, at least 200 minutes a week. 
   Physical education must be taught by 
   someone with a teaching credential. (These 
   requirements are set by the California 
   Education Code).

• If students have physical, mental, or other 
   health limitations that affect their 
   participation in physical education, the school 
   District will find ways to adapt the activities 
   and equipment so they can participate. 

• California Physical Fitness testing is done for 

   all students in 5th, 7th, and 9th grades. Every 
   spring, schools need volunteers to help with 
   fitness testing. If you want to help with fitness 
   testing, ask at the school.

To focus on learning, students must have a safe & 
positive school climate

• OUSD is committed to having schools free 
   from bullying, discrimination, and sexual 
   harassment. The Wellness Policy includes 
   policies and programs to help make sure 
   that schools are safe and respectful places for 
   learning. 

• Instead of suspending students, the Wellness 
   Policy calls for using other types of discipline, 
   whenever possible, to keep students in school.

Building programs to support LGBTQ Students
The Community School Department provides 
comprehensive educational and community-building 
programming to achieve the overall goal of providing 
a safe and supportive learning environment for 
our lesbian, gay, bisexual, transgender, queer/
questioning (LGBTQ) students. Programs include:

   • LGBTQ School Climate Liaisons

   • Professional Development for teachers and 
      other school staff

   • OUT for Safe Schools badges

   • Gay-Straight Alliance (GSA) Day

   • Inclusive Sexual Health Education

OUSD is helping students and families get health 
care and social services

• OUSD provides a variety of health care 
   services, including nursing services. Many 
   schools have on-site School Health Centers 
   that provide medical, mental health, health
   education and dental services for students. At 
   some of the centers, families can also get 
   these services. 

• OUSD is making it easier for students, families, 
   and others in the community to enroll in 
   health insurance and social services programs.
   All year long, the OUSD Central Family 
   Resource Center helps people who are 
   residents of Alameda County get signed up for 
   health coverage and food assistance (for 
   details, call (510) 273-1516).
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• OUSD has programs that provide certain 
   health services at school. For example, a 
   program called “Shoo the Flu” offers free flu 
   vaccinations at school for Pre-K through 5th 
   grade. 

• With help from community partners, OUSD 
   offers counseling and other mental health 
   services in schools.

• OUSD has linked all secondary schools to 
   nearby School Based Health Centers (SBHC) or 
   Community Clinics. If your middle school or 
   high school does not have a SBHC, contact 
   your site’s referral coordinator. 

OUSD is working to protect the environment and 
keep our buildings and grounds safe and healthy

• To promote safety, the Wellness Policy 
   requires schools to have site safety plans and 
   site safety rules. 

• With help from the city, county agencies, and 
   others, the schools are working to make sure 
   that there are safe routes to school for walking 
   and biking.

• The Green Gloves Program is working to 
   reduce the “environmental footprint” of 
   schools in Oakland. Green Gloves gets 
   students involved in hands-on learning and 
   real-world problem solving. It empowers 
   students, helps safeguard their health, and 
   saves resources and money for our schools 
   and communities. If you’d like to help with 
   Green Gloves, contact your child’s school.

OUSD is paying attention to staff wellness

• The Wellness Policy calls for providing safe 
   and supportive working conditions for our 
   staff.
• Our staff are role models for our students and 
   are key to improving the health and well-being 
   of OUSD students.

What OUSD is doing to help your child 
eat well and stay healthy
We’re serving healthier meals.

We serve healthier drinks. Absolutely no soda or 
sugary drinks. We serve low-fat milk (1% or fat free) 
from cows that have not been given hormones or 

antibiotics. We serve a lower sugar (no high fructose 
corn syrup) chocolate milk only once a week. We 
don’t serve any flavored milk in Pre-K classrooms.

Water is readily available. We’ve made it easier for 
students to get water to drink by putting in more 
fountains and water stations. 

More whole grains. All grain products contain at 
least 51% whole grain.

Less fat. We took out the deep-fat fryers. We 
are limiting the fats in our meals (lowering or 
eliminating trans-fats and partially-hydrogenated 
fats). 

Less salt. We are lowering the sodium content in our 
meals.

More fresh fruits and vegetables: 

• Salad bars are in over half of our schools. 

• Fresh fruit is offered every day at breakfast,   
   and fresh fruits and vegetables are offered 
   every day at lunch and supper.

• With funding from a “Fresh Fruit and 
   Vegetables” grant, we are able to provide 
   fresh fruit and vegetable snacks at some high 
   need schools. Contact Amy Glodde at 
   amy.glodde@ousd.org for more information.

• Most of our fruits and vegetables were grown 
   within 250 miles of Oakland. (Buying locally 
   keeps money in our local economy. Every year, 
   OUSD spends more than $3 million in 
   California on food and other things we need 
   for preparing and serving meals at school.)

• There are vegetarian choices throughout the 
   week (look for the “V” on school menus).

On “California Thursdays,” school meals use local 
food only
Every Thursday, all OUSD schools and Child 
Development Centers serve freshly prepared meals 
made from food that is 100% local – from California 
growers and producers. We are using new recipes 
such as Lemon Oregano Roasted Chicken with 
California Brown Rice, Chili and fish tostada.

Our menus use the “My Plate” food plan for 
healthy eating
The My Plate food plan reflects current research and 
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the Dietary Guidelines for Americans 2010.  
As shown in the picture below, the My Plate plan 
says that half of the food on the plate should be 
fruits and vegetables. If you follow the portion sizes 
for types of food shown in this picture, it’s an easy 
way to cut down on fat, salt, and sugar. 

The cafeteria has plenty of fruit and vegetables 
available for school meals. Because students choose 
what goes on their trays, urge your child to fill half 
of the tray with fruit and vegetables.

What's cooking?
For school menus, nutrient analysis, allergy 
information and school food news, go to www.ousd.
org/nutrition

At some schools, we’ve expanded to more than just 
school lunch
Hungry students can’t concentrate on their 
schoolwork. We’re helping by offering more types of 
meals in many of our schools. 
In schools with cafeterias that serve breakfast, we’ve 
expanded breakfast service:

• These schools have free breakfast for all 
   students. We call it “universal” breakfast 
   because it’s free for everyone. 

• Some of these schools also have alternative 
   breakfast. If students are late to school and 
   hungry, they can still get a “second chance” 
   breakfast. Check with cafeteria staff for the 
   times. Other schools offer “breakfast in the 
   classroom.”

• Supper at school. Many students who go to 
   after school programs need more than a snack 
   to get through the day. The supper program 
   began in 2011 at 13 sites, and we’re planning 
   to expand it. 

We’re “going green” to protect the environment 
Meal service in OUSD is styrofoam-free. We are 
eliminating “spork” kits and we are using dispensers 
for napkins and eating utensils. 

We are cutting down on waste and garbage in 
cafeterias and kitchens. We’re cutting down on 
the use of bottled water by making water readily 
available in fountains and water stations.  There 
are waste reductions, sorting systems, and food 
donation programs at our school cafeterias. For 

more information, please contact the Sustainability 
Manager at (510) 290-4875.

THE CENTER 

The Oakland Unified School District Central Kitchen, 
Instructional Farm, and Education Center will be the 
hub of the new district-wide school food program 
network that connects nutrition, education, and 
community programs at OUSD’s schools, kitchens, 
gardens, and produce market stands. At the central 
kitchen and commissary, students will observe 
professionally trained cooks at work and see how 
to prepare approximately seven million meals 
each year for 38,099 school children. The farm and 
greenhouse will serve as a learning laboratory where 
students will experience urban agriculture firsthand. 
The teaching kitchen will provide classes for 
students, nutrition service staff, and the community. 
The Foster Center as a whole will develop College 
and Career Pathways, allow for Field Trips and Tours, 
contribute to STEM Education, Expanded Learning/
Adult Education and Professional Development.

To learn more please visit www.ousdthecenter.org.

OUSD HEALTHY FOOD GUIDELINES
Good nutrition helps children grow and learn. In 
May 2014, the OUSD School Board passed a revised 
and expanded Wellness Policy for the districts and 
its school. This policy includes the Healthy Food 
Guidelines described below.

Which foods meet the Healthy Food Guidelines?
Foods must be from one of the following groups:

• Fruit
• Vegetable – but not french fries or other fried 
   vegetables.
• Dairy food – but not high-fat dairy foods.
• Protein – Examples include nuts, seeds, eggs, 
   legumes, low-fat cheese.
• Whole grain food. This means grains such 
   as wheat, corn, rice, barley, oats, quinoa, and 
   rye when eaten in their “whole form,” such as 
      100% whole wheat.
   ◦ Read the food labels and look for words such 
      as “brown rice”, “whole grain oats.” 
   ◦ Look for information on labels that tells how 
      many grams of whole grain or what 
      percentage of whole grain, such “100% 
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      whole wheat.”
   ◦ As shown in the example below, check the 
      ingredients to see if a whole grain food is the
      first item listed:

Which foods are NOT okay?
   • Ice cream, sundaes, popsicles
   • Chips, including Flamin’ Cheetos, cheesy 
      nachos, potato chips
   • Candy, including chocolate, lollipops, 
      gummies, and raisins coated with chocolate 
      or yogurt
   • Baked goods such as cupcakes, donuts, 
      or cookies
   • Sugary drinks including soda and energy 
      drinks

Tips on how to meet the Healthy Food Guidelines
Instead of ice cream, popsicles, or sundaes, try these 
healthier choices:
   • Yogurt (most kinds, including Greek yogurt 
      and yogurt in tubes) or yogurt parfaits
   • 100% frozen fruit bars
   • Frozen fudge bars
   • Fruit cups packed in 100% fruit juice
   • Fresh fruit such as apples, berries, melon, 
      etc.

Instead of potato chips, nachos, or Cheetos, 
try these healthier choices:
   • Air-popped popcorn with no butter
   • Tortilla chips with salsa
   • Raw vegetables with low-fat dip such as 
      hummus
   • Reduced fat cheese or lite string cheese
   • Whole grain pretzels or whole grain crackers

Instead of candy, try these healthier choices:
   • Most granola bars
   • Almonds, cashews, or pistachios 
      (small handfuls)
   • Raisins or craisins 
      (small handfuls or snack packs)
   • Low-fat kettle corn

Instead of cupcakes, donuts, or cookies, try these 
healthier choices:
   • Whole grain blueberry muffins
   • Whole grain banana zucchini bread
   • Other whole grain baked goods that have 

      less fat (such as baked goods that have been 
      made with applesauce, plain yogurt, or 
      mashed bananas in place of fats like butter 
      and oil)

Instead of sugary drinks such as soda or energy 
drinks, try these healthier choices:
   • Water
   • Fruit juice that is 100% fruit juice 
   • Milk that is nonfat or 1% milk
   • Soy milk

Things to know about the Healthy Food Guidelines

Soda and candy:
No soda or candy on OUSD school campuses.

Foods or drinks being sold (fundraisers, vending 
machines, snack bars):
Foods and drinks sold must meet the Healthy Food 
Guidelines until 6 pm on school days. This includes 
foods and drinks sold as part of a fundraiser; foods 
and drinks sold from a vending machine, a school 
store, or school snack bar; and foods sold a la carte 
in the cafeteria. 

Classroom or school celebrations:
Celebrations at school should meet the Healthy 
Food Guidelines. Schools may allow food that does 
not meet the Healthy Food Guidelines, but no more 
than once a month.

Foods and drinks served at school events:
When foods or drinks are served at school events, 
healthy choices must be included.

What about rewards and incentives?
Food being used as a prize or reward (for good 
behavior, attendance, etc.) must meet the Healthy 
Food Guidelines. OUSD highly encourages the use of 
prizes and awards that don’t involve food, such as 
having a special activity as the prize. 

*For questions on the Guidelines, examples of 
healthy rewards, and other information on the 
importance of nutrition and physical activity, please 
contact wellness@ousd.org.

*For more information on the healthy foods, school 
wellness, resources, and other programs, please visit 
www.ousd.org/schoolwellness.
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Come shop for fresh food at a school 
produce market
Oakland Fresh is a network of up to 20 school 
produce markets throughout Oakland Unified School 
District (OUSD) that sell fresh, mostly locally grown 
and pesticide-free fruits, vegetables, eggs, nuts, 
honey and other healthy foods at public schools. 
Produce is purchased from local family farmers 
and produce distributors, and sold by parents and 
students during after-school hours every week at 
each school site. Oakland Fresh School Produce 
Markets are open to parents, students, staff and 
community residents, and some also accept EBT 
food cards. All school produce markets offer monthly 
cooking demonstrations and tastings, a Student 
Buyer Card program, and a Market-to-Classroom 
Lesson Toolkit for teachers. Please visit www.ousd.
org/oaklandfresh for information about specific 
locations. If you are interested in volunteering at a 
school market or starting a school market, please 
call (510) 434-3334, visit www.ousd.org/nutrition or 
email Alexandra.Emmott@ousd.org.

For locations, dates and times, check with the 
schools or online:
www.ousd.org/nutrition

How to apply for free or low-cost school 
lunches 
The National School Lunch Program is a federal 
government program that helps pay for healthy 
lunches for school children. If your family meets the 
income requirements, your children will get free or 
low-cost lunches.

To apply for the school lunch program, pick up 
an application at your child’s school or get the 
application online at https://mealapps.ousd.org/.

Bring the completed application to the main office 
at your child’s school.
• Please fill out only one application for your 
   family. Be sure to list all students in the family, 
   including foster children.
• There is no deadline, but it’s a good idea to 
   apply as soon as possible. It can take up to 2 
   weeks for your application to be processed.

If you need help or want to check on an application 
you have turned in, call Nutrition Services at 
(510) 434-3334.

How to ask for special meals for your 
child
If your child needs special meals, you must give the 
school a medical statement from a doctor
If your child needs a special meal or needs to have 
substitutes for common menu items, get a copy of 
the school form called The Medical Statement to 
Request Special Meals and/or Accommodations. You 
can get this form at the main office of your child’s 
school, or online at www.ousd.org/specialmeals.

Ask your child’s doctor to fill out and sign this form, 
and then return it to your child’s school.

Things to know about school food if your child has 
diabetes
School meals are healthy meals that can fit into most 
diabetic meal plans. For menus and carbohydrate 
counts to help with your meal planning, please 

visit www.ousd.org/nutrition.The cafeteria is not 
responsible for providing emergency foods.
Cafeterias are only open during scheduled meal 
times. If your child needs to have snacks available 
for emergencies, you will need to provide the 
snacks. For the details on what to do, call Health 
Services at (510) 273-1510.

SCHOOL CLIMATE 
AND CULTURE
Information about OUSD’s Positive 
School Climate Policy
The Positive School Climate Policy talks about the 
importance of creating a caring school community. 
Some of the things you would see in this type of 
school are respectful relationships, high expectations 
for all students, and meaningful opportunities for 
students to participate. A positive school climate 
helps students do better in school and make better 
choices. OUSD is committed to implementing the 
types of discipline that keep students in school, 
promote caring relationships, teach responsibility to 
themselves and others, and support all students.
BOARD POLICY 5137
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OUSD has anti-bullying policies and 
procedures
The district is committed to maintaining a learning 
and working environment that is free from bullying, 
as defined in Education Code §48900(r). See 
Board Policy 5131.2 (Bullying) and Administrative 
Regulation 5131.2 (Investigating Complaints of 
Bullying).  
All Board policies and administrative regulations 
can be viewed online at www.ousd.org. No student 
or group of students shall, through physical, 
written, verbal, or other means, harass, sexually 
harass, threaten, intimidate, cyberbully, cause 
bodily injury to, or commit hate violence against 
any other student or school personnel.  Conduct 
rises to the level of bullying only if it is severe or 
pervasive and may cause certain harmful effects.  
Bullying can be verbal, written, physical, in person 
or using an electronic device.  Bullying can make a 
student feel unsafe and severely affect their physical 
or mental health.  Bullying can hurt a student’s 
ability to do well in school or participate in school 
activities. 
EDUCATION CODE 48900(r) 

Cyberbullying and cyber sexual bullying are forms of 
bullying. Cyberbullying is the use of any electronic 
communication technology to embarrass, humiliate, 
spread rumors, harass, or threaten. Cyberbullying 
also includes posting to or breaking into another 
person’s electronic account, such as social media, 
internet website, or email, and pretending to be that 
person in order to hurt that person’s reputation.  
The District can legally become involved in 
cyberbullying that occurs off-campus but affects the 
safety or educational environment of the school.
OUSD works to provide safe school environments 
that protect students from all forms of bullying.  The 
District does not allow bullying or any behavior that 
impacts the safety and well-being of students and 
staff or interferes with learning or teaching.  OUSD 
also does not permit retaliation against someone 
who files a complaint or is involved in the complaint 
process.
OUSD can intervene anytime a student engages 
in bullying (including cyberbullying) on a school 
campus, or off campus in a manner that disrupts or 
might disrupt a school activity.
Sexting is the posting and distribution of sexualized 
images or messages. The word is a combination of 
the words sex + texting. Posting, possession and 

distributing sexual images could constitute cyber 
sexual bullying or sexual harassment, or possession 
or distribution of child pornography, which is a 
crime.
If you believe your child may be the target of 
harassment or bullying, including cyberbullying, 
please tell an adult at your child’s school.  
Information and resources to address bullying 
questions or concerns are on the district website 
under Violence Prevention. Questions related to the 
District’s anti-bullying policy or reporting protocol 
can be addressed with your school site administrator 
or by emailing nobullying@ousd.org. To reach a 
Behavioral Health Program Manager, please call 
510-879-3636.
BOARD POLICIES 5137, 5131.2, & 
ADMINISTRATIVE REGULATION5131.2.

OUSD Promotes Restorative Justice
Restorative Justice (RJ) is a set of principles and 
practices used in OUSD to build community and 
respond to harm and conflict. The goal of RJ is to 
heal the relationships between those impacted. 
Restorative practices are used in the classroom to 
help create a caring and supportive environment 
and build relationships. Restorative Justice is also 
used to help students come back to school after 
suspension, expulsion or incarceration. RJ is also 
used to provide a circle of support for a student. 
Learn more about our Restorative Justice program 
by contacting the Coordinator for Restorative Justice 
at david.yusem@ousd.org or visiting www.ousd.org/
restorativejustice.

Peer Restorative Justice (RJ) Program
At many OUSD school sites, student Restorative 
Justice Youth Leaders are trained to build 
community and respond to harm and resolve 
conflicts among other students. The OUSD Peer 
Restorative Justice program provides an opportunity 
for students to use communication skills to manage 
and resolve conflicts through mediation and/or 
restorative justice practices. This program enables 
students, parents, and staff to use peacemaking 
processes to resolve conflicts. These processes can 
prevent conflicts from causing harm and interfering 
with learning. The Peer RJ program is at many OUSD 
elementary, middle school sites and high school 
sites. For more information, contact the Coordinator 
for Restorative Justice at 
david.yusem@ousd.org, or visit 
www.ousd.org/restorativejustice.
BOARD POLICIES 5138.
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EXPANDED LEARNING
Afterschool Learning Programs
OUSD offers comprehensive afterschool programs 
at most of OUSD’s elementary, middle, and high 
schools. These programs are either free or low-cost 
for students. Local community organizations partner 
with schools to provide homework help, tutoring, 
enrichment activities, and physical activities until 6 
p.m., daily. Each program serves a limited number 
of students, who are selected to participate based 
on the priorities listed in each school’s Afterschool 
Enrollment Policy. For more information, please 
contact the Afterschool Programs Office at 
510-879-2744.

Summer Learning 
Summer can be an important time for students to 
continue their learning, such as academics, sports, 
art, music, or enrichment activities. To help support 
students during the summer, OUSD partners with 
community agencies to offer full day summer 
programming for students of all ages, at no cost to 
families.  
• High School Academic Recovery is for high 
   school students who need to recover course 
   credit to graduate high school. 
• Students entering Kindergarten can enroll in 
   Summer PreK.  
• Summer Bridge Programs provide extra 
   support for students who will be starting 
   middle school and high school in the fall.  
• Summer Prep Programs are for students who 
   need help meeting standards for their grade 
   level.  
• There are also Enrichment Programs and the 
   Oakland Fine Arts Summer School.

Students will receive support in English and math 
from OUSD teachers and enrichment activities 
provided by community agencies. Physical activity 
and a healthy breakfast and lunch will also be 
provided. 

Please visit www.ousd.org/summerlearning to see 
specific offerings, or contact your child’s school for 
additional information.

SOCIAL EMOTIONAL 
LEARNING (SEL)
In OUSD, Social and Emotional Learning (SEL) is an 
important part of learning for both students and 
adults. SEL is the process through which people 
learn how to: 
• understand and manage emotions
• set and achieve positive goals
• feel and show empathy for others
• establish and maintain positive relationships, 
   and make responsible decisions.  
SEL helps students do better in school, learn life 
skills and enjoy learning. Strengthening social and 
emotional skills also helps us connect across race, 
class, culture, language, gender identity, sexual 
orientation, learning needs and age. For more 
information about SEL, please contact Sonny Kim, 
sun-chul.kim@ousd.org or www.ousd.org/sel.

TRANSITIONAL STUDENTS 
AND FAMILIES
Foster Youth Program 
The District offers services for foster youth (including 
youth who are supervised by a county probation 
agency) such as assistance with enrollment into 
OUSD, transfers, and educational support.  Students 
involved in the foster care system may receive 
tutoring, case management, connections with 
county agencies, and supplemental educational 
materials. To speak with the Program Manager 
please call the Foster Youth Program at 
510-273-1682. The office is located at 746 Grand 
Avenue.

McKinney-Vento/Homeless Students 
and Families Program 
The McKinney-Vento Program supports students 
(ages 3-21) without fixed, regular, and adequate 
places to sleep at night. Students may be 
temporarily sharing housing with more than one 
family due to eviction or economic hardship.  They 
may be living in emergency or transition shelters, 
hotels or motels, trailer parks, camping grounds, or 
places not designed for sleeping such as garages, 
attics, cars, or parks. The program also supports 
students who have been separated from their parent 
or guardian. The program can provide transportation 
assistance, school supplies, enrollment assistance, 
and referrals to community programs and parent/
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student workshops. For more information, speak 
with the Homeless Education specialist at 
510-273-1682. The office is located at 746 Grand 
Avenue.

Pregnant and Parenting Students 
Pregnant students may choose to remain in 
their current school or transfer to the District’s 
Independent Study program. Students can also 
transfer to the Alameda County Cal-SAFE program, 
which offers parenting classes in addition to regular 
classes. For information about transferring to either 
of these programs, please call Betty McGee at 
510-273-1621. 

Refugee and Asylee Student Assistance 
Program 
This program provides educational support for 
refugee and asylee students, their families, and 
their teachers including summer school, parent 
workshops, afterschool programs, and recreational 
programs. The program also provides assistance 
with enrolling into OUSD and learning about the U.S. 
school system. For more information, please call 
510-273-1661 or visit 746 Grand Avenue, Room E.

Unaccompanied Minors Program
The English Language Learner and Multilingual 
Achievement Office has partnered with certain 
schools and community agencies to ensure 
that students have a supportive educational 
environment, appropriate academic supports, access 
to legal services, and access to services for mental 
health and trauma. For more information, please call 
510-273-1661 or visit 746 Grand Avenue, Room E.

FAMILY ENGAGEMENT
Supporting your child’s education
• Would you like to learn how to get the most 
   out of parent teacher conferences? 
• Do you want to know how to better support 
   your child’s learning?
• Do you want to be a more effective parent 
   leader? 
• Would you like to better understand what 
   your child is supposed to learn in each grade, 
   or how your child can prepare for college?

If you answered “yes” to any of these questions, 
the resources below are a good starting point.  Your 
child’s principal, teacher, or the family engagement 
staff at your school can also help.

How to help your child to well in school
• Manage time. Buy or make a calendar and 
   help your child write down important dates 
   for assignments and tests. Select a calendar 
   that is small enough to fit in the pocket of 
   a binder or make your own month-to-month 
   calendar. You can keep it where your child 
   does homework or on your refrigerator. When 
   large projects come up, help your child break 
   them down into smaller, more manageable 
   tasks. 
• Keep organized. Many students have a hard 
   time finding the right papers when they want 
   to review notes and quizzes before exams. 
   Filing school papers in a single binder divided 
   by subject makes it easy to keep track of them. 
   Binders with pockets are handy for storing 
   tests and handouts. 
• Read! Select books at your child’s Reading 
   Level. Make your home a place where reading 
   is a part of everyday life. Read to your child 
   or have your child read to you in English and/
   or your primary language. Let your child see 
   you reading. Be with your child when they 
   are reading independently, while you read 
   something you enjoy. 
• Look it up. Teach your child how to find out 
   what he or she doesn’t know. Have a 
   dictionary at hand for your child to use when 
   studying or reading. Visit the library to use a 
   computer or reference books for an 
   assignment. 
• Get a study buddy. Ask your child’s teacher 
   to find a classmate to work with your child as 
   a “study buddy” – another student they can 
   call for the homework assignment or to make 
   sure they understand the work. This kind of 
   practice helps students become responsible 
   for their own learning. It also teaches them 
   how to work together.
• Plan for college. It’s never too early to plan for 
   college even if your child is only in preschool. 
   Find out what courses are required for high 
   school graduation and college admission. Ask 
   your child’s teacher how to support college 
   readiness at home. 
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Support grade-level standards at home, for K-5 
parent guides, visit www.ousdfamilytoolkit.org, for 
K-12 parent guides visit www.parenttoolkit.com.

How to help your child with homework
• Provide a quiet place for your child to 
   complete homework every day. 
• Establish a routine by setting a specific time 
   each day for homework. 
• Check in with your child while he or she 
   works. Make sure someone reviews the 
   homework when they finish.
• Make notes about homework problems that 
   your child is struggling with so you can talk 
   to the teacher about them. The teacher may 
   suggest ways you can help.

Having a successful parent-teacher conference
Usually around report card time, parent-teacher 
conferences are scheduled to talk about how your 
child is doing at school. These conferences can feel 
stressful for parents but try to keep in mind that 
the purpose of the conferences is to help your child 
be successful in school. It is best when you and 
the teacher are working as a team to support your 
child’s learning and find solutions to any problems 
your child may be experiencing. 
Before the conference, talk to your child about 
how school is going. In what subjects is he or she 
doing well? What subjects are challenging? Is there 
anything your child would like you to discuss with 
the teacher? Make sure your child knows that you 
and the teacher are working together to help him or 
her succeed in school. 
Jot down some notes about things you’d like to 
discuss in the conference so you don’t forget them 
in the moment. You may want to share personal 
information about your child that would help the 
teacher understand his or her learning style. You 
may have questions about the school’s programs, 
what your child will be expected to learn this year, 
your child’s progress, and how you can provide 
support at home. 
Here are some examples of questions you may want 
to ask: 
• What are my child’s strengths and areas of 
   improvement in each subject? 
• Does my child participate in class? 
• Are there any attendance or tardiness issues I 
   may not be aware of? 
• Has my child turned in all the assignments? 
• How is my child’s academic performance 

   assessed? What kinds of tests are being given 
   and what do the tests say about my child’s 
   learning? 
• Are there areas where my child needs extra 
   support? 
• Is my child performing at the level he or she is 
   capable of? 
• Who are my child’s friends? Are they good 
   influences on each other? 
• How can I help my child at home? 

If you and your child’s teacher make a plan to 
support your child’s learning, be sure to agree 
on follow-up steps. Also, agree to stay in regular 
communication and decide when you will next 
contact one another. If the parent-teacher 
conference was not effective in establishing a plan 
and you feel there are still problems, contact your 
principal for additional support. 
What to do if your child is having trouble in school
• Talk with your child. There is usually a reason 
   why a student is not doing well in school. 
   Engage your child in conversation, be 
   observant of him or her at home, and talk to 
   trusted family members and friends to find 
   out what’s going on. 
• Meet with your child’s teacher(s). Don’t wait 
   for teachers to call you— set up meetings to  
   review your child’s academic progress. 
• Ask teachers what they view as the academic 
   priorities for your child. Ask them to share 
   how they are addressing these areas in class 
   and through homework. Find out what you 
   can do at home to help your child. 
• Check with your family physician. A doctor’s 
   visit may help rule out health issues that can 
   interfere with learning, such as hearing or 
   vision problems or other concerns. 
• Ask for a Student Success Team (SST) meeting. 
   Parents or teachers can request a meeting 
   where the student, parents, and educators 
   work together to review your child’s progress 
   and recommend ways to improve learning. 
   Talk to your principal to set one up. 
• Explore the need for special education, a 
   Section 504 plan, alternative education, or 
   other supports. If students have physical or 
   mental disabilities that substantially interfere 
   with their ability to learn, they are entitled to 
   special education testing and services. Some 
   students will learn better in an alternative 
   education setting with fewer students or more 
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   structured, flexible, or customized learning 
   conditions. See the teacher, school counselor, 
   or principal for assistance. You can also 
   contact the Programs for Exceptional Children 
   (Special Education) Office at 510-874-3700.

Talking to your child about report cards
Here are some suggestions for how to respond 
positively to information in your student’s report 
card: 
• Look over the report card privately first and 
   decide what you want to focus on before 
   talking with your child. 
• In your conversation with your child, focus 
   on both the positive areas and any areas for 
   improvement. 
• Let your child talk about his or her success. 
• Go over each trouble spot; ask what 
   happened. 
• Stay calm, even if the report is not as 
   expected.
• If the report card is good—especially if there 
   have been big improvements from the last 
   one—celebrate with your child! 

Tip: Ask your child how things are going in classes 
regularly—not just at report card time. You’re less 
apt to be surprised at the grades and you’ll also be 
sending the message that school is important. 

Creating family-friendly schools
Family engagement is critical to student success. 
Many schools are working to be more welcoming to 
families. They are trying to create partnerships with 
all families—not just those who are already visible 
in the school. What do you find in a family-friendly 
partnership school? 
• Friendly environment where parents’ 
   concerns and contributions are honored 
• Meetings led by teachers to help parents 
   understand what students are learning 
• Trusting relationships between teachers and 
   families 
• Workshops to help parents play an active role 
   at school
• Workshops about how to better engage 
   families in the school
• Ways for parents to share parenting successes 
   and challenges 
• Opportunities for parents to organize cultural 
   events and activities for students

If you believe your school could be more family-
friendly or in better partnership with families, talk 
with your principal. Become a parent leader who 
works with school leaders, family engagement staff, 
teachers, and other parents to make improvements. 
Call our Family Engagement Office at 510-879-8967 
to learn more.

Opportunities to Volunteer
Make a difference at your child’s school: Volunteer 
with OUSD!
Choose the times and activities that work best for 
you
Whatever your interests and preferences, there’s a 
way you can help at school. It’s fun and satisfying. 
You’ll make a big difference in our students’ lives.
You can work indoors or outdoors, with young 
children or older ones, inside or outside the 
classroom – whatever sounds good to you. 
Volunteer hours are flexible. You can volunteer to 
help for a few hours or several days each week, or 
just help with one event.

How to volunteer 
To learn more about how to help at your 
child's school, contact your school’s family and 
community staff member, main office, or visit 
www.oaklandedfund.org/parent-volunteers/.  All 
volunteers are required to register and complete 
clearance.

Examples of things you can do:
Be a classroom or teacher helper, or tutor kids who 
need some extra help.
• Work with student and parent clubs and 
   activities or help with language classes for 
   parents.
• Help with traffic safety or be a crossing guard.
• Work in the cafeteria helping with the salad 
   bar.
• Help bring fresh, local produce to your school 
   and community through your school’s produce 
   market.
• Join your school’s wellness council or your 
   school site council.
• Become a parent leader! Learn more at 
   ousdfamilytoolkit.org. 
• Help in the library, school office, computer 
   lab, or cafeteria. Or help with bulletin boards, 
   web design, or writing grants.
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www.ousd.org/boardpolicies.
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Appendices A–D Appendix A: Administrative Regulation 5111.1 Criteria for 
Residency Prior to admission in district schools, students shall provide proof 
of residency.  A student shall be deemed to have complied with residency 
requirements if he/she meets any of the following criteria: 1. The student’s 
parents/guardians reside within district boundaries. 2. The student is placed within 
district boundaries in a regularly established licensed children’s institution, a 
licensed foster home or a family home pursuant to a court- ordered commitment 
or placement. 3. The student has been admitted through the district’s interdistrict 
attendance program. 4. The student is an emancipated minor residing within 
district boundaries. 5. The student lives with a care giving adult within district 
boundaries. 6. The student resides in a state hospital located within district 
boundaries. 7. The student is confined to a hospital or other residential health 
facility within district boundaries for treatment of a temporary disability. District 
residency is not required for enrollment in a regional occupational center or 
program if there are openings in the program or class. Proof of Residency The 
Superintendent or designee shall retain a copy of the document or written 
verification offered as proof of residency. In addition, the Superintendent or 
designee shall annually verify the student’s residency and retain a copy of the 
document or written statement offered as verification. When presented with a 
substitute address designated by the Secretary of State for victims of domestic 
violence or stalking residing within district boundaries, the Superintendent or 
designee shall accept and use the substitute address for all future communication 
and correspondence and in all public records. If any district employee reasonably 
believes that the parent/guardian of a student has provided false or unreliable 
evidence of residency, the Superintendent or designee shall make reasonable 
efforts to determine whether the student meets legal residency requirements. 
7/14/04

Appendix B: Administrative Regulation 5116.1— Intradistrict Open Enrollment AR 
5116.1 –IntradistrictOpen Enrollment The Intradistrict Open Enrollment window 
allows all students in program improvement, corrective action or restructuring 
schools an opportunity to transfer to another OUSD school. The application for 
Intradistrict Open Enrollment allows for specific mention of this provision. Within a 
reasonable amount of time, not to exceed 10 days after notification that a student 
becomes the victim of a violent criminal offense while on school grounds, the 
student’s parents/ guardians shall be offered an option to transfer their child to an 
eligible school identified by the Superintendent or designee. The Superintendent 
or designee shall consider the student’s needs and parent/guardian preferences 
in making the school assignment. If the parents/guardians choose to transfer their 
child, the transfer shall be completed as soon as practicable. After learning that 
a school has been designated as “persistently dangerous,” within a reasonable 
amount of time, the Superintendent or designee shall notify parents/guardians 
of the school’s designation and of their option to transfer. The Superintendent 
or designee shall consider the needs and preferences of students and parents/ 
guardians before making an assignment, but is not obligated to accept the parent/
guardian’s preference if the assignment is not feasible due to space constraints or 
other considerations. Upon assignment, the transfer shall be completed as soon 
as possible. If parents/guardians decline the assigned school, the student may 
remain in his/ her current school. This temporary transfer shall remain in effect 
as long as the student’s school of origin is identified as “persistently dangerous.” 
Pursuant to district policy, all siblings have the priority to attend the school that 
their sibling is currently attending in order to keep families together. Pre-K, 5th 
grade and 8th Grade families must participate in the Intradistrict Open Enrollment 
process for the following year by completing an application for their neighborhood 
schools within the open enrollment window. Upon assignment, they must confirm 
their enrollment at the school site by the May confirmation date or forfeit their 
assignment. Priority is given first to students who already have a sibling attending 
the school. Second priority is given to neighborhood residents. Any schools that 
have available space after these priorities can receive additional students from 
outside of the neighborhood through the Intradistrict Open Enrollment process. 
Intradistrict Open Enrollment priorities will be considered after the siblings of the 

school’s existing students, residents without siblings who live in the neighborhood 
and residents who reside within an elementary school’s mega boundary as defined 
by Board policy who have been redirected from their overcrowded neighborhood 
school.  To  implement Intradistrict Open Enrollment pursuant to Education Code 
35160.5: 1. Pre-K, 5th grade, 8th grade students/families and those who wish to 
change schools complete applications during the Intradistrict Open Enrollment 
window. Our process emphasizes siblings first. 2. The Superintendent or designee 
shall identify those schools, which may have space available for additional 
students for the following school year. A list of these schools and open enrollment 
applications shall be available online and at the Student Assignment Center during 
the Intradistrict Open Enrollment Window period. 3. Students of parents/guardians 
who submit applications to the district shall be considered for admission to their 
school of choice the following school year under the district’s open enrollment 
policy. 4. If the number of applicants exceeds the number of available spaces, a 
lottery process from the eligible applicant pool shall determine enrollment in a 
school of choice. The lottery will prioritize neighborhood and non neighborhood 
siblings first, neighborhood students without siblings second, students residing 
within the elementary school’s mega boundary as defined by Board policy who 
have been re-directed from their overcrowded neighborhood school, PI status of 
the student’s neighborhood school and random lottery for remaining applicants. 5. 
The Superintendent or designee shall inform applicants by mail their assignments 
from the lottery. The Student Assignment Center will manage the appeal process. 
Students can be placed on a waitlist by appealing after the lottery. Students will 
only be placed on a waitlist if he/ she lives in the neighborhood, has a sibling 
at the school, or has other extenuating circumstances that will be handled on a 
case by case basis. Those who appeal will be informed of their approval, denial 
or waitlisted status within three weeks. After the enrollment confirmations occur 
in May at the school sites, students on a waitlist will be placed at their desired 
school as space becomes available. 6. Late applications, including transfer requests 
after the open enrollment window, for the following year will be treated within 
the appeal process. Transfer requests for documented safety reasons, family 
relocation, or PI status during the academic year will be handled by the Student 
Assignment & Bilingual Testing Office pursuant to Board Policy. All other transfer 
requests will be determined by the school’s supervising Network Executive Officer. 
7. Assigned applicants must confirm their enrollment by registering at their 
assigned school within the published May specified timeframe. Failure to do so will 
forfeit their assignment and allow placement of those active on the waitlist. Once 
enrolled, a student shall not be required to apply for readmission. Any complaints 
regarding the selection process shall be submitted to the Superintendent or 
designee.  6/25/08A

Appendix C: Board Policy 5116.1 -The Governing Board desires to provide 
enrollment options that meet the diverse needs and interests of district students 
within the constraints of school capacity. The Superintendent or designee shall 
establish procedures for the selection and transfer of students among district 
schools in accordance with law, Board policy and administrative regulation. The 
parents/guardians of any student who resides within district boundaries may apply 
to enroll their child in any district school, regardless of the location of residence 
within the district. The Board shall annually review this policy. Enrollment Priorities 
Priority for attendance outside a student’s attendance area shall be given as 
follows: 1. In recognition of the Governing Board’s stated policy goal of keeping 
families and siblings together, siblings of students who are enrolled in the school 
and who will be enrolled in the school concurrently with their sibling in the same 
school the following year, shall have first priority. 2. Elementary school students 
who are unable to attend the school within their elementary school boundary due 
to overcrowding of their neighborhood school, shall have priority to attend an 
elementary school within their middle school boundary as set forth in Board Policy 
5116 – School Attendance Boundaries. Middle or high school students who are 
unable to attend the school within their attendance boundary due to overcrowding 
of their neighborhood school, shall have priority to attend the next closest school 
based on available space. 3. If a district school receiving Title I funds is identified 



80

Student and Family Handbook 2017-18

for program improvement, corrective action or restructuring, all students enrolled 
in that school shall be provided an option to transfer to another district school or 
charter school. 4. Beginning in the 2003-04 school year, if while on school grounds 
a student becomes a victim of a violent criminal offense, as defined by the State 
Board of Education, or attends a school designated by the California Department 
of Education as persistently dangerous, he/she shall be provided an option to 
transfer to another district school or charter school. 5. The Superintendent or 
designee may approve a student’s transfer to a district school that is at capacity 
and otherwise closed to transfers upon finding that special circumstances exist 
that might be harmful or dangerous to the student in the current attendance 
area, including, but not limited to, threats of bodily harm or threats to the 
emotional stability of the student. To grant priority under these circumstances, 
the Superintendent or designee must have received either: a. A written statement 
from a representative of an appropriate state or local agency, including but not 
limited to a law enforcement official or social worker, or a properly licensed or 
registered professional, including, but not limited to, a psychiatrist, psychologist or 
marriage and family therapist b. A court order, including a temporary restraining 
order and injunction 6. Priority shall be given to students whose parent/guardian 
is assigned to that school as his/ her primary place of employment. For all other 
applications for enrollment outside a school’s attendance area, the Superintendent 
or designee shall use a random, unbiased selection process to determine who shall 
be admitted whenever a school receives admission requests that are in excess of 
the school’s capacity. 

Enrollment decisions shall not be based on a student’s academic or athletic 
performance, except that existing entrance criteria for specialized schools or 
programs may be used provided that the criteria are uniformly applied to all 
applicants. Academic performance may be used to determine eligibility for, or 
placement in, programs for gifted and talented students. No student currently 
residing within a school’s attendance area shall be displaced by another student 
transferring from outside the attendance area except as specifically set forth in 
Board Policy 5116 – School Attendance Boundaries. Except as required by 20 USC 
6316, for transfers out of Title I program improvement schools, the district shall 
not be obligated to provide transportation for students who attend school outside 
their attendance area. However, upon request, the Superintendent or designee 
may authorize transportation contingent upon available space and funds. Priority 
for any such transportation shall be based on demonstrated financial need. 
6/25/08A

Appendix D: Board Policy 5117 — Interdistrict Attendance The Governing Board 
recognizes that students who reside in one district may choose to attend school 
in another district and that such choices are made for a variety of reasons. The 
Board desires to communicate with parents/guardians and students regarding the 
educational programs and services that are available. 7/14/04

Appendix E Board Policy 6020 Instruction Parent Involvement PART I. GENERAL 
EXPECTATIONS The district shall implement the following statutory requirements: 
The school district will put into operation programs, activities and procedures 
for the involvement of parents in all of its schools with Title I, Part A programs, 
consistent with section 1118 of the Elementary and Secondary Education Act 
(ESEA). Those programs, activities and procedures will be planned and operated 
with meaningful consultation with parents of participating children. Consistent 
with section 1118, the school district will work with its schools to ensure that 
the required school-level parental involvement policies meet the requirements 
of section 1118(b) of the ESEA, and each include, as a component, a school-
parent compact consistent with section 1118(d) of the ESEA. The school district 
will incorporate this district wide parental involvement policy into its LEA plan 
developed under section 1112 of the ESEA. In carrying out the Title I, Part A 
parental involvement requirements, to the extent practicable, the school district 
and its schools will provide full opportunities for the participation of parents with 
limited English proficiency, parents with disabilities, and parents of migratory 
children, including providing information and school reports required under 
section 1111 of the ESEA in an understandable and uniform format and, including 
alternative formats upon request, and, to the extent practicable, in a language 
parents understand. If the LEA plan for Title I, Part A, developed under section 
1112 of the ESEA, is not satisfactory to the parents of participating children, the 
school district will submit any parent comments with the plan when the school 
district submits the plan to the State Department of Education. The school district 
will involve the parents of children served in Title I, Part A schools in decisions 
about how the 1 percent of Title I, Part A funds reserved for parental involvement 
is spent, and will ensure that not less than 95 percent of the one percent reserved 
goes directly to the schools. The school district will be governed by the following 

statutory definition of parental involvement, and expects that its Title I schools will 
carry out programs, activities and procedures in accordance with this definition: 
Parental involvement means the participation of parents in regular, two-way, 
and meaningful communication involving student academic learning and other 
school activities, including ensuring- (A) that parents are valued for integral role 
in assisting their child’s learning; (B) that parents are encouraged to be actively 
involved in their child’s education at school; (C) that parents are full partners in 
their child’s education and are included, as appropriate, in decision-making and on 
advisory committees to assist in the education of their child; (D) the carrying out of 
other activities, such as those described in section 1118 of the ESEA. PART II.
DESCRIPTION OF HOW DISTRICT WILL IMPLEMENT REQUIRED DISTRICT WIDE 
PARENTAL INVOLVEMENT POLICY COMPONENTS 1. The district will take the 
following actions to involve parents in the joint development of its district wide 
parental involvement plan under section 1112 of the ESEA: Engage with parents 
on the District Advisory Council in the evaluation of the district wide parental 
involvement plan, and in any necessary revisions or additions to the plan. Engage 
with parents on the District English Learner Committee in the evaluation of 
the district wide parental involvement plan, and in any necessary revisions or 
additions to the plan. Engage with parents at schools at meetings organized by 
Principals, Family Engagement Coordinators, School Site Councils, English Learner 
Advisory Committees, PTAs, Parent Leadership Teams, family centers, and other 
parent leaders. Engage with parent leaders of community based organizations 
that have parent constituencies 2. The district will take the following actions 
to involve parents in the process of school review and improvement under 
section 1116 of the ESEA: Actively recruit and support parents to authentically 
participate on School Site Councils and English Learner Advisory Committees. 
Support PTAs and other parent groups to engage parents in promoting increased 
academic achievement. Provide opportunities for parent learning that builds 
understanding and capacity of parents to be involved in the process of school 
review and improvement Conduct SSC Summit to provide additional support to 
SSCs of program improvement schools with involvement of parents in school 
review and improvement Share information on each school’s progress in meeting 
all accountability measures. Provide leadership development opportunities for 
parents, including annual training on budgets and budget development. The 
annual training may be provided at the school site, the Regional level or parent 
engagement conferences. Use district communication tools (e.g. OUSD website) 
to publicize information about NCLB, required notifications, and LEA addendum 3. 
The district will provide the following necessary coordination, technical assistance, 
and other support to assist Title I, Part A schools in planning and implementing 
effective parental involvement activities to improve student academic achievement 
and school performance: The California School Parent Survey shall be used to help 
identify the specific needs for support in planning and implementing effective 
parental involvement activities to improve student achievement. District SSCs and 
ELACs will provide additional feedback on parent involvement needs at the sites. 
The SSCs and ELACs are encouraged to track in meeting minutes recommendations 
for additional parent involvement and engagement. The SSC and ELAC, with the 
site administrators shall develop strategies to encourage parents/ guardians to 
sign and return the School Parent Compact required by the Community Schools 
Strategic Site Plan (“CSSSP”). The School Parent Compact shall be available for 
signing at all school events and activities, including Back to School night. The 
signed compacts shall be maintained by the school for the current school year. 
Provide training for SSC, ELAC, DAC, and DELAC members Provide opportunities 
for learning and professional development for school based family engagement 
staff on planning and implementing effective parental involvement activities 
to improve student achievement) Develop a learning community for school 
based family engagement staff that promotes collaboration and coordination 
Provide training for site based administrators Develop materials and resources 
to support schools Provide support to schools in developing parent centers 
by developing a centralized comprehensive family center, and by incubating a 
network of satellite family centers 4. The district will coordinate and integrate 
parental involvement strategies and activities in Part A with parental involvement 
strategies under the following programs: Early Reading First Reading First 5. 
The district will take the following actions to conduct, with the involvement of 
parents, an annual evaluation of the content and effectiveness of this parental 
involvement policy in improving the quality of its Title I, Part A schools. The 
evaluation will include identifying barriers to greater participation by parents 
in parental involvement activities (with particular attention to parents who are 
economically disadvantaged, are disabled, have limited English proficiency, have 
limited literacy, or are of any racial or ethnic minority background). The school 
district will use the findings of the evaluation about its parental involvement policy 
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and activities to design strategies for more effective parental involvement, and to 
revise, if necessary (and with the involvement of parents) its parental involvement 
policies. Review relevant data from the district wide parent survey, School 
Portfolio Manager’s census of schools, ongoing assessments and evaluations of 
implementation activities, family engagement sections of school site plans, etc. 
Engage with parents about the effectiveness of family engagement practices and 
activities in schools, at meetings organized by Principals, Family Engagement 
Coordinators, School Site Councils, English Learner Advisory Committees, PTAs, 
Parent Leadership Teams, family centers, etc. District must provide translation 
services, as provided in Board Policy 5124 and Administrative Regulation 5124 
at parent/community meetings, The district and school sites must provide 
all appropriate documentation in all the standard languages. Training for the 
principal, SSC, ELAC, and all other interested parents on categorical funds. The 
documentation of this training shall be included in the current school site plan 
(CSSSP). Encourage the signing of the School Parent Compact to support parent/
guardian involvement and engagement. Encourage and support parent volunteers 
at school sites and include in the annual parent guide a statement about the 
importance of parent volunteers. Participate in the Annual Evaluation of the 
district Parent Involvement Policy, coordinate the collection and reporting of 
all district advisory group evaluations by the District Advisory Council (DAC) for 
compensatory education programs. Participate in the revision of the district Parent 
Involvement Policy, as needed, according to evaluation results. Conduct District 
Advisory Council (DAC) review of programs in the Consolidated Application with 
input for budget consideration. 6. The district will build the schools’ and parent’s 
capacity for strong parental involvement, in order to ensure effective involvement 
of parents and to support a partnership among the school involved, parents, 
and the community to improve student academic achievement, through the 
following activities specifically described below: A. The school district will, with 
the assistance of its Title I, Part A schools, provide assistance to parents of children 
served by the school district or school, as appropriate, in understanding topics 
such as the State’s academic content standards, the State’s student academic 
achievement standards, the State and local academic assessments including 
alternate assessments, the requirements of Part A, how to monitor their child’s 
progress, and how to work with educators by undertaking these activities: 

District wide Parent Leadership Conference, including information pertaining to 
Title I Workshops for families such as: Understanding School Score Cards, 
Understanding Results Based Inquiry, Understanding the Standards Based Report 
Card, Learn to Read your Child’s Transcript, etc. To help parents understand the 
State content standards, develop and offer Parent Friendly Standards (K-12) 
workshops, curriculum, and materials, including workshops on the Common Core 
curriculum and the Local Control Funding Formula. B. The school district will, with 
the assistance of its schools, provide materials and training to help parents work 
with their children to improve their children’s academic achievement, such as 
literacy training, and using technology, as appropriate, to foster parental 
involvement, by: Developing and offering programs such as Family Math Nights, 
Reading Nights, Family Literacy Programs, etc. Providing families with information 
and materials about how to work with their children to improve academic 
performance at events such as Back to School Nights and Open Houses. Provide 
materials and training to help parents work with their children on student goal 
setting. C. The school district will, with the assistance of its schools and parents, 
educate its teachers, pupil services personnel, principals and other staff, in how to 
reach out to, communicate with, and work with parents as equal partners, in the 
value and utility of contributions of parents, and in how to implement and 
coordinate parent programs and build ties between parents and schools, by: 1. 
Developing a curriculum and offering training for district and school site staff about 
how to engage families to increase academic achievement 2. Producing and 
disseminating learning materials on family engagement to staff 3. Normalizing 
family engagement as part of the discourse on improving academic achievement at 
schools 4. Recognizing and publicizing OUSD family engagement successes and its 
impact on student achievement 5. Assisting parents in supporting literacy activities 
at home, e.g. understanding district programs such as Open Court Reading. D. The 
school district will take the following actions to ensure that information related to 
the school and parent- programs, meetings, and other activities, is sent to the 
parents of participating children in an understandable and uniform format, 
including alternative formats upon request, and, to the extent practicable, in a 
language the parents can understand: Translation Center BCLAD teacher to 
document 10 hours of service at schools 15% or more students are English 
Learners PART III. DISCRETIONARY DISTRICT WIDE PARENTAL INVOLVEMENT 
POLICY COMPONENTS The district recognizes that in the context of the rich 
diversity of our city, families from all racial, ethnic, cultural, economic, and 

educational backgrounds share common ground in being involved in their 
children’s learning, and in wanting their children to succeed in school and in life. 
Families can and do have a positive influence on their children’s learning. Families 
can and do influence achievement by holding schools and school districts 
accountable for high performance. To achieve academic success for all students, 
we must tap the power of the family. 1. The district and the schools within the 
district will provide families across the grades levels, from preschool through grade 
12, with a broad range of opportunities for involvement, including in advocacy 
roles, leadership roles, and in learning. Advocacy: families participate in sharing 
responsibility to advance learning and solve problems concerning An individual 
child’s education Academic success for all children in the school Leadership: 
parents and caregivers motivate and support other people to work collectively to 
bring about school improvement and raise achievement, including in school 
governance, grassroots leadership and shared decision making. Learning: learning 
for the whole family that empowers parents and caregivers to boost student 
achievement Action oriented adult learning: Parents and caregivers are actively 
learning to become effective advocates and leaders Student learning: Parent and 
caregivers engage with students in activities and practices at home that promote 
student learning throughout the school-aged years Participants in the School 
Community: Families attend broad school events and lend a helping hand 2. Every 
school will address Family Engagement and name particular strategic practices in 
its Single Plan for Student Achievement (SPSA), outlining programs that are 
comprehensive, wellplanned, and long-lasting. Comprehensive Have explicit 
connections to learning plan goals Contain a variety of engagement activities and 
practices Reach out to diverse families; provide translation of materials, meetings, 
and other communication into home languages Well-planned Identify specific 
measurable goals that are monitored Informed and guided by cycles of inquiry Be 
grounded in research and relevant school data Long-lasting Create permanent 
structures to support engagement Align with a long term commitment and vision 
for family engagement Sustain existing parent leadership and build new parent 
leadership 3. The Board of Education recognizes the importance of administrative 
leadership in setting expectations and creating a climate conducive to family 
engagement. The district and the schools within the district will strive to create, 
grow, and sustain a relational culture focused on learning with a common vision 
about academic success for every student, and a commitment among parents and 
caregivers, school staff, and community members to share responsibility and hold 
one another accountable for achieving that vision. We will strive to create trusting 
collaborative relationships in the school. With respect to parents and caregivers, 
the school will: be inviting and welcoming of them respect their concerns honor 
their contributions We will recognize, respect and address: Needs of the families 
and community Differences in socioeconomic class, and the social dynamics and 
power imbalances these differences create Differences in race/ethnicity/
nationality/culture/ language and the social dynamics and power imbalances these 
differences create We will share power and responsibility with families 4. The 
district will provide professional development opportunities for staff and technical 
assistance to schools to enhance understanding and effectiveness of family 
engagement practices. 5. The district and the schools within the district will be 
guided by the Community Plan for Accountability in Schools (ComPAS) Standards in 
planning, implementing, and assessing Family Engagement programs and activities. 
ComPAS Standards 1. We will ensure that every student has learning opportunities 
that promote cultural responsiveness and security 2. We will ensure that every 
student and family is informed and can choose the educational programs that 
meet their needs. 3. We will ensure that every student and family has timely 
access to data about performance and satisfaction and provides input into key 
school and district priorities and decisions used to make improvements in their 
school community. 4. We will ensure that students participate actively in 
multi-generational learning communities and have in their lives adults who pursue 
individual development and continued learning opportunities. 5. We will ensure 
that every student has a rigorous, personalized and fulfilling academic experience. 
6. We will ensure that every student learns in an environment that builds 
resiliency, where there are high expectations, caring and supportive conditions, 
and meaningful opportunities for all to participate. 7. We will ensure that there is 
clear, direct and timely communication and space for members of the school 
community to engage in meaningful and productive dialogue. 8. We will ensure 
that every student has access to nutritious meals, clean learning environments, 
mental and physical health support, physical education and adults who support 
healthy, sustainable living. 9. We will ensure that every student is safe at school, 
and has safe passage to and from school and in the neighborhood surrounding the 
school. In the end, our vision is that every parent and caregiver in Oakland has a 
voice and decisionmaking power in their child’s education; that families and 
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teachers work together towards their child’s achievement; that families 
understand what their child is being held accountable for and by when; and that 
we are holding families accountable for their role as they hold us to ours. 
Ultimately, we want parents and caregivers to truly have co-ownership of our 
schools so that together they can help our children become successful and healthy 
adults. PART IV. ADOPTION This district wide Parental Involvement Policy has been 
developed jointly with, and agreed on with, parents of children participating in 
Title I, Part A programs, as evidenced by: District Advisory Council meetings 
Presentations and discussions at school sites - School Site Council meetings, 
English Learner Advisory Committee meetings, PTA meetings, Parent Leaders 
meetings, Special Education Parents meetings District English Learner Committee 
meeting. 1/15/14

Appendix F: Education Code Section 58501.  The following notice shall be sent 
along with the notification of parents and guardians required by Section 48980:

“Notice of Alternative Schools

California state law authorizes all school districts to provide for alternative schools. 
Section 58500 of the Education Code defines alternative school as a school or 
separate class group within a school which is operated in a manner designed to:
 (a) Maximize the opportunity for students to develop the positive values of 
self-reliance, initiative, kindness, spontaneity, resourcefulness, courage, creativity, 
responsibility, and joy.
 (b) Recognize that the best learning takes place when the student learns because 
of his desire to learn.
 (c) Maintain a learning situation maximizing student self-motivation and 
encouraging the student in his own time to follow his own interests. These 
interests may be conceived by him totally and independently or may result in 
whole or in part from a presentation by his teachers of choices of learning projects.
 (d) Maximize the opportunity for teachers, parents and students to cooperatively 
develop the learning process and its subject matter. This opportunity shall be a 
continuous, permanent process.
 (e) Maximize the opportunity for the students, teachers, and parents to 
continuously react to the changing world, including but not limited to the 
community in which the school is located.
In the event any parent, pupil, or teacher is interested in further information 
concerning alternative schools, the county superintendent of schools, the 
administrative office of this district, and the principal's office in each attendance 
unit have copies of the law available for your information. This law particularly 
authorizes interested persons to request the governing board of the district to 
establish alternative school programs in each district."
Further, a copy shall be posted in at least two places normally visible to pupils, 
teachers, and visiting parents in each attendance unit for the entire month of 
March in each year.

ATTENDANCE, CHRONIC ABSENCE, AND TRUANCY: Appendix G: Education Code 
Section 48205 — Excused Absences CALIFORNIA EDUCATION CODE SECTION 
48205.  (a) Notwithstanding Section 48200, a pupil shall be excused from school 
when the absence is:
(1) Due to his or her illness.
(2) Due to quarantine under the direction of a county or city health officer.
(3) For the purpose of having medical, dental, optometrical, or chiropractic 
services rendered.
(4) For the purpose of attending the funeral services of a member of his or her 
immediate family, so long as the absence is not more than one day if the service is 
conducted in California and not more than three days if the service is conducted 
outside California.
(5) For the purpose of jury duty in the manner provided for by law.
(6) Due to the illness or medical appointment during school hours of a child of 
whom the pupil is the custodial parent.
(7) For justifiable personal reasons, including, but not limited to, an appearance 
in court, attendance at a funeral service, observance of a holiday or ceremony of 
his or her religion, attendance at religious retreats, attendance at an employment 
conference, or attendance at an educational conference on the legislative or 
judicial process offered by a nonprofit organization when the pupil's absence is 
requested in writing by the parent or guardian and approved by the principal or 
a designated representative pursuant to uniform standards established by the 
governing board.
(8) For the purpose of serving as a member of a precinct board for an election 
pursuant to Section 12302 of the Elections Code.
(9) For the purpose of spending time with a member of the pupil's immediate 

family, who is an active duty member of the uniformed services, as defined 
in Section 49701, and has been called to duty for, is on leave from, or has 
immediately returned from, deployment to a combat zone or combat support 
position. Absences granted pursuant to this paragraph shall be granted for a period 
of time to be determined at the discretion of the superintendent of the school 
district.
(10) For the purpose of attending the pupil’s naturalization ceremony to become 
a United States citizen. (b) A pupil absent from school under this section shall 
be allowed to complete all assignments and tests missed during the absence 
that can be reasonably provided and, upon satisfactory completion within a 
reasonable period of time, shall be given full credit therefor. The teacher of the 
class from which a pupil is absent shall determine which tests and assignments 
shall be reasonably equivalent to, but not necessarily identical to, the tests and 
assignments that the pupil missed during the absence.
(c) For purposes of this section, attendance at religious retreats shall not exceed 
four hours per semester.
(d) Absences pursuant to this section are deemed to be absences in computing 
average daily attendance and shall not generate state apportionment payments.
(e) "Immediate family," as used in this section, has the same meaning as set forth 
in Section 45194, except that references therein to "employee" shall be deemed to 
be references to "pupil."

Appendices H, I Appendix H: BP 5145.7 Sexual Harassment The Governing Board is 
committed to maintaining a safe school environment that is free from harassment 
and discrimination. The Board prohibits sexual harassment of students at school 
or at school-sponsored or school-related activities. The Board also prohibits 
retaliatory behavior or action against any person who reports, files a complaint or 
testifies about, or otherwise supports a complainant in alleging sexual harassment. 
The district strongly encourages any student who feels that he/she is being or has 
been sexually harassed on school grounds or at a school sponsored or school-
related activity by another student or an adult to immediately contact his/ her 
teacher, the principal, or any other available school employee. Any employee who 
receives a report or observes an incident of sexual harassment shall notify the 
principal or a district compliance officer. Complaints regarding sexual harassment 
shall be investigated and resolved in accordance with law and district procedures 
specified in AR 1312.3 - Uniform Complaint Procedures. Principals are responsible 
for notifying students and parents/ guardians that complaints of sexual harassment 
can be filed under AR 1312.3 and where to obtain a copy of the procedures. The 
Superintendent or designee shall take appropriate actions to reinforce the district’s 
sexual harassment policy. Instruction/Information The Superintendent or designee 
shall ensure that all district students receive age-appropriate information on sexual 
harassment. Such instruction and information shall include: 1. What acts and 
behavior constitute sexual harassment, including the fact that sexual harassment 
could occur between people of the same sex and could involve sexual violence 2. 
A clear message that students do not have to endure sexual harassment under any 
circumstance 3. Encouragement to report observed incidents of sexual harassment 
even where the alleged victim of the harassment has not complained 4. A clear 
message that student safety is the district’s primary concern, and that any separate 
rule violation involving an alleged victim or any other person reporting a sexual 
harassment incident will be addressed separately and will not affect the manner in 
which the sexual harassment complaint will be received, investigated, or resolved 
5. Information about the district’s procedure for investigating complaints and the 
person(s) to whom a report of sexual harassment should be made 6. Information 
about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable Disciplinary Actions Any student who engages in sexual 
harassment or sexual violence at school or at a school sponsored or school-related 
activity is in violation of this policy and shall be subject to disciplinary action. 
For students in grades 4-12, disciplinary action may include suspension and/or 
expulsion, provided that, in imposing such discipline, the entire circumstances 
of the incident(s) shall be taken into account. Any staff member found to have 
engaged in sexual harassment or sexual violence toward any student shall be 
subject to discipline up to and including dismissal in accordance with applicable 
policies, laws, and/or collective bargaining agreements. Record-Keeping The 
Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive 
harassing behavior in district schools. 3/25/15. 

Appendix I: Administrative Regulation 5145.7 Students Sexual Harassment 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual 
advances, unwanted requests for sexual favors, or other unwanted verbal, visual, 
or physical conduct of a sexual nature made against another person of the same 
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or opposite sex in the educational setting, when made on the basis of sex and 
under any of the following conditions: 1. Submission to the conduct is explicitly 
or implicitly made a term or condition of a student’s academic status or progress 
2. Submission to or rejection of the conduct by a student is used as the basis for 
academic decisions affecting the student 3. The conduct has the purpose or effect 
of having a negative impact on the student’s academic performance or of creating 
an intimidating, hostile, or offensive educational environment 4. Submission to 
or rejection of the conduct by the student is used as the basis for any decision 
affecting the student regarding benefits and services, honors, programs, or 
activities available at or through any district program or activity Examples of 
types of conduct which are prohibited in the district and which may constitute 
sexual harassment include, but are not limited to: 1. Unwelcome leering, sexual 
flirtations, or propositions 2. Unwelcome sexual slurs, epithets, threats, verbal 
abuse, derogatory comments, or sexually degrading descriptions 3. Graphic verbal 
comments about an individual’s body or overly personal conversation 4. Sexual 
jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 
gestures, or computer-generated images of a sexual nature 5. Spreading sexual 
rumors 6. Teasing or sexual remarks about students enrolled in a predominantly 
single-sex class 7. Massaging, grabbing, fondling, stroking, or brushing the body 8. 
Touching an individual’s body or clothes in a sexual way 9. Impeding or blocking 
movements or any physical interference with school activities when directed at an 
individual on the basis of sex 10. Displaying sexually suggestive objects 

Enforcement of District Policy The Superintendent or designee shall take 
appropriate actions to reinforce the district’s sexual harassment policy. As needed, 
these actions may include any of the following: 1. Removing vulgar or offending 
graffiti 2. Providing training to students, staff, and parents/guardians about how to 
recognize harassment and how to respond 3. Disseminating and/or summarizing 
the district’s policy and regulation regarding sexual harassment 4. Consistent 
with the laws regarding the confidentiality of student and personnel records, 
communicating the school’s response to parents/ guardians and the community 
5. Taking appropriate disciplinary action In addition, disciplinary measures may 
be taken against any person who is found to have made a complaint of sexual 
harassment which he/she knew was not true. 

Notifications A copy of the district’s sexual harassment policy and regulation 
shall: 1. Be included in the notifications that are sent to parents/guardians at the 
beginning of each school year 2. Be displayed in a prominent location in the main 
administrative building or other area where notices of district rules, regulations, 
procedures, and standards of conduct are posted 3. Be provided as part of any 
orientation program conducted for new students at the beginning of each quarter, 
semester, or summer session 4. Appear in any school or district publication that 
sets forth the school’s or district’s comprehensive rules, regulations, procedures, 
and standards of conduct. 10/26/11A

Appendices J and K Appendix J: Board Policy 6163.4 Instruction - Student Use of 
Technology/ Internet Safety Policy The Governing Board intends that technological 
resources used to access District equipment and networks whether provided 
by the district or the student be used in a responsible and proper manner 
in support of the instructional program and for the advancement of student 
learning. The following policy and corresponding regulations and procedures are 
intended to implement the legal requirements of the district under The Children’s 
Internet Protection Act, (CIPA) (Public Law 106-554). Such policy, regulations 
and procedures shall be applied to all students having computers or devices 
with Internet access. It is the policy of the Governing Board to: (a) prevent user 
access over its computer network to, or transmission of, inappropriate material 
via Internet, electronic mail, social media, or other forms of direct electronic 
communications; (b) prevent unauthorized access and other unlawful online 
activity; (c) prevent unauthorized online disclosure, use, or dissemination of 
personal identification of minors; and (d) comply with the Children’s Internet 
Protection Act. 

The Superintendent or designee shall notify students and parents/guardians about 
authorized uses of district computers and consequences for unauthorized use and/
or unlawful activities. 

Definitions 1. Access to the Internet - A computer shall be considered to have 
access to the Internet if such computer is connected either wired or wirelessly 
to a computer network which has access to the Internet. 2. Minor shall mean 
an individual who has not attained the age of 19. 3. Obscene shall have the 
meaning given such term in section 1460 of title 18, United States Code. 4. Child 
pornography shall have the meaning given such term in section 2256 of title 18, 
United States Code. 5. Harmful to minors shall mean any picture, image, graphic 

image file, or other visual depiction that: a. Taken as a whole and with respect 
to minors, appeals to a prurient interest in nudity, sex, or excretion; b. Depicts, 
describes, or represents, in a patently offensive way with respect to what is 
suitable for minors, an actual or simulated sexual act or sexual contact, actual or 
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and 
c. Taken as a whole, lacks serious literary, artistic, political, or scientific value as to 
minors 6. Hacking shall mean attempting to gain unauthorized access to computer 
and network systems connected to the Internet. 7. Technology protection measure 
shall refer to the systems in place, managed by the district that blocks and/
or filters Internet access. On-Line Services/Internet Access The Superintendent 
or designee shall ensure that all district computers with Internet access have 
a technology protection measure that blocks or filters Internet access to visual 
depictions that are obscene, child pornography, or harmful to minors, and that 
the operation of such measures is enforced. (20 USC 7001, 47 USC 254) Subject 
to staff supervision, technology protection measures may be disabled for adults 
or, in the case of minors, minimized only for bona fide research or other lawful 
purposes. The Board desires to protect students from access to harmful matter on 
the Internet or other online services and to prevent inappropriate network access. 
The Superintendent or designee shall implement rules and procedures designed to 
restrict students’ access to harmful or inappropriate matter on the Internet and to 
prevent inappropriate network access including hacking, unauthorized disclosure, 
use, and dissemination of personal identification information regarding minors, 
and other unlawful activities. He/she also shall establish regulations to address 
the safety and security of students when using electronic mail, chat rooms, instant 
messaging, and other forms of direct electronic communication. Disclosure, 
use and dissemination of personal identification information regarding students 
is prohibited. The Superintendent or designee shall oversee the education, 
supervision and monitoring of students’ usage of the online computer network 
and access to the Internet in accordance with this policy and applicable laws. 
The site principals or designated representatives shall provide age-appropriate 
training for students who use the District’s Internet systems. The training provided 
shall be designed to promote the District’s commitment to: a. The standards and 
acceptable use of Internet services as set forth in this Policy; b. Student safety with 
regard to: (1) safety on the Internet, (2) appropriate online behavior, including 
interacting with other individuals on social networking sites and in chat rooms; and 
(3) cyberbullying awareness and response, including that “bullying” constitutes any 
severe or pervasive physical or verbal act or conduct, including communications 
made in writing or by means of an electronic act that relates to school 
activity or attendance occurring under the jurisdiction of the school district’s 
superintendent, including off-campus and/or electronic acts.; c. Prohibition of 
discrimination, harassment, intimidation, and bullying on the basis of actual or 
perceived protected characteristic, including without limitation, disability, gender, 
gender identity, gender expression, nationality, race or ethnicity, religion, sexual 
orientation or association with person or group with one or more of the actual or 
perceived characteristics; and d. Compliance with the E-rate requirements of the 
Children’s Internet Protection Act. Following receipt of this training, the student 
will acknowledge that he/she received the training, understood it, and will follow 
the provisions of the District’s acceptable use policies. Before using the district’s 
on-line resources, each student and his/her parent/guardian shall sign and return 
an Acceptable Use Agreement specifying user obligations and responsibilities. In 
that agreement, the student and his/her parent/guardian shall agree to not hold 
the district responsible and shall agree to indemnify and hold harmless the district 
and all district personnel for the failure of any technology protection measures, 
violations of copyright restrictions, users’ mistakes or negligence, or any costs 
incurred by users. Staff shall supervise students while they are using on-line 
services and may ask teacher aides and student aides to assist in this supervision. 
In order to help ensure that the district adapts to changing technologies and 
circumstances, the Superintendent or designee shall regularly review this policy, 
the accompanying administrative regulation and other procedures. He/she shall 
also monitor the district’s filtering software to help ensure its effectiveness. 6/14A

Appendix K: Administrative Regulation 6163.4 - Student Use of Technology The 
principal or designee shall oversee the maintenance of each school’s technological 
resources while following District standards set by the Technology Services 
department and may establish guidelines and limits on their use. Instructional 
staff shall receive a copy of this administrative regulation, the accompanying Board 
policy, and the district’s Acceptable Use Agreement describing expectations for 
appropriate use of the system and shall also be provided with information about 
the role of staff in supervising student use of technological resources. All students 
using these resources shall receive training in their proper and appropriate use. At 
the beginning of each school year, parents/ guardians shall receive a copy of the 
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district’s policy and administrative regulation regarding access by students to the 
Internet and online sites. On-Line/Internet Services: 

User Obligations and Responsibilities Students are authorized to use district 
equipment to access the Internet or on-line services in accordance with user 
obligations and responsibilities specified below and in accordance with Governing 
Board policy and the district’s Acceptable Use Agreement. 1. The student, in whose 
name an on-line services account is issued, is responsible for its proper use at all 
times. Students shall keep personal account numbers, passwords, home addresses 
and telephone numbers private. They shall only use the system under their own 
account to which they have been assigned. 2. Students shall use the district’s 
system safely, responsibly and primarily for educational purposes. 3. Students shall 
not access, post, submit, publish or display harmful or inappropriate matter that 
is threatening, obscene, disruptive or sexually explicit, or that could be construed 
as harassment or disparagement of others based on their race/ethnicity, national 
origin, gender, sexual orientation, age, disability, religion or political beliefs. 
Harmful matter includes matter, taken as a whole, which to the average person, 
applying contemporary statewide standards, appeals to the prurient interest and 
is matter which depicts or describes in a patently offensive way sexual conduct 
and which lacks serious literary, artistic, political or scientific value for minors. 4. 
Students shall not disclose, use or disseminate personal identification information 
about themselves or others when using electronic mail, chat rooms, or other forms 
of direct electronic communication. Students are also cautioned not to disclose 
such information by other means to individuals located through the Internet 
without the permission of their parents/guardians. Personal information includes 
the student’s name, address, telephone number, Social Security number, or other 
individually identifiable information. 5. Students shall not use the system to 
encourage the use of drugs, alcohol or tobacco, nor shall they promote unethical 
practices or any activity prohibited by law or Board policy. If a user violates the 
Acceptable Use Agreement or any of the District’s or a school’s policies, regulations 
procedures or guidelines, access to the District’s educational technology resources 
may be denied and other legal or disciplinary action may be taken. 6. Students 
shall not use the system to engage in commercial or other for-profit activities. 
7. Students shall not use the system to threaten, intimidate, harass, or ridicule 
other students or staff. 8. Copyrighted material shall not be placed on the system 
without the author’s permission and in accordance with copyright laws. Students 
may download copyrighted material for their own use only and with proper credit 
given, as with any other printed source of information. 9. Students shall not 
intentionally upload, download or create computer viruses and/or maliciously 
attempt to harm or destroy district equipment or materials or manipulate the data 
of any other user, including so-called “hacking.” 10. Students shall not read or use 
other users’ electronic mail or files. They shall not attempt to interfere with other 
users’ ability to send or receive electronic mail, nor shall they attempt to delete, 
copy, modify or forge other users’ mail. 11. Students shall report any security 
problem or misuse of the services to the teacher or principal. The district reserves 
the right to monitor the use of the district’s system for improper use without 
advance notice or consent. Electronic communications and downloaded material, 
including files deleted from a user’s account, may be monitored or read by district 
officials to ensure proper use of the system. Whenever a student is found to 
have violated Board policy, administrative regulation, or the district’s Acceptable 
Use Agreement, the principal or designee may cancel or limit a student’s user 
privileges or increase supervision of the student’s use of the district’s technological 
resources, as appropriate. Inappropriate use also may result in disciplinary action 
and/or legal action in accordance with law and Board policy.  7/14/04

Appendix L: BP 5144 Students Discipline The Governing Board desires to prepare 
students to be caring, competent, critical thinkers and fully-informed, engaged, 
contributing members of society who are ready to succeed in college and career. 
The Board expects each school to create a safe and positive school environment 
in which all students feel accepted, supported, and respected. The Board 
desires that its disciplinary policies further its mission of serving the whole child, 
eliminate inequality in the use of punitive consequences, and provide each child 
with excellent teachers who are equipped to promote academic and behavioral 
learning. 

The Board desires the use of a positive approach to student behavior and the 
use of preventative and restorative practices to minimize the need for discipline 
and maximize instructional time for every student. The Board recognizes the 
importance of developing the social and emotional health of all youth and 
adults in our organization. The Board desires the adoption of the Response 
to Intervention (RTI) framework wherein schools provide a tiered system of 
academic and behavioral supports to enable all students to equitably access the 

core curriculum. Each school is responsible for adopting strategies, programs, 
and interventions within an RTI framework to facilitate a consistent approach 
for positive, pro-social behavior management in order to reduce student loss of 
instructional time due to disciplinary sanctions. The Board recognizes that an 
opportunity gap for significant portions of its student population exists, namely 
amongst African American, Latino, and English Language Learner students and 
students with disabilities. The Board desires to identify and address the causes 
of disproportionate treatment in discipline to reduce and eliminate the racial 
disparities in the use of punitive school discipline, and any other disparities that 
may exist for other under-served populations. Schools shall enforce disciplinary 
rules fairly, consistently, and without discrimination. The Board recognizes the 
importance of using school and classroom management strategies that keep 
students in school and in the classroom. Missing too much school for any reason 
has a direct impact on academic achievement—both short-term and longterm. 
Removal of students from the classroom environment for misbehavior should 
be avoided. The Board does not support a zero tolerance approach to discipline 
except where mandated by law. Schools may not adopt zero tolerance policies or 
practices that conflict with District discipline policies. Except where suspension for 
a first offense is permitted by Education Code 48900.5, as further described in AR 
5144.1, an administrator or administrator’s designee may only impose in school 
and out-of-school suspension when other means of correction fail to bring about 
proper conduct or the student’s presence causes a danger to persons. (Education 
Code 48900.5) The other means of correction that have been attempted must 
be documented and evaluated for effectiveness prior to referring the student 
for a disciplinary sanction that results in the student’s removal from an assigned 
classroom or the school site. Other means of correction include, but are not 
limited to, conferences with students and their parents/guardians; use of student 
study teams or other intervention-related teams; enrollment in a program teaching 
social/emotional behavior or anger management; participation in a restorative 
justice program or restorative circles; and positive behavior support approaches. 
(Education Code 48900.5) The Superintendent or designee shall provide 
professional development as necessary to assist staff in developing consistent 
classroom management skills, implementing effective disciplinary techniques, 
eliminating unconscious bias, and establishing cooperative relationships with 
parents/guardians. With the participation of community stakeholders, each 
school may develop disciplinary rules to meet the school’s particular needs as 
described in AR 5144. The rules shall be consistent with law, Board policy, district 
regulations, and school-level discipline data. The Superintendent or designee shall 
provide professional development where appropriate to assist staff in developing 
classroom management skills and implementing effective disciplinary techniques. 
To ensure that discipline is appropriate and equitable, schools and the District 
shall collect and review discipline data that is disaggregated by school, race, 
gender, status as an English Language Learner, status as a student with a disability, 
and type of infraction on a monthly basis. The District will perform a centralized 
review of school-level and District-wide discipline data to measure progress 
toward the goal of eliminating disproportionate rates of suspension and referral 
for African-American students, and determine whether the site strategies require 
adjustment to meet the goal. Site administrators, on a quarterly basis, shall meet 
with the site’s teaching staff to review the school site’s discipline data and discuss 
strategies for teaching, encouraging and reinforcing positive student behavior that 
do not require engagement with the discipline system and loss of instructional 
time. Corporal Punishment Corporal punishment shall not be used as a disciplinary 
measure against any student. Corporal punishment includes the willful infliction 
of, or willfully causing the infliction of, physical pain on a student.For purposes 
of this policy, corporal punishment does not include an employee’s use of force 
that is reasonable and necessary to protect the employee, students, staff or other 
persons or to prevent damage to property or to obtain possession of weapons or 
other dangerous objects within the control of the student. 4/23/14

Appendix M: AR 5144 Students Discipline The District and staff are committed 
to establishing positive learning environments that ensure that all students 
have access to a quality education. The District recognizes that a key aspect of 
maintaining a healthy and safe environment is establishing order and maintaining 
discipline in our schools. This goal can only be achieved through the cooperative 
efforts of our school personnel, students, parents, guardians, and our community. 
The District believes that developing strong relationships with families is the 
first step in establishing safe and healthy schools. The District and staff desire 
to work collaboratively with families to establish positive relationships that aid 
in the development and achievement of all students. School staff members are 
encouraged to contact parents early in the school year to proactively establish 
positive schoo/home communication and throughout the school year to share 
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student successes and challenges, and develop plans to help students have 
access to a quality education. The District is committed to eliminating disparity 
in school discipline with respect to its underserved populations by reducing 
the number of referrals, suspensions, and expulsions. The staff will engage in 
restorative practices that enhance school culture and improve discipline systems 
to address equity. Site-Level Rules In developing site-level disciplinary rules, the 
school shall solicit the participation, views, and advice of one representative 
selected by each of the following groups: 1. Parents/guardians 2. Teachers 3. 
School administrators 4. For junior high and high schools, students enrolled in 
the school The rules shall be consistent with law, Governing Board policy, and 
district regulations. The development of the rules shall be informed by school-level 
discipline data as described in BP 5144. The school shall also solicit participants’ 
views on whether site-level and District-level discipline rules are being equitably 
and fairly applied. The confidentiality of student records shall be maintained 
at all times. Alternative Means of Correction Each school is responsible for 
incorporating a Response to Intervention (RTI) framework into its Community 
Schools Strategic Site Plan (CSSSP) to reduce referrals and suspensions through 
proactive intervention, positive behavioral support, restorative practices, and 
other non-punitive approaches to discipline. RTI is a prevention system focused on 
maximizing student achievement, reducing behavior problems, and avoiding loss 
of instructional time through the use of tiered interventions. Referral of students 
from the classroom environment for misbehavior should be avoided. The District 
expects that alternatives to suspension and progressive discipline approaches 
shall be utilized prior to referring a student out of the classroom. The District 
expects that alternatives aligned with the school’s RTI framework and District 
policies will be undertaken within the classroom except where suspension for a 
first offense is permitted by Education Code 48900.5, as further described in AR 
5144.1, or where it can be documented that the behavior violation imposes a 
clear danger to persons. Classroom-based strategies include, but are not limited 
to: Explicit re-teaching of behavioral expectations; Separating students; Writing 
an apology letter; Assignment of additional tasks; Phone call to parent; Keeping 
students after class; Restorative conference with student(s) or class; Creation of 
a positive behavior contract; Conference with student; Conference with parent 
and the student. Parents should be notified if there is an escalating pattern 
of misbehavior that could lead to classroom or school removal. Students who 
exhibit a pattern of misbehavior should be provided more intensive support and 
interventions. Appropriate school-based strategies include, but are not limited to: 
A conference between school staff and the student and his/her parents/guardians. 
Referral to a school counselor or other school support service personnel for case 
management and counseling. Referral for drug or alcohol counseling. Convening 
of a Student Study Team (SST), Coordination of Services Team (COST), or other 
intervention-related team to assess the behavior and develop and implement an 
individual plan to address the behavior in partnership with the student and his/her 
parents/guardians. When applicable, referral for a comprehensive psychosocial or 
psychoeducational assessment, including for purposes of creating an individualized 
education program or a Section 504 plan. Enrollment in a program for teaching 
social/ emotional behavior or anger management. Participation in a restorative 
justice program or conversation/circle. A positive behavior support approach 
with tiered interventions that occur during the school day on campus. After-
school programs that address specific behavioral issues or expose students to 
positive activities and behaviors, including, but not limited to, those operated 
in collaboration with local parent and community groups. Detention after 
school hours as provided in the section below entitled “Detention After School.” 
Community service as provided in the section below entitled “Community Service.” 
In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities. Recess Restriction 
A teacher may restrict a student’s recess time only when he/she believes that 
this action is the most effective way to bring about improved behavior. When 
recess restriction may involve the withholding of physical activity from a student, 
the teacher shall try other interventions before imposing the restriction. Recess 
restriction shall be subject to the following conditions: The student shall be given 
adequate time to use the restroom and get a drink or eat lunch, as appropriate. 
The student shall remain under the supervision of an appropriate employee 
during the period of restriction. Teachers shall inform the principal of any recess 
restrictions they impose. Detention After School Students may be detained for 
disciplinary reasons up to one hour after the close of the maximum school day.

If a student will miss his/her school bus on account of being detained after school, 
or if the student is not transported by school bus, the principal or designee shall 
notify parents/guardians of the detention at least one day in advance so that 
alternative transportation arrangements may be made. The student shall not be 

detained unless the principal or designee notifies the parent/ guardian. In cases 
where the school bus departs more than one hour after the end of the school day, 
students may be detained until the bus departs. Students shall remain under the 
supervision of a certificated employee during the period of detention. Students 
may be offered the choice of serving their detention on Saturday rather than after 
school. 

Community Service As part of or instead of disciplinary action, the Board, 
Superintendent, principal, or principal’s designee may, at his/her discretion, 
require a student to perform community service during non-school hours on 
school grounds, or, with written permission of the student’s parent/ guardian, 
off school grounds. Such service may include, but is not limited to, community or 
school outdoor beautification, campus betterment, and teacher, peer, or youth 
assistance programs. This community service option is not available for a student 
who has been suspended, pending expulsion, pursuant to Education Code 48915. 
However, if the recommended expulsion is not implemented or the expulsion itself 
is suspended, then a student may be required to perform community service for 
the resulting suspension. 

Referrals The Board desires the adoption of the RTI framework to facilitate a 
consistent approach for positive, pro-social behavior management. The District 
expects teachers to attempt RTI interventions prior to making a referral out of the 
classroom except where suspension for a first offense is permitted or mandated 
by law as described in AR 5144.1 pp. 8-9. When a referral out of the classroom is 
made, site administrator or designee must ensure that site staff completed the 
following: Teacher completed universal referral form (starting in the 2014-2015 
school year); Site administrator or designee reviewed universal referral form and, 
if warranted, assigned appropriate consequences; Site administrator or teacher 
contacted the student’s parents/guardians and notified them of any consequences; 
Site administrator or designee investigated the reasons for the student’s conduct; 
Site administrator or designee recorded the classroom interventions and referral in 
the District’s database. 

Notice to Parents/Guardians and Students At the beginning of the school year, the 
Superintendent or designee shall notify parents/ guardians in the Parent Guide 
about the availability of district rules related to discipline. The Superintendent 
or designee shall also provide written notice of the rules related to discipline to 
transfer students at the time of their enrollment in the district. 4/23/14

Appendix N: BP 5144.1 Suspension and Expulsion / Due Process The Governing 
Board has established policies and standards of behavior in order to promote 
learning and protect the safety and well-being of all students. In response to 
serious or repeated violations of established policies and standards, it may be 
necessary to suspend or expel a student from regular classroom instruction. 
The Board does not support a zero tolerance approach to discipline. The Board 
recognizes the importance of providing school-wide positive supports, using 
discipline strategies that keep students in school and in the classroom, and 
supporting students in learning to behave appropriately and solve conflicts 
peacefully. Before subjecting a student to disciplinary sanctions that result in a loss 
of instructional time, the Superintendent or designee shall, to the extent allowed 
by law, first use alternative strategies as described in AR 5144 - Discipline. Except 
where suspension for a first offense is permitted by 48900.5, as further described 
in AR 5144.1, in-school and out-of-school suspension shall be imposed only when 
other means of correction fail to bring about proper conduct or the student’s 
presence causes a danger to persons. Expulsion is an action taken by the Board 
only for severe breaches of discipline by a student. The teacher of any class from 
which a student is suspended pursuant to Section 48910 shall require the student 
to complete any assignments and tests missed during the suspension. The school 
will monitor and address the educational needs of the student that arise due 
to the loss of instructional time. Suspension and expulsion may not be imposed 
for truancy, tardiness, or absence. Alternatives to suspension or expulsion shall 
be used with students who are truant, tardy, or otherwise absent from assigned 
school activities. Effective January 1, 2015, as provided in California Education 
Code section 48900(k), no student enrolled in grades T-Kindergarten through third 
grade may be suspended for disrupting school activities or willfully defying the 
authority of school personnel (“disruption and willful defiance”) and no student 
enrolled in grades TK through twelve (TK-12) shall be expelled for the same. 
Effective July 1, 2016, no student enrolled in grades T-Kindergarten through twelve 
(TK-12) grades may be suspended or expelled for disrupting school activities or 
willfully defying the authority of school personnel. The Board will review data 
regarding suspensions for defiance in Grades 4 through 12 in August 2015 and 
January 2016. If based on review of the data, it appears further steps should be 
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undertaken to meet the goal of eliminating suspensions for disruption and willful 
defiance by July 1, 2016, the Board will direct the Superintendent to implement 
such additional measures to achieve the goal of no suspensions for disruption and 
willful defiance by July 1, 2016. The grounds for suspension and expulsion and the 
procedures for considering, recommending, and/or implementing suspension and 
expulsion shall be specified by administrative regulation and must be consistent 
with the requirements set forth here. Effective January 1, 2015, the District may 
not involuntarily transfer a student in grades TK- 3rd grade to another school based 
on a finding of disruption of school activities or willful defiance of the authority 
of school personnel (California Education Code section 48900(k)). Effective July 1, 
2016, the District may not involuntarily transfer a student to another school based 
on a finding of disruption of school activities or willful defiance of the authority 
of school personnel (California Education Code section 48900(k)). Involuntary 
transfers may only occur following a recommendation for expulsion and after 
a hearing before the District’s Disciplinary Hearing Panel (DHP) consistent with 
the requirements in Education Code section 48918 and the notice and hearing 
procedures for expulsions. DHP shall recognize the use of a positive approach 
to student behavior and maximize instructional time for every student. An 
involuntary transfer to a continuation school must be made pursuant to Education 
Code section 48432.5. District staff shall enforce the rules concerning suspension 
and expulsion of students fairly, consistently, and in accordance with the district’s 
nondiscrimination policies. 

Due Process The Board shall provide for the fair and equitable treatment of 
students facing suspension and expulsion by affording them their due process 
rights under the law. The Superintendent or designee shall comply with procedures 
for notices, hearings, and appeals as specified in law and administrative regulation. 

Expansion of Restorative Justice, the Manhood Development Program, PBIS and 
other restorative and youth development approaches The Board recognizes that 
the District has made progress toward creating a positive school culture through 
various means, including through the use of Restorative Justice (RJ), Positive 
Behavioral Interventions and Supports, and the Manhood Development Program. 
The Board believes that the continued expansion of such programs is central to 
the creation of safe, healthy and supportive school environments for all students 
in the District. The Board supports and will prioritize funding for RJ, Manhood 
Development Program and PBIS programs and coordinators at school sites and 
professional development, coaching and support for teachers and administrators 
to successfully implement these programs. Supervised Suspension Classroom 
Supervised suspension shall be imposed only when other means of correction 
have failed to bring about proper conduct. The Board recognizes that students 
who are suspended from school often have no supervision or guidance during the 
school hours when they are off campus and may fall behind in the coursework. 
The Board believes that, in many cases, it would be better to manage the student’s 
behavior by keeping the student at school and providing him/ her with supervision 
that is separated from the regular classroom. To ensure the proper supervision 
and ongoing learning of students who are suspended for any of the reasons 
enumerated in Education Code 48900 and 48900.2, but who pose no imminent 
danger or threat to anyone at school and for whom expulsion proceedings have 
not been initiated, the Superintendent or designee shall establish a supervised 
suspension classroom program which meets the requirements of law. Decision 
Not to Enforce Expulsion Order On a case-by-case basis, the enforcement of an 
expulsion order may be suspended by the Board pursuant to the requirements of 
law and administrative regulation. 

Expungement of Student Disciplinary Records As provided in Board Policy 5144.3, 
effective January 15, 2014, a student, parent, guardian, appointed advocate on 
behalf of the student, or Superintendent on behalf of a student, may apply for 
expungement of student disciplines record which meet the criteria set forth in BP 
5144.3. 

Monitoring the Use of Suspension and Expulsion By July 1, 2015, the 
Superintendent shall promulgate Administrative Regulations that establish 
the procedures for regular, accurate, and public data reporting on disciplinary 
measures and interventions. The procedures will include at least a requirement 
that the District make available on the District’s public website twice annually, 
within 60 days after the completion of each semester, data on school discipline, 
behavioral interventions, and student outcomes. The data will include at least 
the following: 1. The aggregate number and rates of office referrals, teacher 
suspensions, supervised inschool and out-of-school suspensions, involuntary 
transfers, expulsion referrals, expulsions, on-campus citations, and school-based 
arrests (from both OPD and OSPD), and four-year graduation and drop-out rates, 

disaggregated by all subgroups, including race, gender, ethnicity, English Language 
Learner status, socio-economic status, foster youth, homeless youth, and disability 
and by offense for the district and by school-site. 2. The number of instructional 
days and ADA funding lost to suspensions, transfers, and expulsions disaggregated 
by the aforementioned subgroups. 3. The school sites to which students were 
transferred after the Disciplinary Review Hearing procedure or through any 
involuntary transfer process, whether they enrolled subsequently, and the 
outcomes for such students, including, but not limited to, graduation and drop-out 
rates. 4. In reporting such data, the privacy of individual students and teachers 
shall be protected. Data will not be disaggregated in any manner that could 
reveal student identity to the public or to knowledgeable members of the school 
community. The data shall be reported for the district as a whole and for each 
school-site. 5. The procedures shall also include requirements that appropriate 
district and school officials regularly review this data and take action to address 
disparities or disproportionate use of punitive discipline measures for particular 
subgroups. Convene Safe And Strong Schools Sub-Committee The Superintendent 
shall convene a Safe and Strong Schools sub-committee as part of the Pathway to 
Excellence Strategic Plan Quality Community Schools Committee that will include 
parents, students, representatives from community organizations, teachers, 
administrators and partner organizations. The sub-committee will meet at least 
twice a year, one meeting to occur in January to review the annual report to OCR 
that is submitted in the fall of the prior year and review the District’s progress 
in successful implementation of RJ, PBIS and Manhood Development programs 
and the Three Year Plan (“Transforming School Culture” Three Year Plan, OCR 
Compliance Review No. 09125001); and one meeting in October to review 1) the 
discipline data from the prior school year, 2) the District’s progress in successful 
implementation of RJ, PBIS and Manhood Development programs and the Three 
Year Plan (“Transforming School Culture” Three Year Plan, OCR Compliance Review 
No. 09125001), and 3) through June 30, 2016, data regarding suspensions for 
defiance in Grades 4 through 12. In reviewing the suspension for defiance data, 
the sub-committee shall consider whether to recommend that the Superintendent 
undertake additional measures if it appears the District is not on target for the 
successful elimination of willful defiance as a basis for suspension or expulsion 
for all grade levels TK-12 effective July 1, 2016. Annual Community Forum The 
Superintendent will convene a community forum in the Spring of 2016 and 2017 
to update the community on transforming school climate and disparities in school 
discipline, including but not limited to the implementation of the VRP and the 
Three Year Plan and to establish a dialogue with the community about the types of 
non-policing resources and interventions needed to keep schools strong and safe 
and students out of the juvenile justice system. The Superintendent will report the 
results of the Community Forum to the Board during the Superintendent’s report 
as a part of a regularly scheduled Board meeting. The need to continue an annual 
forum will be considered as part of the districts exit plan from the VRP with the 
OCR in 2017. Complaint Process

The Superintendent shall develop a complaint form to allow members of 
the school community and public to raise concerns if restorative justice or 
another restorative approach is not available at a school site as an alternative 
to suspension. The complaint form will be available on the District’s website, 
the District Discipline Office and the District Ombudsperson’s Office. The 
Ombudsperson shall investigate such complaints and within 90 days of complaint 
submission develop a plan with the school site for addressing the complaint and 
provide a written response to the complaining party. 5/13/15

Appendix O - AR 5144.2 Students Suspension & Expulsion/Due Process (Students 
With Disabilities) A student identified as an individual with disabilities pursuant 
to the Individuals with Disabilities Education Act (IDEA) is subject to the same 
grounds for suspension and expulsion which apply to students without disabilities. 

Procedures for Students Not Yet Eligible for Special Education Services A student 
who has not been identified as an individual with disabilities pursuant to IDEA and 
who has violated the district’s disciplinary procedures may assert the procedural 
safeguards granted under this administrative regulation only if the district had 
knowledge that the student was disabled before the behavior occurred. The 
district shall be deemed to have knowledge that the student had a disability if 
one of the following conditions exists: 1. The parent/guardian has expressed 
concern in writing, or orally if the parent/guardian does not know how to write 
or has a disability that prevents a written statement, that the student is in need 
of special education or related services. 2. The behavior or performance of the 
student demonstrates the need for such services, in accordance with 34 CFR 
300.7. 3. The parent/guardian has requested an evaluation of the student for 
special education pursuant to 34 CFR 300.530-300.536.4. The teacher of the 
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student or other district personnel has expressed concern about the behavior or 
performance of the student to the district’s director of special education or to 
other personnel in accordance with the district’s established child find or special 
education referral system. The district would be deemed to not have knowledge 
as specified in items #1-4 above if, as a result of receiving such information, the 
district either conducted an evaluation and determined that the student was not a 
student with a disability or determined that an evaluation was not necessary and 
provided notice to the parent/ guardian of its determination. If it is determined 
that the district did not have knowledge that the student was disabled prior to 
taking disciplinary action against the student, then the student shall be disciplined 
in accordance with procedures established for students without disabilities. If a 
request is made for an evaluation of a student during the time period in which the 
student is subject to disciplinary measures, the evaluation shall be conducted in an 
expedited manner. Until the evaluation is completed, the student shall remain in 
the educational placement determined by school authorities. 

Suspension The Superintendent or designee may suspend a student with a 
disability for up to 10 consecutive school days for a single incident of misconduct, 
and for up to 20 school days in a school year, as long as the suspension(s) do not 
constitute a change in placement pursuant to 34 CFR 300.519. 

Services During Suspension Students suspended for more than 10 school days in 
a school year shall continue to receive services during the term of the suspension, 
to the extent necessary to provide the student a free and appropriate public 
education. If a student with disabilities is excluded from school bus transportation, 
the student is entitled to be provided with an alternative form of transportation 
at no cost to the student or parent/ guardian, provided that transportation is 
specified in the student’s IEP. 

Interim Alternative Placement Due to Dangerous Behavior A student with a 
disability may be placed in an appropriate interim alternative educational setting 
for up to 45 days when he/she commits one of the following acts: 1. Carries a 
weapon, as defined in 18 USC 930, to school or to a school function 2. Knowingly 
possesses or uses illegal drugs while at school or a school function 3. Sells or 
solicits the sale of a controlled substance while at school or a school activity as 
identified in 21 USC 812(c), Schedules I-V The student’s alternative educational 
setting shall be determined by the student’s IEP team. A hearing officer may order 
a change in placement of a student with a disability to an appropriate interim 
educational setting if the hearing officer: 1. Determines that the district has 
established by substantial evidence, meaning beyond a preponderance of the 
evidence, that maintaining the current placement of the student is substantially 
likely to result in injury to the student or others 2. Considers the appropriateness 
of the student’s current placement 3. Considers whether the district has made 
reasonable efforts to minimize the risk of harm in the student’s current placement, 
including the use of supplementary aids and services 4. Determines that the 
interim alternative educational setting proposed by school personnel who have 
met with the student’s special education teacher allows the student to: a. Progress 
in the general curriculum and continue to receive those services and modifications, 
including those described in his/ her IEP, to enable the student to meet the goals of 
the IEP b. Receive services and modifications designed to address the behavior and 
ensure that the behavior does not recur The student may be placed in the interim 
alternative educational setting for up to 45 days, or until the conclusion of any due 
process hearing proceedings requested by the parent/guardian. 

Behavioral Assessment and Intervention Plan Not later than 10 business days 
after a student has been suspended for more than 10 school days or placed in an 
alternative educational setting, the district shall convene an IEP team meeting 
to conduct a functional behavior assessment and implement a behavioral 
intervention plan. If the student already has a behavioral intervention plan, 
the IEP team shall review the plan and modify it as necessary to address the 
behavior. As soon as practicable after developing the behavioral intervention plan 
and completing the required assessments, the IEP team shall meet to develop 
appropriate behavioral interventions to address the behavior and shall implement 
those interventions. 

Procedural Safeguards/Manifestation Determination The following procedural 
safeguards shall apply when a student is suspended for more than 10 consecutive 
school days, when disciplinary action is contemplated for a dangerous behavior 
as described above, or when a change of placement is contemplated: 1. The 
parents/guardians of the student shall be immediately notified of the decision 
and provided the procedural safeguards notice pursuant to 34 CFR 300.504 on 
the day the decision to take action is made. 2. Immediately if possible, but in 
no case later than 10 school days after the date of the decision, a manifestation 

determination review shall be made of the relationship between the student’s 
disability and the behavior subject to the disciplinary action. At this review, the 
IEP team and other qualified personnel shall consider, in terms of the behavior 
subject to the disciplinary action, all relevant information, including: a. Evaluation 
and diagnostic results, including the results or other relevant information supplied 
by the student’s parents/guardians b. Observations of the student c. The student’s 
IEP and placement In relationship to the behavior subject to the disciplinary action, 
the team shall then determine whether the IEP and placement were appropriate 
and whether supplementary aids, services, and behavioral intervention strategies 
were provided consistent with the student’s IEP and placement. The team shall 
also determine that the student’s disability did not impair the ability of the student 
to understand the impact and consequences of the behavior, nor did it impair 
his/her ability to control the behavior subject to the disciplinary action. If the 
team determines that the student’s behavior was not a manifestation of his/her 
disability, then the student may be disciplined in accordance with the procedures 
for students without disabilities, as long as the student continues to receive 
services to the extent necessary to provide that student a free and appropriate 
public education. If the team determines that the student’s behavior was a 
manifestation of his/her disability, then the student’s placement may be changed 
only via the IEP process. 

Due Process Appeals If the parent/guardian disagrees with a decision that the 
behavior was not a manifestation of the student’s disability or with any decision 
regarding placement, he/she has a right to appeal the decision. If the student’s 
parent/guardian initiates a due process hearing to challenge the interim alternative 
educational setting or the manifestation determination, the student shall remain 
in the interim alternative setting pending the decision of the hearing officer or the 
expiration of the 45-day time period, whichever occurs first, unless the parent/
guardian and district agree otherwise. If school personnel maintain that it is 
dangerous for the student to be placed in the current placement (placement prior 
to removal to the interim alternative education setting), during the pendency of 
the due process proceedings, the Superintendent or designee may request an 
expedited due process hearing. 

Services During Expulsion Expelled students shall continue to receive services 
during the term of the expulsion to the extent necessary to provide the student 
a free and appropriate public education. Any alternative program must provide 
services to the extent necessary to enable the student to appropriately progress in 
the general curriculum and appropriately advance toward achieving the goals set 
out in the student’s IEP. 

Readmission Readmission procedures for students with disabilities shall be the 
same as those used for all students. Upon readmission, an IEP team meeting shall 
be convened. Suspension of Expulsion The Board’s criteria for suspending the 
enforcement of an expulsion order shall be applied to students with disabilities in 
the same manner as they are applied to all other students. 

Notification to Law Enforcement Authorities Prior to the suspension or expulsion 
of any student, the principal or designee shall notify appropriate city or county 
law enforcement authorities of any student acts of assault which may have 
violated Penal Code 245.The principal or designee also shall notify appropriate 
city or county law enforcement authorities of any student acts which may involve 
the possession or sale of narcotics or of a controlled substance or possession of 
weapons or firearms in violation of Penal Code 626.9 and 626.10. Within one 
school day after a student’s suspension or expulsion, the principal or designee 
shall notify appropriate city or county law enforcement authorities, by telephone 
or other appropriate means, of any student acts which may violate Education 
Code 48900(c) or (d), relating to the possession, use, offering or sale of controlled 
substances, alcohol or intoxicants of any kind.8/25/04
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OUSD LEADERSHIP
Board of Education
The Board of Education is the elected policy-making 
body of the Oakland Unified School District. The Board’s 
primary responsibility is to ensure that every student 
served by the District is well educated and demonstrates 
high academic achievement. 

Board meetings generally occur on the second and last 
Wednesday of each month. Meetings are open to the 
public in accordance with the Brown Act, and decisions 
are a matter of public record. You can obtain information 
about meeting location, an agenda in advance of the 
meetings, as well as minutes of previous meetings at 
www.ousd.org/boe. All regular meetings are broadcast 
on KDOL Channel 27 two times a week, typically Fridays 
at 6 p.m. and Sundays at 4 p.m., in addition to the live 
broadcast. 

Directors 
Elected members of the Board of Education represent the 
same seven districts as the Oakland City Council. They 
may be contacted by email (addresses listed below) or by 
phone at 879-8199. 

District 1: Jody London, Director 
(jody.london@ousd.org)
Schools: Chabot Elementary, Claremont Middle, Emerson 
Elementary, Hillcrest Elementary, Kaiser Elementary, 
Oakland Technical High, Peralta Elementary, Piedmont 
Avenue Elementary, Sankofa Academy, TAP Center 

District 2: Aimee Eng, Director 
(aimee.eng@ousd.org) 
Schools: Bella Vista Elementary, Cleveland Elementary, 
Crocker Highlands Elementary, Dewey Academy, Franklin 
Elementary, Garfield Elementary, La Escuelita Elementary, 
Life Academy, Lincoln Elementary, MetWest High, 
Oakland High, Roosevelt Middle 

District 3: Jumoke Hinton Hodge, Director 
(jumoke.hodge@ousd.org)
Schools: Bunche, Hoover Elementary, McClymonds High 
School, Martin Luther King, Jr. Elementary, Lafayette 
Elementary, PLACE @ Prescott, Street Academy, Westlake 
Middle, West Oakland Middle 

District 4: Nina Senn, Vice President
(nina.senn@ousd.org) 
Schools: Allendale Elementary, Bret Harte Middle, 
Fruitvale Elementary, Horace Mann Elementary, Joaquin 
Miller Elementary, Laurel Elementary, Montera Middle, 
Montclair Elementary, Redwood Heights Elementary, 
Sequoia Elementary, Thornhill Elementary 

District 5: Roseann Torres, Director 
(roseann.torres@ousd.org) 
Schools: Edna Brewer Middle, Fremont High School, 
Glenview Elementary, Global Family, International 
Community School, Manzanita Community, Manzanita 
SEED, Oakland School of Language (SOL), Think College 
Now, United for Success Middle, Urban Promise Academy 

District 6: Shanthi Gonzales, Director 
(shanthi.gonzales@ousd.org)
Schools: Burckhalter Elementary, Carl Munck Elementary, 
Coliseum College Prep Academy (CCPA), Community 
Day, Community United Elementary, East Oakland Pride 
Elementary, Frick Middle, Futures Elementary, Greenleaf 
Elementary, Markham Elementary, Melrose Leadership 
Academy, Parker Elementary, Roots International Middle, 
Skyline High 

District 7: James Harris, President 
(james.harris@ousd.org) 
Schools: ACORN Woodland Elementary, Alliance Academy, 
Brookfield Elementary, Castlemont High School, Elmhurst 
Community Prep, EnCompass Academy, Esperanza 
Elementary, Fred T. Korematsu Discovery Academy, Grass 
Valley Elementary, Howard Elementary, Madison Park 
Upper Campus, New Highland Academy, Reach Academy, 
Rise Community, Rudsdale Continuation, Madison Park 
Lower Campus, Sojourner Truth Independent Study

Superintendent
Dr. Kyla Johnson-Trammell assumed the position of 
Superintendent on July 1, 2017. Learn more at 
www.ousd.org/superintendent.

State Trustee 
OUSD was administered by the California Department 
of Education for six years, beginning in 2003 when 
severe financial difficulties forced the District into state 
receivership in exchange for a sizable state loan. In 
July of 2008, after making great strides in operational 
and financial health, OUSD began operating with two 
governing boards responsible for policy—the state 
Department of Education and the locally elected Oakland 
Board of Education. The State Trustee, Carlene Naylor, 
is the state representative who represents the state’s 
financial interest in OUSD. The Trustee does not play a 
role in day-to-day operations of the District, but maintains 
veto authority over financial decisions that might imperil 
the stability of the OUSD. OUSD is required to host a State 
Trustee until the full amount of the loan is repaid, or the 
California Department of Education determines it is no 
longer necessary.

For more information, contact Carlene Naylor at carlene.
naylor@ousd.org or leave a message at 879-4248.
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Key District Phone Numbers and Websites
All phone numbers use area code (510) and all website addresses start with www.ousd.org unless a complete 
web address is given.

Board of Education ........................................................................879-8199    /boe
Superintendent ..............................................................................879-8166    /superintendent
Senior Business Officer ..................................................................879-4248
Network Superintendents    
     Elementary Schools Networks 1-4 ............................................879-3662
     Middle School Network .............................................................879-8730
     High School Network .................................................................879-8838
     Elevation Network .....................................................................879-2759
African American Male Achievement (AAMA) ...............................879-3653    /aama
African American Girls and Young Women Achievement ..............879-8726    /aagywa
Anonymous Crime/Safety Tip Line .................................................874-7777
Alternative Education .....................................................................597-4294    /alted
Attendance and Discipline Support ................................................879-2743    /attendance
Buildings & Grounds ......................................................................535-2717    /facilities
Office of Charter Schools ...............................................................336-7572    www.ousdcharters.net
Communications Office ..................................................................879-8200    /communications
Complaints/Ombudsperson ...........................................................879-4281    /ombudsperson
Early Childhood Education .............................................................273-1616    /ece
English Language Learner & Multilingual Achievement .................       /ellma
Enrollment / Student Welcome Centers ........................................273-1600    /enroll
Finance ...........................................................................................434-4248    /finance
Find A School ..................................................................................       /schools
Foster & Juvenile Justice Youth Program .......................................273-1659    /transitionalstudents
Health Services ..............................................................................879-2742    /healthservices
Homeless Family Support ..............................................................273-1682    /transitionalstudents
Independent Study (Sojourner Truth k-12) ....................................729-4308    /sojournertruth
Legal Department ..........................................................................879-8535    /legal
Linked Learning ..............................................................................879-4118    /linkedlearning
Nutrition Services ...........................................................................434-3334    /nutrition
Office of the Ombudsperson (to file a complaint) .........................879-4281    /ombudsperson
Police (dial 911 in case of emergency) ...........................................874-7777    /police
Refugee & Asylee Program .............................................................273-1661    /transitionalstudents
Sanctuary District ...........................................................................273-1661    /sanctuary
School Security ...............................................................................874-7777    /police
Special Education ...........................................................................874-3700    /specialeducation
Transitional Students and Families Unit .........................................273-1653    /transitionalstudents
Translation Services ........................................................................879-2746    /translation
Transportation ................................................................................879-8181    /transportation
Volunteering ..................................................................................221-6968    www.oaklandedfund.org/volunteer

For referral to an office not listed or for other information, please call  879-8200 or visit www.ousd.org
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Development Days
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REPORT CARD PERIODS
(ENDING DATES)

Individual student progress reports are sent 
to parents within one week of the following dates:

Secondary 
(1st Semester)

First - Oct 6, 2017
Second - Nov 17, 2017
Third - Jan 19, 2018

Secondary
 (2nd Semester)

First - Mar 2, 2018
Second - Apr 20, 2018
Third - Jun 7, 2018

Elementary 
Schools

First - Nov 17, 2017
Second - Mar 2, 2018
Third - Jun 7, 2018

KEY DATES
1st Semester Ends 
Jan 19, 2018
2nd Semester Starts 
Jan 22, 2018

2017-18 School Calendar

Jul   4         Independence Day
Aug 16      Staff Development Day
Aug 17      Site Collaboration Day
Aug 18      Teacher Planning Day
Aug 21      First Day of School
Sep  4      Labor Day
Oct 13      Staff Development Day
Nov 10      In Lieu of Veteran’s Day
Nov 20-24 Thanksgiving Recess
Dec 25-29 Winter Break
Jan 1-5     Winter Break
Jan 15      M.L. King Jr. Day
Jan 26     Staff Development Day
Feb 19      Presidents’ Day
Mar 30      Cesar Chavez’ Birthday
Apr 2-6     Spring Break
May 25     In Lieu of Lincoln Day
May 28     Memorial’s Day
JunJ 7       Last Day of School
Jun  8       Teacher Planning Day


